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Brain Puzzles

How Many Can You Solve?



Brain Puzzle One: v -8




Brain Puzzle Two:

na fish
na fish



Brain Puzzle Three:

often

often not

often









Brain Puzzles

How Many Can You Solve?
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Brain Puzzle Two:

na fish
na fish




Brain Puzzle Three:

often

often not

More oft often




Brain Puzzle Four:

THERE

@

Hang in there




Brain Puzzle Five:

Stand
Iry 2




What We'll Learn Today

What is FleetCommander?
« an Overview

Administrator Interface

Dashboard

Admin Menus (Configure, Tools, Reports, and Manage)
Manage > User

Manage > Vehicle

Manage > Make Reservation

Manage > Reservation (View, Modify, and Cancel)
Dispatching a Vehicle

Manage > Fleet (View, Make, and Move Reservations)
Dashboard Continued — Vehicle Use Tab

Accessing FleetCommander
 Log-in

Driver/Requestor Interface _

«  Welcome Page .r. Admmistrate
« Information Links (including New User Registration) Ommunicate
* Vehicle Use Links (including Make Reservation) ~ | nforce

FleetCommander,

the ACE
COMMAND 24 : up yo:r sleeve!
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What is
FleetCommander?




FleetCommander Overview

i ‘\l AG_I}\,E_;:L;:;r.w_-
Cloud-based Fleet Management Solution -

| ¥

« Can oversee centralized or disbursed operations
« Scalable from 25 to 25,000+ vehicles

 Able to administer unlimited drivers/users

Highly configurable to support precise
business needs

Optional modules can include:
« MotorPool/Vehicle Sharing

Maintenance & Parts

Fuel Management

Risk Management

Telematics
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FleetCommander Overview

FleetCommander Core Product Engine

« User/Driver Management
* Vehicle/Asset Management
« Analytics & Reports

» Policy Enforcement

« Admin Interface/Dashboards ,.
» Hosting |

FleetCommander Modules

* Motor Pool/Vehicle Sharing * Fuel \ o
« Key Management * Risk Management.. .~
« Maintenance * GPS & Telematics
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FleetCommander Overview R

feature these items

FleetCommander Core Product Engine

« User/Driver Management
* Vehicle/Asset Management
« Analytics & Reports

» Policy Oversight

* Admin Interface/Dashboards
» Hosting

FleetCommander Modules

» Motor Pool/Vehicle Sharing * Fuel
« Key Management * Risk Manageme
« Maintenance * GPS & Telematics

COMMAND 24




What is a profile in
FleetCommander?

A profile is a centralized
repository of your fleet data

and Is unigue to each associated
user and asset/vehicle.

Profiles are essential

components of the
“‘FleetCommander Engine”

COMMAND 24




FleetCommander Users

Drivers Requestors Fleet Motor Pool
Administrators Dispatchers




What assets can you place BN\ s \AR0 g1
in FleetCommander? Light Duty  Bicycles

— L X

Patrol Cars
Sedans

Tl e Yellow Iron

Generators

EVs
Pick-up Trucks

Heavy Duty
Golf Carts

COMMAND 24
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Accessing
FleetCommander




Accessing FleetCommander: Login

B | Please Login

(= C

& Workshop Wednes...

G

x |+

https://agilesuccess.agilefleet.com/fleetcommander/Login.asp

F] FCUC  F] FleetCommander Si.. ] Implementation ) CSFolder @& GoTo % Totange [ Survey @& Salesforce

1
A nerereer OO GO

VEHICLE USE
MAKE RESERVATION
MY SCHEDULE

MY PROFILE

MY VEHICLES

Please Login

You have reached FleetCommander, Agile Success” motor pool reservation system.
General information is found on this page. You must have an Active User Profile to
proceed beyond this point and use the system. [E

iz TP

[E] Harvest-

If this is your first time to use FleetCommander, you must first abtain your accounting code fram
your manager or financial area and verify it with Motor Pool Administration at (571) 498-7555.
Then to register as a user, please select User Registration under Information on the left
navigation bar.

MY REPORTS

INFORMATION
Usermame:
INSTRUCTIOMNS
Password:
POLICIES
VEHIC AND RATES Forgot password? Clear || Login
LOCATIONS Motice: Al logins (and attempts to login) are logged for security reasons.

CONTACT US

FAaQ

TERMS OF USE

EXAMPLE:

USER REGISTRATION---
SIGN UP NOW!I

“Native- login”

COMMAND 24



../2023%20FCUC%20Presentation%20Drafts/Jon/tstc.agilefleet.com

Accessing FleetCommander: Login

@ *,. s Qe
@FETE?W @cumpa.n.\}

Pick an account

.................

Username

Passphrase

“Custom Authentication” ‘ ‘

£¥ Reset passphrase @ Get help

EXAMPLE:

proawe Ny _CSERSE WYY e

COMMAND 24



Accessing FleetCommander: Welcome Page

A FLEETCOMMANDER'

A AGILEFLEET
FLEET MANAGEMENT SOLUTIONS

Successful login
brings you to

Home

VEHICLE USE

FleetCommander - vehicle reservations at your Command
MAKE RESERVATION

FleetCommander
Welcome Page

MY SCHEDULE

CAR POOL

-3F COMMAND 24

MY PROFILE

MY VEHICLES FleetCommander New User Training

MY REPORTS

ACCIDENTS/INCIDENTS

Welcome to Agile Fleet's New User Training

INFORMATION ) ) - )
We are pleased to provide you this 2.5 hour training session on our fleet

INSTRUCTIONS management solution. FleetCommander gives drivers 24-hour per day
P access to fleet resources, policies, and procedures. Please enjoy the
R training as you learn more about Fleet Commander's management of users,

VEHICLES AND RATES vehicles, reservations, and dispatch.

POLICIES

Welcome Page
highlights important
information including

fleet policies

LOCATIONS We take pride in serving you through this training and welcome any

CONTACT US feedback. You can provide feedback by clicking here: Feedback Survey .

MmN Cet Started...

VIDEO GALLERY

DOCUMENTS

TERMS OF USE AND

PRIVACY STATEMENT

SIGN UP NOW!

COMMAND 24







Accessing FleetCommander: Login

| Please Login >
im g Ir

<« &, (21 hitps://agilesuccess.agilefleet. com/fleetcommander/Login.asp

B Workshop Wednes... 7] FCUC 7] FleetCommander Si.. £ Implementation ) CSFolder @& GoTo 33 Totange [ Survey & Salesforce 1> TP [B] Harvest-

TIP: AF acneresr OO GO
If you forgot your

FLEETCOMMAMNDER

VEHICLE USE

password, you can

receive areset prompt

MAKE RESERVATION

MY SCHEDULE

MY PROFILE

MY VEHICLES

Please Login

You have reached FleetCommander, Agile Success” motor pool reservation system.
General information is found on this page. You must have an Active User Profile to
proceed beyond this point and use the system. [E

If this is your first time to use FleetCommander, you must first abtain your accounting code fram
your manager or financial area and verify it with Motor Pool Administration at (571) 498-7555.
Then to register as a user, please select User Registration under Information on the left
navigation bar.

MY REPORTS

INFORMATION
Usermame:
INSTRUCTIOMNS
Password:
POLICIES
VEHIC AND RATES Forgot Haiiwrﬂ?] Clear || Login
y A
LOCATIONS Motice: Al logins (and attempts to login) are logged for security reasons.

CONTACT US

FAaQ

TERMS OF USE

USER REGISTRATION---
SIGN UP NOW!I

COMMAND 24




Accessing FleetCommander: Login

T | | Please Login ®*
= ) (3 https;//agilesuccess.agilefleet.com/fleetcommander/Login.asp

& Workshop Wednes.. ] FCUC ] FleetCommander 5i.. [ Implementation ) C5Foider @& GoTo

A rcrereer OO0 O

A FLEETCOMMANDER

it Totango [7) Survey & Salesforce i TP [ Harves

VEHICLE USE
Forgot Password

MAKE RESERVATION

MY SCHEDULE ‘

File Message  Help

W v~ B By | € Reply & ReplyAll —> Forward | IS Shareto Teams | R Supportissues v | §2 MarkUnread B~ M1+ [~ L Find | 52+ | Q_ zZoom | & Vivalnsights | & View | «++
=

Your request to reset password
4 .
° notifications@agilefleetcommander.com 3 Reply | € Repy Al | > Forward | |

To @ Jon Roodschild Tue 11/15/2022 1:33 P
We got a request to reset your Fleet Commander password. Please click on the link below.

https://matt.agilefleet.com/fleetcommander net/Organization/ChangePassword/ChangePassword?t=d6e7b125-0a79-4ec1-98b1-6d0654b84da2

EXAMPLE:

Password Reset Email

A s . LA e Al
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Driver/Requestor
Interface




Driver/Requestor Inte

rface

Information Links

The WELCOME PAGE is .
the launching point for all .
Driver/Requestor .
interaction with .
FleetCommander .

Interfaces includes: .

INFORMATION LINKS VEh.I
and

VEHICLE USE LINKS .

COMMAND 24

Instructions
Policies

Vehicles and Rates
Locations

Contact Us

FAQs

Terms of Use
Privacy Statement
Documents

cle Use Links
Make a Reservation
My Schedule
My Profile
My Reports







Driver/Requestor Interface
Information Links

Shares specific information regarding fleet with requestors/drivers

INSTRUCTIONS
2

1 > A% s
__ W= & TN\ il

= | INSTRUCTIONS: “how to's”
= - (A of making reservations

\

= FLEETCOMMANDER'

AGILEFLEET

’yF
FLEET MANAGEMENT SOLUTIONS

VEHICLE USE
MAKE RESERVATION
MY SCHEDULE
CAR POOL
MY PROFILE
MY VEHICLES
MY REPORTS

ACCIDENTS/INCIDENTS

INFORMATION
INSTRUCTIONS
POLICIES
VEHICLES AND RATES
LOCATIONS
CONTACT US

FAQS

TERMS OF USE

PRIVACY STATEMENT

DOCUMENTS

SIGN UP NOW!

FleetCommander - vehicle

A FLEETCOMMANLE

2023 User Conference
New User Training Session

Welcome to Agile Fleet's

We are pleased to pravide you this 2.
management solution. FleetCommant
access to fleet resources, policies, an
training as you learn more about Flee
vehicles, reservations, and dispatch.

We take pride in serving you through
feedback. You can provide feedback |

Get Started...




Driver/Requestor Interface
Information Links

Shares specific information regarding fleet with requestors/drivers

o
e  \

\\w e (w )

- here! 4

policy o\

v 1 WY 11 ‘:’d:\ a

i cO]l = BN
= A s g

‘ : e

- / fé ) é '6\
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2

mes 404 | IR\l &7 Y

of using vehicles

POLICIES: the “must agrees”

= FLEETCOMMANDER'

AGILEFLEET

’yF
FLEET MANAGEMENT SOLUTIONS

VEHICLE USE
MAKE RESERVATION
MY SCHEDULE
CAR POOL
MY PROFILE
MY VEHICLES
MY REPORTS

ACCIDENTS/INCIDENTS

INFORMATION
INSTRUCTIONS
POLICIES
VEHICLES AND RATES
LOCATIONS
CONTACT US

FAQS

TERMS OF USE

PRIVACY STATEMENT

DOCUMENTS

SIGN UP NOW!

FleetCommander - vehicle

A FLEETCOMMANLE

2023 User Conference
New User Training Session

Welcome to Agile Fleet's

We are pleased to pravide you this 2.
management solution. FleetCommant
access to fleet resources, policies, an
training as you learn more about Flee
vehicles, reservations, and dispatch.

We take pride in serving you through
feedback. You can provide feedback |

Get Started...




Driver/Requestor Interface
Information Links

Shares specific information regarding fleet with requestors/drivers

o
e  \

\\w e (w )

- here! 4

policy o\

v 1 WY 11 ‘:’d:\ a

i cO]l ' , = BN
= A s g

PR 12202 B o ife
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VEHICLES AND RATE:

what types of vehicle are
offered & the cost to rent.

= FLEETCOMMANDER'

A AGILEFLEET

VEHICLE USE
MAKE RESERVATION
MY SCHEDULE
CAR POOL
MY PROFILE
MY VEHICLES
MY REPORTS

ACCIDENTS/INCIDENTS

INFORMATION
INSTRUCTIONS
POLICIES
VEHICLES AND RATES
LOCATIONS
CONTACT US

FAQS

TERMS OF USE

PRIVACY STATEMENT

DOCUMENTS

SIGN UP NOW!

FleetCommander - vehicle

A FLEETCOMMANLE

2023 User Conference
New User Training Session

Welcome to Agile Fleet's

We are pleased to pravide you this 2.
management solution. FleetCommant
access to fleet resources, policies, an
training as you learn more about Flee
vehicles, reservations, and dispatch.

We take pride in serving you through
feedback. You can provide feedback |

Get Started...




= FLEETCOMMANDER'

Driver/Requestor Inte| -2F asteresr

Information Links

Shares specific information regarding fleet with requestors/drivers

o
e  \

\\w e (w )

- here! 4

policy o\
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i cO]l = BN
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. LOCATIONS: where

to go to get vehicle

VEHICLE USE
MAKE RESERVATION
MY SCHEDULE
CAR POOL
MY PROFILE
MY VEHICLES
MY REPORTS

ACCIDENTS/INCIDENTS

INFORMATION
INSTRUCTIONS
POLICIES
VEHICLES AND RATES
LOCATIONS
CONTACT US

FAQS

TERMS OF USE

PRIVACY STATEMENT

DOCUMENTS

SIGN UP NOW!

FleetCommander - vehicle

A FLEETCOMMANLE

2023 User Conference
New User Training Session

Welcome to Agile Fleet's

We are pleased to pravide you this 2.
management solution. FleetCommant
access to fleet resources, policies, an
training as you learn more about Flee
vehicles, reservations, and dispatch.

We take pride in serving you through
feedback. You can provide feedback |

Get Started...




= FLEETCOMMANDER'

Driver/Requestor Interface AF
Information Links

Shares specific information regarding fleet with requestors/drivers ReaSSSSaaEaE

MY SCHEDULE

AGILEFLEET

FLEET MANAGEMENT SOLUTIONS

FleetCommander - vehicle

CAR POOL
A FLEETCOMMANLE
» MY FROTES 2023 User Conference
E L» T / l"ri\ w New User Training Session
1)\2)\ 1 CV . - |\ here! 4 MY REPORTS
Wt ;‘ﬂ: s ACCIDENTS/INCIDENTS . .
L\ k. S & Welcome to Agile Fleet's
&_ > -
— INFORMATION
We are pleased to pravide you this 2.
INSTRUCTIONS management solution. FleetCommani
rouces . B to fleet resources, policies, an
5 RGOS V ’ Lo \ trairjing as you Iegrn more apout Flee
>? ‘) ; | & & 9 ‘ VEHICLES AND RATES vehicles, reservations, and d|3patCh.
| B % & = \ c 4 -
ﬁ | BB 2 ) ? } %\%@ ; \‘ J LOCATIONS We take pride in serving you through
J _ w\% ‘f\ . ke 30 § l T S l feedback. You can provide feedback |
" . i \%@f‘z\ / // i‘ ,)u 41 FAQS
TERMS OF USE Get Started...
PRIVACY STATEMENT
| = 53 DOCUMENTS
& CONTACT US: who e s
o to ask for help !




= FLEETCOMMANDER'

Driver/Requestor Interface AF
Information Links

Shares specific information regarding fleet with requestors/drivers ReaSSSSaaEaE

MY SCHEDULE

AGILEFLEET

FLEET MANAGEMENT SOLUTIONS

FleetCommander - vehicle

CAR POOL
Y FLEETCOMMANLE
» SRS 2023 User Conference
E . /r’rz\ MY VEHRIGEES New User Training Session

\ here! 4 MY REPORTS

ACCIDENTS/INCIDENTS

Welcome to Agile Fleet's

\

INFORMATION
We are pleased to pravide you this 2.

INSTRUCTIONS management solution. FleetCommani
sewswremaammmmm———— access to fleet resources, policies, an

FOLICIES training as you learn more about Flee
VEHICLES AND RATES vehicles, reservations, and dispatch.
ﬁ IR We take pride in serving you through
_ O - feedback. You can provide feedback |
et w— l FAQS I
TERMS OF USE Get Started...
\ B ’ DOCUMENTS
F =—— FAQ's: answers S1on P NOW!
— to popular questions \




Driver/Requestor Interface
Information Links

Shares specific information regarding fleet with requestors/drivers

=
L0 /We\
y - are )

\\_here!/x

\
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2

__ WS AR m@// \ S A4

' TERMS OF USE:

the rules of using application

= FLEETCOMMANDER'

AGILEFLEET

’yF
FLEET MANAGEMENT SOLUTIONS

VEHICLE USE
MAKE RESERVATION
MY SCHEDULE
CAR POOL
MY PROFILE
MY VEHICLES
MY REPORTS

ACCIDENTS/INCIDENTS

INFORMATION
INSTRUCTIONS
POLICIES
VEHICLES AND RATES
LOCATIONS
CONTACT US

FAQS

TERMS OF USE

PRIVACY STATEMENT

DOCUMENTS

SIGN UP NOW!

FleetCommander - vehicle

A FLEETCOMMANLE

2023 User Conference
New User Training Session

Welcome to Agile Fleet's

We are pleased to pravide you this 2.
management solution. FleetCommant
access to fleet resources, policies, an
training as you learn more about Flee
vehicles, reservations, and dispatch.

We take pride in serving you through
feedback. You can provide feedback |

Get Started...




Driver/Requestor Interface
Information Links

Shares specific information regarding fleet with requestors/drivers

=
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E 2222 X ;\%&@ ;9\“! |

5S

8 RO\l O %7 >

. PRIVACY STATEMENT:

protecting your privacy

= FLEETCOMMANDER'

AGILEFLEET

’yF
FLEET MANAGEMENT SOLUTIONS

VEHICLE USE
MAKE RESERVATION
MY SCHEDULE
CAR POOL
MY PROFILE
MY VEHICLES
MY REPORTS

ACCIDENTS/INCIDENTS

INFORMATION
INSTRUCTIONS
POLICIES
VEHICLES AND RATES
LOCATIONS
CONTACT US

FAQS

TERMS OF USE

PRIVACY STATEMENT

DOCUMENTS

SIGN UP NOW!

FleetCommander - vehicle

A FLEETCOMMANLE

2023 User Conference
New User Training Session

Welcome to Agile Fleet's

We are pleased to pravide you this 2.
management solution. FleetCommant
access to fleet resources, policies, an
training as you learn more about Flee
vehicles, reservations, and dispatch.

We take pride in serving you through
feedback. You can provide feedback |

Get Started...




Driver/Requestor Interface
Information Links

Shares specific information regarding fleet with requestors/drivers
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A DOCUMENTS:

additional important
information to access

= FLEETCOMMANDER'

AGILEFLEET

’yF
FLEET MANAGEMENT SOLUTIONS

VEHICLE USE
MAKE RESERVATION
MY SCHEDULE
CAR POOL
MY PROFILE
MY VEHICLES
MY REPORTS

ACCIDENTS/INCIDENTS

INFORMATION
INSTRUCTIONS
POLICIES
VEHICLES AND RATES
LOCATIONS
CONTACT US
FAQS
TERMS OF USE
PRIVACY STATEMENT
DOCUMENTS

SIGN UP NOW!

FleetCommander - vehicle

A FLEETCOMMANLE

2023 User Conference
New User Training Session

Welcome to Agile Fleet's

We are pleased to pravide you this 2.
management solution. FleetCommant
access to fleet resources, policies, an
training as you learn more about Flee
vehicles, reservations, and dispatch.

We take pride in serving you through
feedback. You can provide feedback |

Get Started...




Driver/Requestor Interface
Information Links

Shares specific information regarding fleet with requestors/drivers

=
L0 /We\
y - are )

\\_here!/x

\

W=

B> | SIGN UP NOW:
B = register to use
. p—— FleetCommander

. SIGN UP NOW!

= FLEETCOMMANDER'

AGILEFLEET

’yF
FLEET MANAGEMENT SOLUTIONS

VEHICLE USE
MAKE RESERVATION
MY SCHEDULE
CAR POOL
MY PROFILE
MY VEHICLES
MY REPORTS

ACCIDENTS/INCIDENTS

INFORMATION
INSTRUCTIONS
POLICIES
VEHICLES AND RATES
LOCATIONS
CONTACT US
FAQS
TERMS OF USE
PRIVACY STATEMENT

DOCUMENTS

FleetCommander - vehicle

A FLEETCOMMANLE

2023 User Conference
New User Training Session

Welcome to Agile Fleet's

We are pleased to pravide you this 2.
management solution. FleetCommant
access to fleet resources, policies, an
training as you learn more about Flee
vehicles, reservations, and dispatch.

We take pride in serving you through
feedback. You can provide feedback |

Get Started...







= FLEETCOMMANDER'

Driver/Requestor Interface AF
Vehicle Use Links

Launch point for requestor/driver interaction with FleetCommander | BASREEAEE

l MY SCHEDULE

AGILEFLEET

FLEET MANAGEMENT SOLUTIONS

FleetCommander - vehicle

CAR POOL

Y FLEETCOMMANLE

MAKE RESERVATION MY PROFILE
fl vy rrorFiE 2023 User Conference

MY VEHICLES Ly p
New User Training Session

@

|| cARPOOLS |
ONLY
BEFORE

~

MY REFPORTS

ACCIDENTS/INCIDENTS

Welcome to Agile Fleet's

INFORMATION

We are pleased to pravide you this 2.
INSTRUCTIONS management solution. FleetCommani

sewswremaammmmm———— access to fleet resources, policies, an

training as you learn more about Flee
VEHICLES AND RATES vehicles, reservations, and dispatch.

ACCIDENTS/INCIDENTS
POLICIES

LOCATIONS We take pride in serving you through
T 1S feedback. You can provide feedback |

FAQS

TERMS OF USE Get Started...

PRIVACY STATEMENT

DOCUMENTS

We will cover three of these
VEHICLE LINKS today

SIGN UP NOW!

COMMAND 24







Making Reservations in FleetCommander

Vehicle reservations CAN BE ENTERED into

FleetCommander via SEVERAL LAUNCHING
points.

The following process illustrates how your
END-USERS request vehicles.

COMMAND 24



Make a Reservation — End Users

To begin the reservation
process, click on the
MAKE RESERVATION link

COMMAND 24

VEHICLE USE

[creseon A

MY SCHEDULE
MY PROFILE

MY REPORTS

INFORMATION
INSTRUCTIONS
POLICIES
VEHICLES AND RATES
LOCATIONS
CONTACT US
FAQS
TERMS OF USE
PRIVACY STATEMENT
DOCUMENTS

SIGN UP NOW!I

We are pleased to provide you 24-hour per day access to mo
pool resources, policies, and procedures. Please enjoy the ne
vehicle sharing system. We take pride in serving you through
this venue and welcome any feedback. You can provide
feedback by clicking here: Feedback Survey.

Our Company's motor pool plays a key role in helping the
company achieve its sustainability goals while providing efficit
access to shared vehicles dramatically lowering fleet-related
costs.

We look forward to serving you.
Please note the Fleet Services location is CLOSED on these Holi

o Martin Luther King Jr.
President’s Day
Cesar Chavez Day
Memorial Day
Juneteenth Holiday
Independence Day

o o o o ©



Make a Reservation — End Users

Vehicle Res RE/ﬂuﬁ.U.Db.LmﬂLDn
When making a reservation for another person, that individual must be a registered user. Select the \

Req uest Infc|lsecond radio button ("This request is for") and enter the driver's User Name. Then select Next
(Continue Request).

Who 15 this request
() This request is ||Don't know the User Name? Click on the SEARCH FOR DRIVER link below.

® This request is || \or. 1f you do not see the person you would like select as the driver, they may need to sign up for

FleetCommander or (if they have already signed up) their account activation may be pending. Contact

' @: services for assistance. . - !
Customize this layout via

Who is this request for? CONFIGURE>ENTERPRISE>LAYOUT
@ This request is for me MAKE RESERVATION HELP TEXT

() This request is for Search for Driver

1

-
\

NOTE: make sure
to click appropriate

[Cancel Request] [Next (Continue Request}]

radio button!

COMMAND 24




Make a Reservation — End Users

Request Information

Permissions || Dependents || Files (0) || Usage || HR || Certifications

I:hD:] ce: | Back to Manage Users || Send Welcome Email || Undo Changes || Delete User || Save Changes |

Short Term Rental - Resery Heense not Validated

User Information

Mame (*last, =first : | Lincoln |; | Abe |
N[N E | Seasonal Rental - Reservat]|  saitation -
=Jsername: | alincoln |

appropr

Mew Password: | |

MNOTE: contact Fleet Servic

Confirm Password: | |

User Must Change Password at Next Login: ()Yes (g No

Profile Expiration Date: ﬁ

Usage Type:

Access Information
Access Groups: " Standard
@ Short Term Rental “
Live-Training
[} 15 Pass Van Training

() Seasonal Rental

| Select all || Deselect All |

Usage Types: Short Term Rental
[} Seasonal Rental

| Uplead Image |

[(] Yearly Rental
[[] Mileage Reimburse

[[] Maintenance

e AL MPWFW{LPWMUV_JWJ\.

| Make Reservation |

= = required field




Make a Reservation — End Users

Vehicle Reservation

Request Information

Usage Type: @ Short Term Rental

(O Seasonal Rental

| Cancel Regquest | | Mext (Continue Request) |

Some staff may have access to multiple Sites

NOTE: If additional Sites are

needed by a Requestor, they will
COMMAND 24 need to contact an administrator.




Make a Reservation — End Users

Vehicle Reservation

Request Information

Usage Type: (@ Daily Rental

() Maintenance

@ect Site: | Select Site V| \

Select Site f
Abilene | Cancel Request _||Next (Continue Reguest) |
[ |

Breckenridge

Select
“Next (Continue Request)”

Brownwood

The site determines the location a Ft Bend

Harlingen

reservation will leave from. orchal

Morth Texas

Sweetwater

Select the Site

COMMAND 24



Make a Reservation — End Users

Vehicle Reservation - Start Request

COMMAND 24

Request Information

Requestor Information
User Id / Name:

E-mail address:

*Driver's User Id:

Schedule Information

*Pick-up Date / Time:
(MM/DDSYYYY HH:MM AMPM)

*Return Date / Time:
(MM/DD/YYYY HH:MM AMPM)

Selection Information
Usage Type:

Site:

Location:

Type:

Mumber of Occupants:

sminter@agilefleet.com / Steve Minter

sminter@agilefleet.com

.sminter@agilel | (Steve Minter) changegriver,

06/13/2023 08:00 AM (D

06/13/2023 05:00 PM (D H

Daily Rental

Waco

| - Any Location - V|

[ sepan v

| 1 V| (driver and passe

Additional Information

*Department:

*Destination: |

*Purpose of Trip: |

omments (for example, tne descrnpuon of any special venicie requirements)

press Shift+Enter to begin 2 new line

Chose “Pick-Up Date

and Time"

Chose “Return Date
and Time”

Select the “Location”
to retrieve and return
the vehicle.

| Mone Selected

e

Select “Vehicle Type’

)

| Cancel Request | | Next (Continue Request) |

)




Make a Reservation — End Users

Vehicle Reservation - Start Request

Request Information

= reqguired field

Requestor Information

User Id / Name: sminter@agileflest.com / Steve Minter
E-mail address: sminter@agileflest.com
*Driver's User Id: |..sminter@agilel | (Steve Minter) change driver

Schedule Information

*Bick-up Date / Time:

06/15/2023 08:00 &AM
(MM/DD/YYYY HH:MM AMPM) @ ﬁ

*Return Date [ Time:

06/15/2023 05:00 PM
(MM/DD/YYYY HH:MM AMPM) /15/ @ ﬁ

When information is completed

Selection Information

select "Next (Continue Request)" Usage Type: Daily Rental

Site: Waco

Location: | Fleet V|
Type: | sepan v|

Mumber of Occupants: |I| (driver and passengers)

Additional Information

*Department: | Advising |
*Destination: | Dallas |
*Purpose of Trip: | Conference |

Comments (for example, the description of any special vehicle requirements)
press Shift+Enter to begin 2 new line

CO M MAN D 24 | Cancel quuest]iNext (Continue Request) |




Make a Reservation — End Users

Vehicle Reservation - Finish Request

Confirm Request

If all selected information is correct -~ required feid
select “Smeit Request" Requestor Information

User Id / Mame: sminter@agileflest.com / Steve Minter
E-mail address: sminter@agileflest.com
*Driver's User Id: sminter@agileflest.com / Steve Minter

If Changes need to be made select Schedule Information
“Previous (Change Request)”

*Pick-up Date [/ Time:

(MM/DD/YYYY HH:MM AMPM) 06,/15/2023 08:00 AM

*Return Date / Time:
(MM/DDMYYYY HH: MM AMPM)

Duration: 9 hours

Selecting “Submit and Make Similar Selection Information
Usage Type: Daily Rental

Request” submits the current request
and takes the Requestor back to start Location: Fieet

Type: SEDAN

another request. Mumber of Occupants: 1 (dnver and passengers)

Additional Information

06/15/2023 05:00 PM

Reservation fields will be pre-populated. epeniment sovens
Purpose of Trip: Conference
Comments: (none)

4 ’ ) | f A ¢ .
CO M MA N D 2 | Previous (Change Request) I Cancel Request I| Submit Request |I Submit and Make Similar Request |
) | | ) &




Make a Reservation — End Users

| Schedule Message - Google Chrome = O *

i tstcagilefleet.com/fleetcommander/ScheduleMessage.asp?Title=FleetC...

FleetCommander: Submit Request

Once the reservation request is completed

Your vehicle reservation reguest has been submitted. ]

the Requestor will receive this confirmation
notification. Select “Close”

NOTE: “Close” will automatically
redirect the Requestor to view
“My Schedule”

COMMAND 24
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My Schedule — End Users

My Schedule - Current Requests

User ID / Name: sminter@agilefleet.com / Minter Steve

E-mail address: sminter@agilefleet.com

Schedule as of: 6/13/2023 10:42:05 AM

Request ID or Confirmation Number: - - (view | Display:
1 | | |—| play All Requests

Current Requests *f

From your schedule you
can “View Your

Request
Date/Time

Schedule Information % Status Information

Pick-up: 06/15/2023 08:00 AM Reguest was approved
Return: 06/15/2023 05:00 PM 7 You are the requestor
Duration: 9 hours & You are the driver

. i 05/13/2023

Reservation” or “Cancel”

Request ID or
Confirmation
Number

100011
Confirmation
number

Vehicle Information

cation: Fleet

ype:

ehicle: 263VBQ (2023 WHITE TOYO CAMRY)
SEDAN

You can see when the

request was made The scheduled Pick-up
and Return date and

times

The Status of your
reservation

COMMAND 24

The Request ID or
Confirmation
Number

Vehicle information
location and type




EEEEEEEEEEEEEEEEEEEEEEEE

Request a Change
to a Reservation




Request a Change to a Reservation

VEHICLE USE

Welcome

MAKE RESERVATION

l plaaE i l We are pleased to provide you 24-hour per day access to mo

pool resources, policies, and procedures. Please enjoy the ne
vehicle sharing system. We take pride in serving you through
INEORMATION this venue and welcome any feedback. You can provide
feedback by clicking here: Feedback Survey.

MY PROFILE

From the Navigation

MY REPORTS

select “My Schedule”

INSTRUCTIONS

o Our Company's motor pool plays a key role in helping the

company achieve its sustainability goals while providing efficit
access to shared vehicles dramatically lowering fleet-related
costs.

VEHICLES AND RATES

LOCATIONS

CONTACT US

FAQS

TERMS OF USE We look forward to serving you.

PRIVACY STATEMENT

e Please note the Fleet Services location is CLOSED on these Holi
SIGN UP NOW! Martin Luther King Jr.
President’s Day
Cesar Chavez Day
Memorial Day
Juneteenth Holiday
Independence Day

COMMAND 24
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Request a Change to a Reservation

My Schedule - Current Requests

User ID / Name: sminter@agilefleet.com / Minter Steve
] Schedule as of: 6/13/2023 10:59:53 AM
E-mail address: sminter@agilefleet.com
R t 1D or Confi tion Number: ( ] iew | Dizplay: Current Requests v
sques ar Confirmation Number | | | |Ew_| isplay: Requests
Request Request ID or
- Schedule Information % Status Information Confirmation Vehicle Information
Date,/Time
MNumber
' Pick-up: 06/15/2023 0B:00 AM Reguest was approved 100011 Vehicle: 263VBQ (2023 WHITE TOYO CAMRY)
ﬂ /| 06/13/2023 |Return: 06/15/2023 05:00 PM | You are the requestor Confirmation |Location: Fleet
Duration: 9 hours & You are the driver number Type: SEDAN

E select View icon

COMMAND 24




Request a Change to a Reservation

Request date/time: 06/13/2023 10:34 AM

Request was approved
Request ID: RO00021
Confirmation number: 100011

Requestor Information
User 1D / name: sminter@agilefleat.com [/ Minter, Steve

E-mail addrass: sminter@agilefleat.com

Driver Information

(reguestor is driver)

Schedule Information

Scheduled pick-up date [ time: 06,/15/2023 08:00 AM
Scheduled return date / time:  06,/15/2023 05:00 PM
Scheduled duration: 9 hours

Actual Information
Actual Pick-up date / time:
Actual Return date [ time:
Actual duration:

Selection Information

Usage Typa: Daily Rental

Site: Waco

Location: Fleat

Typa: SEDAM

Options: {any options}

MNumber of occupants: 1 (driver and passengers)

Additional Information

Department: Advising

Destination: Dallas s I “" ”
Py f Trip: Cenfe t R q t Ch g
e e elect “Request Changes

Vehicle Information

wehicle: 263VBQ (2023 WHITE TOYQ CAMRY)
Location: Fleet
Type: SEDAMN

Reservation Beginning Mileage:
Reservation Ending Mileage:
Total Milzage:

[OK (Back) ][ Re-send Em’l ][ Request Changeﬁ] [IiancEI Requeﬁt] [Add MNotes

COMMAND 24




Request a Change to a Reservation

My Schedule - Request Changes

Reguest date/time: 057162023 12:55% PM

Request was approved
Request ID: RO0D0023 Express your requested change to

Confirmation number: 100019 the reservation and select
Reservation Information “Submit Change Request”

Changes: (requestor/driver, schedule, selection, additional. or vehicle information}
My schedule has changed an I need fhe vehicle and additional day. Is it available?

g

press Shilt+Enter Qin a mew line

I [ Submit Change Flequesl:]il::‘.ancel I:E-ai:lq:]l]
| |

NOTE: When submitted, the reservation
will go into a PENDING status for the

Administrator to review.

COMMAND 24







Accessing the Admin Interface

A FLEETCOMMANDER’ Jon Roodschild | Log_Out

IyF AGILEFLEET

FLEET MANAGEMENT SOLUTIONS

Home : Administration Help :: About

VEHICLE USE ————

FleetCommander - vehicle reservations at your Command
MAKE RESERVATION

MY SCHEDULE

CAR POOL

- 3 COMMAND 24

MY VEHICLES FleetCommander New User Training

MY REPORTS

ACCIDENTS/INCIDENTS

Welcome to Agile Fleet's New User Training Click here to get to the

INFORMATION
We are pleased to provide you this 2.5 hour training session on our fleet Admin si d e
INSTRUCTIONS management solution. FleetCommander gives drivers 24-hour per day o
e = access to fleet resources, policies, and procedures. Please enjoy the
IR training as you learn more about Fleet Commander's management of users,
VEHICLES AND RATES vehicles, reservations, and dispatch.
LOCATIONS We take pride in serving you through this training and welcome any

CONTACT US feedback. You can provide feedback by clicking here: Feedback Survey .

Y Cet Started...

VIDEO GALLERY

DOCUMENTS

TERMS OF USE AND
PRIVACY STATEMENT

SIGN UP NOW!




dmin Interface
- \z‘)ﬂ'—‘ AGIEF-EF

Five Notable Sections of the Admin Interface
« Dashboard =

p—
Y pros0LE -
i

« Manage Menu
- Reports Menu
 Tools Menu

« Configure Menu

COMMAND 24
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FleetCommander
Dashboard




Dashboard

NOER
W FLERTCOMMA

L EETY

FleetCommander’'s Dashboard
is the primary workspace for
Admins/Dispatchers to
interface with the system

COMMAND 24







Manage Menu

FleetCommander's MANAGE MENU
is your LAUNCHING POINT for
engaging with the various profile and
module data.

The links shown vary with the
modules you purchased.

COMMAND 24
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3 FLEETCOMMANDER'

shboard

DASHBOARD

FLEET

INSPECTION

MAINTENANCE

WORK ORDERS

PARTS INVENTORY

ACCIDENTS

FUEL

FUEL IMPORTS

INCIDENT REPORTS

WELCOME PAGE

Kiosk || KeyControl || Maintenance

@ Vehicles Departing (4) Q
QwikFind: | Ks

Wellik 08:00 AM =
Poznick 12:57 PM
Roodschild 01:00 PM
Katz 03:00 PM

Fleet Statistic

Vehicles in Fleet:

Total Users:

Requests Today:
Requests Last Ye
Max Requests Pe
Avg Requests Pe

Q, Motor Pool Activity

@ Pending Requests: 1

Change Requests: 0
Cancelled Requests: 1
® | ate for Pick-up: 25

® |-t for Rt 21 |
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Manage> .
Users and Vehicles
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Benefits of User
and Vehicle Profiles f




Benefits
of User Profiles

« All of your driver and fleet staff
Information in one place

« Standard, demographic data
(e.g. name, contact info)

« System and vehicle permissions

« Accountability for vehicle use

 Policy acceptance, certifications,
training, etc.

 Default billing & charge-back info

COMMAND 24




Benefits
of Asset Profiles

« All of your vehicle information in
one location

e Standard data across the
enterprise

 Establish rules-of-use through

permissions, access, and usage

 Clear visibility of vehicle-related
costs (e.g. maintenance and fuel)

* Manage custody of vehicles
through the life-cycle

COMMAND 24
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Manage> .
Users and Vehicles




Manage User: Browse

PREP
I USERS .
VEHICLES

INCIDENT REPORTS

MAINTENANCE

Use Manage Users
to search for Users

FUEL IMPORTS
WELCOME PAGE

RESERVATIONS
rescrvrons IS

Username:

Organization: [

*Department: | All Departments

*Permissions:

(No Permissions) -~
Enterprise Administrator

Enterprise Dispatcher
Enterprise Driver -

*Status:

*State:

(No Sites) S
Sitel

-

*Records Per Page:

*Has access to the following:

100

Show Only

_—Any— ~

*Access Groups:

Account: [

*Employment Status: | None Selected w

] *Validated License ] *Unvalidated License

*Usage Type:

(Mo Usage Types) s
Daily Rental
Maintenance

[Clear Defaults] [Save Defaults] [Remove Filters] [Filter]

Add Username: View

Username
Q f)( sfarmerie
Q&X fcsupportl
Q. .’)( agearhart
QX pgroff
QP X rkatz
Q&X hlagerblade
QX aluy
Q; ’7‘ jmaranan
Q.?)( dmarraffa
QX sminter
Q&#X bozbilgin
Q&X jpoznick
QX progovoy
QX jroodschild

Q&

sveFleatAniSchedular

Name ¥
Farmerie, Scott

FleetCommander Support,
Gearhart, Alexis
Groff, Phillip
Katz, Ron
Lagerblade, Helen
Luy, Alex
Maranan, Jay
Marraffa, Doreen
Minter, Steve
Ozbiligin, Bulent
Poznick, Joe
Rogovoy, Phelps
Roodschild, Jon

Service Account. Scheduler

? Access Information

E-mail
sfarmerie@agilefleet.com
fcsupport@agilefleet.com
agearhart@agilefleet.com
pgroff@agilefleet.com
rkatz@agilefleet.com
hlagerblade@agilefleet.co
aluy@agilefleet.com
jmaranan@agilefleet.com
dmarraffa@agilefleet.com
sminter@agilefleet.com
bozbilgin@agilefleet.com
jpoznick@agilefleet.com
progovoy@agilefleet.com
jroodschild@agilefleet.co

fesunnort@manilefleet.com

Status
Enabled

Enabled
Enabled
Enabled
Enabled
Enabled
Enabled
Enabled
Enabled
Enabled
Enabled
Enabled
Enabled
Enabled
Fnahlad

22 Users match the current criteria.
I:] "::L-l Page 1 of 1 iqi
Access Groups
Standard
Standard
Standard
Standard
Standard
Standard

Standard
Standard
Standard
Standard
Standard
Standard
Standard




Manage User: Browse

MAKE RESERVATION

's: Browse

RESERVATIONS

DASHBOARD * = Saved as default
. ( | *Options: *Sites:
ELEET Asset Name: | | ) - ) .
(No Options) ' All Sites -
INSPECTION License #: | | Transportation Services
— Research Park
VIN: | — '
*Years: *Locations:
_mmi All Years s All Locations -
All Asset Types - 2022 Transportation Services: Transportation
2021 Research Park: ISU Research Park
EXPENSE 1 Ton 4x4 Pckp 2020 = Fac, Plan, and Mgmt: FPM -
1 Ton CC 4x4 Pickup hd — '
MAINTENMANCE .
*Colors: *IUsage Types:
WORK ORDERS Owner User: [aii Colors [N I (No Usage Types) R
All Users v Black Short Term Rental
PARTS INVENTORY Blue Seasonal Rental
Department: | Brown - | Yearly Rental -
o Select up to five.
Use Manage Ve Ic es v “Mak *Access Groups:
Makes: (
o (Mo Access Groups) a
t h f A t sible Person: All Makes - Standard
0 Searc OI' Sse S . BOBCAT
CARRY ON -
CHEVROLET hd :
*Responsible Department: —_— p \
- *Vehicle Sort: | Alphabetical -
All Departments v _ Models: ' g
All Models - . N
*Status: 1 Ton 4x4 Pickup Records Per Page: | 50_
. 1 Ton CC 4x4 Pckp
Unavailable 1 Ton CC DRW -
[ Available Select up to five.
[ Deleted
[] *Auto-Assign Enabled
[ *self Check Out Enabled
[ Clear Defaults | | Save Defaults | |Remove Filter || Filter |
) ) ) . . ) 2 ‘ 44 Assets match the current criteria.
. i i ¢ Access Information
[add | Asset Name: | | view || Edit | Y Page 1 of 1 05 IS
S N L 155
Vehicle Name # License Number Year Color Make Model Status Site Type Monthly Lease Fee = Monitor Group
Q # X 1038714 10387 2014 White FORD Transit Connect ™ Available | Transportation Services | Cargo Van (Small) 227
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Reports>
Users and Vehicle




User and Asset Reports

User Reports Asset Reports

« User Summary * Asset Summary
 User Details * Asset Details

» User Details Extra * Asset Data Dump
* Account Summary  Mileage-Cost

« Department Summary -+ Asset Mileage

» Driver Eligibility - Asset In/Out

» Drivers License

Currency + Tag/Vehicle Exception

* Owner/Responsible

* Invalid Driver Asset Summary

e Lost and Found .
* Maintenance and Fuel

+ User Citations Cost

° UserHR - Inspections

* User Certification - Prep
Currency

« Accident Summary

* User System Activity

« Accident Detall
* TCO Data Dump

COMMAND 24 " 1CO Expense




Reports You Should Be Using

Report Name What it Does Type Navigation
User Detail Extra Report Exports almost all of the fields (citations and courses are User Data Reports > Users> User Detail Extra Report
excluded) in the Profile tab of the User’s profile. Integrity
Driver Eligibility Lists the eligibility and validity of each user’s license. User Reports > Users> Driver Eligibility
Currency
Drivers License Currency Driver's license information found in the User's profile User Reports > Users > Drivers License Currency
Currency
Asset Data Dump Dumps all the information found on the vehicle’s Profile tab. Asset Data Reports> Assets > Asset Data Dump
Integrity
Mileage-Cost Lists vehicle’s distance and expenses in a specified date range | Asset Data Reports > Assets > Mileage-Cost
and calculates the cost-per-mile for that timeframe
Asset Mileage Lists vehicle’s mileage data in a specified date range and by Asset Data Reports> Assets > Asset Mileage
data source.
C() M MAN D 24 of vehicles leaving, returning, or in maintenance by day Asset Data Reports> Assets > Asset In/Out
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Manage>
Make Reservations
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Making Reservations in FleetCommander

Admins/Dispatchers can make vehicle

reservations in multiple places within
FleetCommander.

Following section demonstrates reservations
placed via MANAGE>MAKE RESERVATION

COMMAND 24




Make Reservation

A FLEETCOMMANDER’ Jon Roodschild | Log_Out

AF AGILEFLEET

Home : Administration Help :: About

VEHICLE USE ; . —
FleetCommander - vehicle reservations at your Command

MAKE RESERVATION
MY SCHEDULE

CAR POOL

- 3 COMMAND 24

MY VEHICLES FleetCommander New User Training

MY REPORTS

ik el Welcome to Agile Fleet's New User Training Click here to get to the

We are pleased to provide you this 2.5 hour training session on our fleet H :
INSTRUCTIONS management solution. FleetCommander gives drivers 24-hour per day Adm In SIde-
P access to fleet resources, policies, and procedures. Please enjoy the
IR training as you learn more about Fleet Commander's management of users,
VEHICLES AND RATES vehicles, reservations, and dispatch.

INFORMATION
POLICIES

LOCATIONS We take pride in serving you through this training and welcome any

CONTACT US feedback. You can provide feedback by clicking here: Feedback Survey .

Y Cet Started...

VIDEO GALLERY

DOCUMENTS

TERMS OF USE AND
PRIVACY STATEMENT

SIGN UP NOW!




Make Reservation

Reservations should be made no less than 48 hours (2 business days) in advance of the need by date to ensure availability and safety of all employees. If you have a more immediate need, please reach out to your
campus fleet coordinator.

= FLEETCOMMANDER'

IyF AGILEFLEET

FLEET MANAGEMENT SOLUTIONS

DECEDUATIAME

DT RIE | Maintenance || Shop Mgr ‘ Technician |

Q Monday, July 3, 2023 @ Vehicles Retuming (0)

INSPECTION
m Fleet Statistics Current Vehicle Availability
VEHICLES Vehides in Fleet: 16 As of 7/3/2023 9:56:31 AM

INCIDENT REPORTS Total Users 1845 Type Avail
Requests Today: o  MINIVAN: 2/2 E
MAINTENANCE PO o —_——
e et s Boyear PASSENGER VAN: 3/3
WORK ORDERS Max Requests Per Day: =TT
i FUEL Avg Requests Per Day: 2  SEDAN: 3/3 E
SMALL SUV: 3/3
e
suv: o iy
———
TRUCK: v:
——

S e I e ct Fleet Capacity/Demand

Make Reservation Tl

Pending Requests: 0
Change Requests: 0 4
Cancelled Requests: 0 O S T T T y No Data
Late for Pick-up: 0 EEEEEEEECEEEEEEEEEEEELEEEE
8 8 90 e A IS aanaacacaaacasann
Late for Return: 0 NFNMATVNORBESANNNATNONG NS o
In Insp Vehicles: 0 th Departing  gls Returning <= Utilization <= Capacity
Prep Vehicles: 0
Vehicles in Use: 0
Vehicles in Maintenance: 0
Users Pending: ]
Last Refresh; 7/3/2023 9:56:31 AM Current Filters: Refresh Interval: 5 min; Usage Type(s): All; Sites: Waco; Locations: Fleet; Make this my default dashboard

vehicle Tveelsy: All



Make Reservation

Vehicle Reservation

Request Information

Who is this request for?

() This reguest is for me
@ This request is for | | Search for Driver

F q F ‘
|_ Cancel Request |ﬁ Mext (Continue Fteques.t}J

Unlike the
Driver/Requestor
Interface, “THIS

REQUEST IS FOR OTHER”
is selected by default in

the ADMIN INTERFACE
COMMAND 24

Select

“Next (Continue Request)”




Make Reservation

Vehicle Reservation

Request Information
Follows the same ]

process as Usage Type: g Daily Rental
With the () Maintenance
Driver/Requestor Pheicct site: [ Selectsite v

Interface | Cancel Request | | Next (Continue Request) |

Select the
appropriate
Usage Type.

COMMAND 24

NOTE: Admin/Dispatcher HAVE ACCESS to ALL “Usage Types and Sites”



Make Reservation

Vehicle Reservation

NOTE: Admin/Dispatcher

Follows the same Request Information HAVE ACCESS to ALL
PTOCESS as Usage Type: g Daily Rental "Usage Types and Sites"
with the () Maintenance
Driver/Requestor setect Sl [ Select site v]\
Select Site _ C _
Interface Abilene . | Cancel Request[| | Mext (Continue Reques-t}]
Breckenridge L ]
Brownwood
Ft Bend
Harlingen
Hutto
Marshall
. . Morth Texas
Select appropriate Site Sweetwater
\% Y Select

“Next (Continue Request)”

COMMAND 24



Make Reservation

Vehicle Reservation - Start Request

Request Information

Chose your “Pick-Up

Requestor Information

User Id / Mame: sminter@agileflest.com / Steve Minter Date and Time"

E-mazil address: sminter@agilefleet.com

FOI Iows the same *Driver's User Id: | sminter@agilel | (Steve Minter) changegfier

process ds Schedule Information "
With the ::L?;;'g},&i:‘:{ﬁ:mi; awpyy | 0B/13/2023 08000 8 © B ChOSE YOUI' REtU m

Driver/Requestor e o sy 05132023 05001 © Date and Time

|nterface Selection Information |
_ Select the “Location”
-I::t:lon: : ;::::ocatmn— = to retrieve and return

Number of Occupants: | 1 V| (driver andNgg ge the VehiCIe.

Additional Information

All fields with leading “*" £

. *Destination: |
are required. “purpose of T |

Comments (for example, the description of any special vehicle requirements)
press Shifc+Enter to begin a new line

COMMAND 24 |

| Cancel Request | | Mext (Continue Request}]

Select your “Vehicle Type”




Make Reservation

Vehicle Reservation - Start Request

Request Information
* = reguired field

Requestor Information
User Id / Mame: sminter@agileflest.com / Steve Minter

E-mazil address: sminter@agilefleet.com

FOI Iows the same *Driver's User Id: | sminter@agile | (Steve Minter) change driver
process as Schedule Information

. *Pick-up Date / Time:
06/13/2023 08:00 AM
WIth the (MM/DDAYYYY HH: MM AMPM) G) ﬁ
*Return Date / Time:

Driver/Requestor (MM/ODVAYY Himm ampyyy | 08/13/202305:00 P @ B
Interface Selection Information

Usage Type: Daily Rental

Site: Waco

Location: | - Any Location - V|
Type: [ sepan v

Number of Occupants: |I| {(driver and passengers)

Additional Information

*Department: | MNene Selected V:

When information is completed |‘ '|
select “Next (Continue Request)” “Purpose of | |

Comments (for example, the description of any special vehicle requirements)
press Shifc+Enter to begin a new line

COMMAND 24 |

| Cancel Request I Mext (Continue Request}]
|




COMMAND 24

Make Reservation

Three NEW ELEMENTS appear for
Admins/Dispatchers on this page

Submit
Request
and Assign

Auto-
assignto a
vehicle

Ignore
buffers?

HINT: uncheck if you want to assign a
specific vehicle to reservation

Request and AssIgn

Vehicle Reservation - Finish Request

Confirm Request

Requestor Information
User Id / Mame:

E-mail address:

*Driver's User Id:

Schedule Information

*Pick-up Date [/ Time:
{MM/DDAYYYY HH:MM AMPM)

*Return Date / Time:
(MM/DDMYYYY HH: MM AMPM)

Duration:

Selection Information
Usage Type:

Site:

Location:

Type:

Mumber of Occupants:

Additional Information
*Department:

Destination:

Purpose of Trip:

Comments:

General | BGEEEREOLE ‘ Users H Vehicles H Layout H Locations H Kiosks H Billing Rates

smi

smii

smi Site Setting
GENERAL SETTINGS | CUSTOM FIELDS | MOBILE/API DISPATCH

06/ Reservation Settings

Buffer
setting is

Reservation Time Interval:

06/
Start Date Default:

3 e Start Time Default: .
End Date Default: co nflg ured
Dail End Time Default: h S'
Wad Dispatch Date Default: [ Today's Date/Time at t e Ite
Fleg Cancel-ahead: hours IeVEI
SED
1(d End Buffer: minutes
e At NN TN TN AN
Advising
Dallas
Conference
(none)

Auto-assign to a vehicle?

Previous (Change Request) | Cancel Request |! Submit Request : i ;
|  Submit Request and Assign

|| Ignore buffers?







Manage Reservation

Reservations should be made no less than 48 hours (2 business days) in advance of the need by date to ensure availability and safety of all employees. If you have a more immediate need, please reach out to your
campus fleet coordinator.

4= FLEETCOMMANDER'

IyF AGILEFLEET

FLEET MANAGEMENT SOLUTIONS

RESERVATIONS
| Reservamions || SR

MAKE RESERVATION

DASHB?)ARD

FLEET

INSPECTION
m Fleet Statistics Current Vehicle Availability
VEHICLES Vehides in Fleet: 16 As of 7/3/2023 9:56:31 AM

DT RIE | Maintenance || Shop Mgr ‘ Technician |

Q Monday, July 3, 2023 @ Vehicles Retuming (0)

INCIDENT REPORTS Total Users 1845 Type Avail
Requests Today: o  MINIVAN: 2/2 E
MAINTENANCE PO o —_——
e et s Boyear PASSENGER VAN: 3/3
WORK ORDERS Max Requests Per Day: =TT
i FUEL Avg Requests Per Day: 2  SEDAN: 3/3 E
SMALL SUV: 3/3
e
suv: v Y
e
TRUCK: v:
——

Fleet Capacity/Demand

Select Reservation :

| Q Motor Pool Activity |

Pending Requests: 0
Change Requests: 0 4
Cancelled Requests: 0 O S T T T y No Data
Late for Pick-up: 0 EEEEEEEECEEEEEEEEEEEELEEEE
8 8 90 e A IS aanaacacaaacasann
Late for Return: 0 NFNMATVNORBESANNNATNONG NS o
In Insp Vehicles: 0 th Departing  gls Returning <= Utilization <= Capacity
Prep Vehicles: 0
Vehicles in Use: 0
Vehicles in Maintenance: 0
Users Pending: ]
Last Refresh; 7/3/2023 9:56:31 AM Current Filters: Refresh Interval: 5 min; Usage Type(s): All; Sites: Waco; Locations: Fleet; Make this my default dashboard

vehicle Tveelsy: All



Manage Reservation

Manage> Reservations

is the best way to work
with reservations

Select View Request

COMMAND 24

Manage Reservations

* = Saved as = defauk

*Pide-up Between: B *znd 5 *nzset Name: *Usage Type:
. . All Uszge Types -«
Return Between: 5| *and B *asser Type: Daily Renzal
. Maintenznce
All Vehicle Types - =
*Driver Ussmame: | | CARGO VAN
EXEC 5LV e
*Driver Last Name: [ | MINIVAN - Site:
Abilens -
*Reguestor Usemame: | | Brackenridge
Brownwood
“ :
*Requestor Last Name: | | Sporoved East Williamson County ~
Cancelled
= . -
Deparcment: &l Departmants v | BRI
| Clear Defaults | | Save Defauks || Remove Filters | | Filter |
“Records Per Page [75 w|
Req # or Conf =: ||View | 13 Reservations match the current criteria,
— 0<7 Page 1 of 105 [
Status Request Info Schedule Information Req/Conf # Requestor Information Driver Information Vehidle Information
Pick-ug: 07/05/2023 04:12 PM lopp1  |Usermame: rlhernandez14204| Usemame: rlhernandez14204|Vehicle: 25IRMS (TOYO)
o ; : : H i =, Reain ez
QX (@At o035y om  |Reuem: 07/12/2023 05:00 P Confirmation | = "=7dex, Recina Hernandez, Regina Site: Waco
{Dispatched) (Daily Rental)| Duration: 7 days 48 min Numbar | \254) 867-4811 [254) BE7-4811 Locstion: Flest
v i/ days rihernandez14204@tste.2du rhermandez14204Etste.adu Type: SMALL SUV
P Username: ksondermann Usemame: ksondermann Vehide: 263VBF - Camry 8258 (TOYO)
07/10/2023 Pick-up: 07/10/2023 11:43 AM 100032 |- e 1oe s
o - n = = 3
AX® gi:;a"?f_‘;“ff 11:4%:16am |Return: 07/13/2023 05:00 PH Confirmation Ezcs‘ff;'s‘; Pl [52:';;};;‘???3"?'0';”3 3 T i:':fsn":i't
) * |(Daily Rental)| Durstion: 3 days 5 hours 17 min ber ksondermann@tstc.edu ksendermann@tstc.edu Type: SEDAN
1 . Username: ksondermann Username: ksondermann wehicle: 263VBH - Camry 8259 (TOYO)
. 07/10/2023 Pick-up: 07/10/2023 12:00 PM 100033 P - i - - .
axm [Dreereved (110007 am |Rerurn: 07/11/2023 01:00 M Confirmation | 320 8=Tm2nn, Kristin Sondermann, Kristin Site: Marchall
{Dispatched) (Daily Rental)| Duration: 1 day 1 hour Number  |\234) 867-3706 [254) BE7-3708 Location: Fleet
: ksondermannEtstc. edu ksondermann @tstc.edu Tyoe: SEDAN
r . ’ Username: ksondermann Uszmame: hsondermann Vehicle: 25JRMW - Rawd (TOYO)
@ tpproved |07/10/2023 | Pickup: 07/10/2023 12:00 PM 100030 | o iemann, Kristin Sondermann, Kristin Site: Marshall
QX M OPPTVED 114145 am | Return: 07/12/2023 01:00 PM Confirmation o g o
[Dispatched) | (n2iiy Remtal)| Duration: 2 days 1 hour =t | (254) B67-3706 (254) BE7-3706 Locztion: Fleet
v i 2 gays ksondermann@tste.edu ksandermann@tste.edu Type: SMALL SUV
R — ) . . Username: ksondermann Uszmame: ksondermann Vehicle: 25MMXX - F-150 (FORD)
q i )( e Approved Ei"ig 3523 :;:tk-ue. 3?7;522&€3§51$:: 50;20031. Sendermann, Kristin Sondermann, Kristin Site: Marsha
O [Late pickup) |rpea i o o : rmEtion | 354) 867-3706 (254) BE7-3706 Location: Fleet
. * |{Daily Rental}| Duration: 4 hours Number |77 -
ksondermann@tstc.edu ksandermann@tstc.edu Type: TRUCK
p Usernzme: ksondermanin Uszzrnzme: ksondermann Vehide: 25NP3C (FORD)
07/10/2023 Pick-up: 07/10/2023 01:00 PM 100029 - _— - -
= o - n = = o
Q@@ Areroved |13 55am | Resurm: 07/10/2023 05:00 PM Confirmation| 25032 7mann, Kristin EremEyuiins s Ehesiciiias
{Laze Pickup) (Daily Rental)| Duration: 4 hours Number (254) 867-3706 [254) BE7-3706 Locaticn: Fleet
v ) ksondermann@tstc. edu ksondermann @tstc.edu [ Tyoe: TRUCK
07/10/2023 Pick-ug: 07,10/ 2023 01:00 PM 100034 |Ysername: ksondermann Uszrmame: ksondermann Vehicde: 264G49 - Highlander {TOYO)
A@XO i*:glmlff 11:44:35 am |Resurn: 07/14,2023 02:00 PM Confirmation |57 2=Tm=rn, Hrisiin Fonssren, feisin Site: Marshall
LSRR | Daily Rental)| Duration: 4 days 1 hour Number |57 S an
ksondermann@tstc. edu ksondermann@tstc.edu Type: SUV
07/10/2023 Pick-up: 07/11/2023 08:00 AM 100026 Usel;nan'e: kszndemlann gsername: Itsﬂndermann ;\ehid&:‘alﬁEUHQ (TOYO)
! - 7 A - - |Sondermann, Kristin ondermann, Kristin ite: o
A i % 0|8 approved Eﬁﬁ::?o'n',]? :"‘f 232;]““?;0“ He c“‘.",i"’:::"“ (254) B57-3706 [254) BE7-3706 Location: Fleet
i oays ksondermann@tste.edu ksendermann@tste.edu Type: SEDAN
. . ’ Usernzme: ksondermanin Uszzrmzme: ksondermann Vehide: 262VBZ (TOYO)
A@EXD|O A ed ::tk-up:. 3;;11;‘?22&233358:.?:: 50;1;20035 Sondermann, Kristin Sondermann, Kristin Site: Waco
s PRrovVE iy "";’." '3 dare © houre o "”;:3;"" (254) 867-3706 (234) 857-3708 Locstion: Fleet
Lration: 2ys 8 hours urm ksondermannEtstc. edu ksondermann@tsto.edu Tyoe: SEDAN
07/10/2023 Pick-ug: 07/13/2023 08:00 AM 100025 Username: ksondermann Ussmame: ksondermann Vehide: 262VBH - Camry 8259 (TOYO)
y ! b . . |Sondermann, Kristin Sondermann, Kristin Site: Marshall
Q5 ¥ O (6 Approved [12:18:50 pm  |Return: 07/13,/2023 05:00 PM Confirmation g o o
e e e 1atian| (254) 867-2706 [254) 867-3706 Location: Fleet
(Daily )| Duration: s ksondermann@tste. eduy ksondermann@tste.edu Type: SEDAN
- Username: ksondermann Ussmame: ksondermann ehicle: 264G4C (TOYO)




Manage Reservation

LOf2023 11210 AW

Action buttons allows you @ et vt g
to interact with :
reservation

[Back to Manage Reservatiuns] [ Add .ﬁJErt] [ Add Nutes] [ Mars Infomatiun][ Modify Requﬁt][ Dispatch ] [ Remave Vehicle][[}hange '\.I'ehicle] [ Cancel Rﬁervaticn]

‘

%eq uestor Information
User ID / name: ksondermann/ Sondermann Kristin
E-mazil address: ksondermann@tste.edu

Driver Information

(requestor is driver)

Schedule Information

PBick-up date / time: 07/11,/2023 08:00 AM
Return date / time: 07/14/2023 05:00 PM
Duration: 2 days @ hours

Actual Information
Actuzl Pick-up date / time:
Actual Retumn date [ time:
Actual Durstion:

Mileage Qut:

Milezge In:

Request information

Selection Information

L s g Usage Type: Daily Rental
and vehicle specifics
Location: Fleet
Type: SEDAN
Options: (any eptions)
Mumber of occupants: 1 [driver and passzngers)

Additional Information

The Audit log shows the S st
step-by-step progression { |
of the Reservation e e

Type: SEDAMN

Request

COMMAND 24

Reservation Information
gudit |og entrizs [(sll res=ryation actions 1t

Date/ Time
07/10/2023 11:10 AM ksondermanni Mew reqguest {Blznk)

07/10/2023 11:10 AM ksondermann Aszigned Vehids 263VBQ 263VBQ
07/10/2023 11:10 AM ksondermann MNew request approved 283VBQ
/=

[B-ack to Mznage Reservatiuns] [ Add .ﬁlert] [ Aed Nu':es] [ Mars Inforrnat'lun][ Modify Requat][ Dispatch ] [ Remiove Vehicle][d\ange Vehicle] [ Cancel REEWEtiOI‘I]

Lact mocsied: 07/10/2023 11:10 AM







Manage Reservation — Modify Request

Manage Reservations
# = Szved as = default
*pidc-up Between: B *and =) *aszet Name: | | *Usage Type:
All Usage Types =
*Return Between: | *and B *asset Type: Dily Rental
° ° ‘Al vehide Types N Maintenzance .
ometimes it is e um——
| EXEC SUV .
*Driver Last Name: | | MINIVAN - Site:
EE— Abilens “
necessary to make “Recussor Uemae: | | “sau Sreckemidge
——— All Statuzes “ e -
*Reguestor Last Name: | | Approved East Williamson County
changes to a —
-
*Department: 21l Departments R | EFSTREREaREs |
t. | Clear Defaults | | Save Defauks || Remove Filters | | Filter |
reservation. Racor e 75 ]
Req = or Conf = ||View | 13 Reservations match the current criteria,
— A0 Page 10F LT ]
Status Request Info Schedule Information Req/Conf # Requestor Information Drriver Information Vehide Information
o Pick-uz: 07/05/2023 04:12 PM 100021 |Usermame: rlhernandez14204|Usemame: rlhernandez14204|Vehicle: 25IRMS (TOYO)
o Approved |, N o - |Hernandez, Reginz Harmandez, Reginz Site: Waco
. | Dispatched) . A - 254) Be7-4311 [234) BE7-4811 Location: Fleet
X0 [ o | e o e | oo = :
) rihernandez14204@tste.edu rihernandez14204@tstc.edu Tyoe: SMALL SUV
y’ . . Username: ksondermann Uzernzme: ksondermann Vehicle: 263VEF - Camry 5258 (TOYO)
AXE 8 Approved ﬁ.-’:gig?m ;’;E:Ir? 3;;113‘]‘{22&2330151:3;’? o 122333;0“ Sendermann, Kristin Sondermann, Kristin Site: Marsha
. {Dispatched) = i - inut [ {254) 867-2706 [254) BE7-3706 Location: Fleet
T h is is d on e t h ro u g h o e P = ksondermann@tste.edu ksandermann@tste.edu Type: SEDAN
y X i ’ Uszername: ksondermann Us=rmame: ksondermann Vehide: 263VBH - Camry 8259 (TOYO)
A¥XB 8 approved 11-44:07 am ;:tlf.l-:r? 3;;11'322&233&5:.?:: Carj;g:'::z'an Sendermann, Kristin Sondermann, Kristin Sice: Marshall
Y : {Dispazched) (Dlaih;' Rental) Dumti:::n- 1 day 1 heur ' Number (254) 867-3706 [234) BE7-3708 Location: Fleet
M a n ag e > Rese rvatl o n ' ksondermann@tstc.edu ksandermann@tstc.edu Type: SEDAN
P . ’ Username: ksondermann Uzzrname: ksondermann Vehicle: 25IRMW - Rav4 (TOYO)
AX® 8 spproved D7/ 10/2022 3E S 0T Vs (PR ] HELtE) Sondermann, Kristin Sondermann, Kristin Site: Marshall
5 i S |11:21:43 am  |Return: 07/12/2022 01:00 PM Confirmation . _ i
{Dispatchad) (Daily Rental)| Duration: 2 d 1 hour Number (254) 867-3706 [234) BE7-3706 Location: Fleet
v i £ days ksondermann@tste.edu ksandermann@tstc.edu Type: SMALL SUV
. ) . Username: ksondermann Uszrmame: ksondermann Vehide: 25NNXX - F-150 (FORD)
AaEXE Approved 11:43:37 am ::tku-:r? g;;rlji?f:z&:za§slgg:x Co!j;gl?:I:;Bﬂ Sondermann, Kristin Sondermann, Kristin Site: Marshall
T {Late Pickusz) D.a'l . Rental)| Durati . 4 ha * Number (254) 867-3706 [234) BE7-3706 Location: Fleet
(Daily )| Duration: urs urm ksondermannEtstc. edu sondermanni@tste.edu Type: TRUCK
Y’ i . Username: ksondermann Usemame: ksondermann Vehide: 25NP3C (FORD)
A@BXO @ Approved ﬁggég::m :’;E‘:: 3;1162;’22&2:]3[?516?:[:1 10:,2:—0“ Sondermann, Kristin Sondermann, Kristin Site: Morth Texas
T [Lete Fickiz) | (i Remtal)| Duration: 4 howrs i C‘",“,; o (254) 867-3706 (254) 867-3706 Location: Fleet
v : ksondermanni@tstc. edu ksondermann@tstc.edu Type: TRUCK
21 02 - i . Uszername: ksondermann Us=rmame: ksondermann Vehide: 264G49 - Highlander (TOYQ)
Q AZED Approved Ei’,m', ggzjm ;;E‘:r? 37?%2%?5&?5# Go:l-gi?:sz'an Sondermann, Kristin Sondermann, Kristin Site: Marshall
e ect Iew e uest TN (Lzte Pickin] Doty mental)|Dorarn: 4 daye 1 houe. rmanion | (254) s67-3708 [254) B67-3706 Location: Fleet
v i days ksondermannEtstc.edu ksondermann@tste.edu Type: SUV
07/10/2023 Pick-up: 07/11/2022 08:00 AM 100026 gsel;lnarne: kszndemlalm Usagemame: Iﬁzndemlalm ;\ehidﬁazﬁzUHQ (TOYO)
I i . ., - ondermann, kKristin ndermann, Kristin ite: Lan]
A @ X 0|0 approved Ee:,::?o'n',]? :‘” 23?;?;00 He C“‘,"ri’"}::"“ (253) B57-3706 [254) BE7-3706 Location: Fleet
) ays ksondermann@tstc. edu ksondermann @tstc.edu | Tyoe: SEDAN
. ) ’ Username: ksondermann Uszrmame: ksondermann Vehide: 262VBZ (TOYO)
A BB rsoroved ;:tk‘”'?' [??7; 1‘::;{22&2336';&:’:‘ col9A036 |ondermann, Kristin Sondermann, Kristin Site: Waco
B PRrOvE, o ”':." + 3 dave @ houre o "";:!;"" (254) 867-3706 (254) BE7-3708 Locztion: Fleat
Luration: 2ys S hours um ksondermannEtstc. edu ksondermann@tsto.edu Tyoe: SEDAN
,. i ’ Username: ksondermann Username: ksondermann Vehide: 263VBH - Camry 8259 (TOYO)
ABRXO|@ a wed g;fig.;gﬁ :;k_u?' 3;;11322&233358:;};’? CQIEI;EOOBS' Sendermann, Kristin Sondermann, Kristin Site: Marshall
S PR Dol “;I“‘;I o rm: L g "":;"“ (254) 867-2706 (254) BE7-3708 Location: Fleet
(Daily )| Duration: = ksondermanni@tstc. edu ksondermann@tstc.edu Type: SEDAN
- Username: ksondermann Ussmame: ksondermann ehicle: 264G4C (TOYO)




Manage Reservation — Modify Request

23 11:10 AM

Requast date)

time: .
Request was approved

Request ID: ROODOD39
Confirmation number: 100026

Dispatch | | Remaove Vehicle || Change Vehicle || Cancel Reservation

Select Modify Request

Requestor Information
User ID / name: ksondermann/ Sondermann Kristin
E-mazil address: ksondermann@tste.edu

Driver Information

(requestor is driver)

Schedule Information

PBick-up date / time: 07/11,/2023 08:00 AM
Return date / time: 07/14/2023 05:00 PM
Duration: 2 days @ hours

Actual Information
Actuzl Pick-up date / time:
Actual Retumn date [ time:
Actual Durstion:

Mileage Qut:

Milezge In:

Selection Information

Usage Typs: Daily Rental

Site! Waco

Location: Fleet

Type: SEDAN

Options: (any eptions)

Mumber of occupants: 1 [driver and passzngers)

Additional Information

Department: Fleet
Destination: Harlingsn - te=t
Purpese of Trip: testing system
Comments:

Vehicle Information

Wehicle: 263VEQ (2023 WHITE TOYO CAMRY)
Tzg =: TEMP

Location: Fleet

Type: SEDAMN

Reservation Information
Audit log entries (all reservation actions):

Date/ Time
07/10/2023 11:10 AM ksondermanni Mew requast {blzank)
07/10/2023 11:10 AM ksondermann Assigned Vehice 263VEQ 263VBQ

CO M M ﬂ N D 24 07/10/2023 11:10 AM ksondermann New request spproved 263VEQ
| Back to Manage Reservations || Add Alert || Add Nates | | More Information | | Modify Request || Dispatch | | Remove Vehicle | | Change Vehicle | | Cancel Reservation |

10/2023 11:10 AM

Lact modsfied: 07




Manage Reservatlon Modify Request

Modify Request Information

Request date/time: 07/10/2023 11:10 &M

Request was approved NOTE: modifications include

Request ID: RODDD39

Confirmation number: 100026 items Iike

Requestor Information
User ID /[ name: ksondermann | Kristin Sondermann D RIVE R
E-mail zddrass: ksondermann@tstc.edu
Driver's user 1D DATE / TIMES

Schedule Information

Pick-up date / time: 07/11/2002 0B:00 &M (D) F VE H I CLE TYP E

Retum date / time: 07/14/2023 05:00 PM =
Selecton nformation NUMBER OF OCCUPANTS
Usage Type:
= v DESTINATION
Location: [ Flaet v]
Trps:
Mumber of cccupants: \driver and passengers)
Additional Information
Department: [ Flaet V]
*Destination: [Harlingen - test ]
*Purpose of Trip: [tﬁt’lng SYEtEm ]

Comments [for example, the description of any special wehide requirements):

Make changes

and se I eCt Motes [miscellansous administrator/dispatcher information }: oo
“Next (Continue Request)”

[ 1gnore Buffers
Co M MA N D 24 Next [Cantinue REQLIEt]‘}‘anDEI Modify (Back) |

>




Manage Reservation — Modify Request

Review the request
information and select
“Submit Request”

NOTE: You may be
prompted to send a
confirmation email.
Select “OK” if you want
the requestor & driver
receive the email.

If an email is not
necessary, hit “Cancel”.

COMMAND 24

Confirm Request

102023 11210 &M

] Request was approved
Request ID: RODOD39
Confirmation number: 100026

Reguestor Information
User 1D/ name:
E-mail address:
Driver's user ID:

Schedule Information

Pick-up data [ tirr

Return date / tim

Duration:

Information

Usage Type:

Site:

Location:

Type:

Selection

Number of ocoup:

Additional Information
Department:
Destination:
Purpase of Trip:
Comments:
Motes:

agilesuccess.agilefleet.com says

Do you want to send a confirmation email after the change is made?
(Ok = Yes, Cancel = Nao)

Harlingen - test
testing system
{blank])

(blank)

[5ubmit Request

Previous [Change Request) ] [ Cancel this .ﬁ.ct'lun]







Manage Reservation — Cancel Reservation

Manage Reservations

# = Szved as = default
*pidc-up Between: B *and =) *aszet Name: | | *Usage Type:
N — - All Usage Types =
Return Between: ] =nd | *azset Type: Daily Rental
Al \c‘ehi‘de Types Maintenance
— - -
*Driver Ussmames: | | CARGO VAN —
R — EXEC SUV e
*Driver Last Name: | | MINIVAN - Site:
EE— Abilens “
*Reguestor Ussmame: | | FStatus! Sm"”:dge
—— All Statuzes “ WHT -
*Reguestor Last Name: | | fporoved East Williamson County
Cancellzd
= . -
Deparement: Al Departmants v | BRI
| Clear Defaults | | Save Defauks || Remove Filters | | Filter |
“Records Per Page [75 w|
Req = or Conf = ||View | 13 Reservations match the current criteria,
:}] :::I Page 1of 1E:: [
Status Request Info Schedule Information Req/Conf # Requestor Information Driver Information Vehidle Information
o Pick-uz: 07/05/2023 04:12 PM 100021 |Usermame: rlhernandez14204|Usemame: rlhernandez14204|Vehicle: 25IRMS (TOYO)
o Approved |, N o - |Hernandez, Reginz Harmandez, Reginz Site: Waco
axe [Dispatched) ?I'J‘;“"iz:hn Eﬁﬁ:‘;ﬂ;n‘??"f 32; 22§3HE:'M PM c";m"" (254) 867-4811 [254) 867-4811 Locztion: Fleet
v ) s rihernandez14204@tste.edu rihernandez14204@tstc.edu Tyoe: SMALL SUV
07/10/2023 Pick-uz: 07/10/2023 11:43 AM 100032 |Ysername: ksondermann Uzernzme: ksondermann Vehicle: 263VEF - Camry 5258 (TOYO)
AXE © Approved 11:43:16 am Re-:urr?-l 07/13/2023 [‘.‘500 M Confirmation Sondermann, Kristin Sondermann, Kristin Site: Marsha
. {Dispatched) = i N N {254) 867-2706 [254) BE7-3706 Locaticn: Fleet
o e e ey ksondermann@tste.edu ksandermann@tste.edu Type: SEDAN
y X i ’ Uszername: ksondermann Us=rmame: ksondermann Vehide: 263VBH - Camry 8259 (TOYO)
A¥XB 8 approved 11-44:07 am ;:tlf.l-:r? 3;;11'322&233&5:.?:: Carj;g:'::z'an Sendermann, Kristin Sondermann, Kristin Sice: Marshall
. {Dispazched) (Dlaih;' Rental) Dumti:::n- 1 day 1 heur ' Number (254) 867-3706 [234) BE7-3708 Location: Fleet
' ksondermann@tstc.edu ksandermann@tstc.edu Type: SEDAN
f’ i ’ Username: ksondermann Usermame: ksondermann Vehicle: 25IRMW - Ravd (TOYO)
@ Approved 07/10/2023 Pickup: 07/10/2023 12:00 PM Hiliel Sondermann, Kristin Sondermann, Kristin Site: Marshall
QKE M OPEPTEYED 1414145 am | Return: 07/12/2023 01:00 PM Confirmation g o A
{Dispatchad) {Daily Rental)| Duration: 2 d 1 hour Number (254) 867-3706 [234) BE7-3706 Locsticn: Fleet
v i £ days ksondermann@tste.edu ksandermann@tstc.edu Type: SMALL SUV
. ) . Username: ksondermann Uszrmame: ksondermann Vehide: 25NNXX - F-150 (FORD)
A@XE Approved 11:47:37 am ::tt:r? ;J??;"llbﬂ;"zz'%233§51$:l:l Co.rj;ga?:l:;gn Sondermann, Kristin Sondermann, Kristin Site: Marshall
° T {Late Pickusz) Dal Rental)|D t'l + 4 ho ' Number (254) 867-3706 [234) BE7-3706 Locaticn: Fleet
Select the Cancel action e s e mr
Y’ i . Username: ksondermann Usemame: ksondermann Vehide: 25NP3C (FORD)
A@BXO @ Approved ﬁggég::m :’;E‘:: 3;1162;’22&2:]3[?516?:[:1 10:,%:—0“ Sondermann, Kristin Sondermann, Kristin Site: Morth Texas
7Lz Pickuz] | (Daily Rental)| Darten: 4 hours i C‘",“,; o (254) 867-3706 (254) 867-3706 Location: Fleet
button v : ksondermann@tstc. edw ksondermann@tstc.edu Type: TRUCK
21 02 - i . Uszername: ksondermann Us=rmame: ksondermann Vehide: 264G49 - Highlander (TOYQ)
AZED Approved Ei’,m', ggzjm ;;E‘:r? 37?%2%?5&?5# Go:l-gi?:sz'an Sondermann, Kristin Sondermann, Kristin Site: Marshall
T Late Pickup) (Dlail . Rental) Dumti:::n' 44 1 huurl Number (254) 867-3706 [254) BE7-3706 Locstion: Fleet
v i days ksondermannEtstc.edu ksondermann@tste.edu Type: SUV
07/10/2023 Pick-up: 07/11/2022 08:00 AM 100026 Usel;narne: kszndemlalm ggemame: Iﬁzndemlalm ;\ehidﬁalﬁEUHQ (TOYO)
i 7 | - - |Sondermann, Kristin ondermann, Kristin ite: o
G approved Ee:,::?o'n',]? :‘” 23?;?;00 He C“‘,"ri’"}::"“ (253) B57-3706 [254) BE7-3706 Location: Fleet
) ays ksondermannEtstc. edu ksondermann @tstc.edu | Tyoe: SEDAN
. ) ’ Username: ksondermann Uszrmame: ksondermann Vehide: 262VBZ (TOYO)
A8 ¥ BB Assoved ;:tk““?' g;;b%ﬂ?&';ﬁ:: cﬁ.,f,gmf- Sendermann, Kristin Sondermann, Kristin Site: Waco
e PRrOvE, o ”':." + 3 dave @ houre o "";:!;"" (254) 867-3706 (254) BE7-3708 Locztion: Fleat
Luration: 2ys S hours um ksondermannEtstc. edu ksondermann@tsto.edu Tyoe: SEDAN
P i ’ Username: ksondermann Us=mame: ksondermann Vehide: 263VBH - Camry 8259 (TOYD)
AEXD|@a 07/10/2023 Pick-up: 07/13/2023 08:00 AM HL1IES Sondermann, Kristin Sondermann, Kristin Site: Marshall
==l 8 poroved  |12:18:50 pm  [Return: 07/13/2023 05:00 PM Confirmation 1 % iom: Fl
Daily Rental)|D iont © hou Number {254) 867-2706 [254) BE7-3706 Locstion: Fleet
(Daily )| Duration: = ksondermann@tstc. edw ksondermann@tstc.edu Type: SEDAN
_— P Username: ksondermann Ussmazme: ksondermann Wehicle: 264G4C (TOYO)




Manage Reservation — Cancel Reservation

Request was approved
Request ID: ROODDD39
Confirmation number: 100026
Vehicle Name: 263VBQ

Motes: (optional cancellation information)

Are you sure you want to cancel this request?

Cancellation Type

| Mone selected w |
Mone Selectec
Trip Cancelled
Manual Assign: Mo Vehicde Availzble

Auto-Azsign: Mo Vehicle Availakle

| Mo [Back}l |‘r'95 {Cancel Request) |

| Ineligible Driver
Using Department YWehice
Using Perscnal Vehide
Cuplicate Regquest
Late for Pick-up
Other

COMMAND 24

Insert a comment
(not required) and then
select a Cancelation Type

from the drop down.

Select “Yes (Cancel Request)







Manage > Vehicles is one of
several places in
FleetCommander where
reservations can be dispatched

COMMAND 24




Manage Reservation - Dispatch

Manage Reservations

# = Szved as = default
*pidc-up Between: B *and =) *aszet Name: | | *Usage Type:
All Usage Types =
*Return Between: | *and B *asset Type: Dily Rental
o ® ® ‘Al vehide Types N Maintenance .
r'o dispatch a vehicle via sl E— —
| EXEC SUV .
*Driver Last Name: | | MINIVAN - Site!
o EE— Abilens “
anage> Reservations “Reuesr Usamame | | Swes e
——— All Statuzes “ ruwnnﬁ:_ -
*Reguestor Last Name: | | Approved East Williamson County
Cancellzd
-
*Department: 21l Departments R | EFSTREREaREs |
| Clear Defaults | | Save Defauks || Remove Filters | | Filter |
“Records Per Page [75 w|
Req = or Conf = ||View | 13 Reservations match the current criteria,
— 0<7 Page 1 of 105 [
Status Request Info Schedule Information Req/Conf # Requestor Information Drriver Information Vehide Information
Pick-uz: 07/05/2023 04:12 PM 100021 |Usermame: rlhernandez14204|Usemame: rlhernandez14204|Vehicle: 25IRMS (TOYO)
o ; : : H i 2, Regin inm:
Q@ (@28 0357 o |Reum: 07/12/2023 05:00PM | Confirmation|-2770e "eaina Hemandez, Regina Site: Waco
LHIERREREA) | Daily Rental)| Duration: 7 days 48 minutes Number |47 LR ER - len:
rihernandez14204@tste.edu rihernandez14204@tstc.edu Tyoe: SMALL SUV
9 homroed |T7/20/2023  [Pickup: 07/10/2023 11:43 AN 100032 Es'f';“a“'e‘_""';"."?""‘““ g*”‘f‘“e‘ "SE".“’?’““““ ;‘?hi_d;‘:ﬁf:“ - Camry 8258 (TOYQ)
AXB ..Dis;’_ﬁn " |1t:#2:16am |Return: 07/13/2023 05:00 PM Confirmation E‘S J;E;_ B [;;:;E'_S‘;Pa"?'n o= e
) Y |feEtyiEE e S s s e = ksondermann@tste.edu ksandermann@tste.edu Type: SEDAN
X Uszername: ksondermann Us=rmame: ksondermann Vehide: 263VBH - Camry 8259 (TOYO)
. / Pick-up: 07/10/2023 12:00 PM 100033 |=°F - e s 1oe =
oxE [@ameroved |10t e |Return: 07/11/2023 01:00 PM Confirmation | 320dsrmann; Kristin Sondermann, Kristin Site: Marshall
{Dispazched) (Daily Rental)| Duration: 1 day 1 heur Number | .2°4] 857-2708 [2534) BEF-3708 Location: Fleet
' ksondermann@tstc.edu ksandermann@tstc.edu Type: SEDAN
07/10/2023  |Pick-up: 07/10/2023 12:00 BM nonznill e aonie o ER (Yt eror S {kcondarsnniy el S Ea vIRMIHSR LG O)
@ Approved ___|Sondermann, Kristin Sondermann, Kristin Site: Marshall
QKE M OPEPTEYED 1414145 am | Return: 07/12/2023 01:00 PM Confirmation g o A
{Dispatchad) {Daily Rental)| Duration: 2 d 1 hour Number (254) 867-3706 [234) BE7-3706 Locsticn: Fleet
v i £ days ksondermann@tste.edu ksandermann@tstc.edu Type: SMALL SUV
. ) . Username: ksondermann Uszrmame: ksondermann Vehide: 25NNXX - F-150 (FORD)
aa Approved Pickup: 07/10/2023 01:00 PM 100031. Sondermann, Kristin Sondermann, Kristin Site: Marshall
Q| APerevee 954232 am | Return: 07/10/2022 05:00 PM Confirmation | ae . aia. Pyl Mar
{Late Pickusz) Daily Rental}| Duration: 4 ho Number (254) 867-3706 [234) BE7-3706 Locaticn: Fleet
(Daily Lration: urs urm ksondermannEtstc. edu sondermanni@tste.edu Type: TRUCK
p Username: ksondermann Usemame: ksondermann Vehide: 25NP3C (FORD)
B 07/10/2023  |Pick-up: 07/10/2023 01:00 PM 100020 | =iz ' o il
@ E|@Amreved (17205570 (Rt 07/10/2023 05:00 PM Confirmation | 3°d=rmann, Kristin Sondermann, Kristin Site: North Texas
{Late Pickug) {Daily Rental)| Duration: 4 hours Nurmber (254) 867-3706 [254) BE7-3706 Location: Fleet
a a - Y. . - v ) ksondermanni@tste.edu ksondermann@tstc.edu Type: TRUCK
o - Uszername: ksondermann Us=rmame: ksondermann Vehide: 264G49 - Highlander (TOYQ)
07/10/2023 Fick-up: 07/10/2023 01:00 PM 100034 - . - -
— = ; - - e - .
Q@) 0| et |ifca35am [Retun: 07/14/2023 02:00 P Gonfirmation 750 3= T2 Kristn Sencermann, Kisin Sit=: Marshall
{Laze Pickuo) {Daily Rental)| Duration: 4 d 1 hour Number |(234) 867-3706 [254) BE7-3706 Locstion: Fleet
v i days ksondermannEtstc.edu ksondermann@tste.edu Type: SUV
_ 07/10/2023  |pick-up: 07/11/2023 08:00 AM 100026 g:e;’;’;': ﬁ:‘i‘s’t‘i’:“‘““ gﬁ;"::znmf;"“““ ;ﬁ:@ﬁ;?“q (Tovo)
AR H 0|8 spproved B T (Lo Confirmation) (354) s67-3706 (254) 867-3706 ocation: Fleet
) ays ksondermannEtstc. edu ksondermann @tstc.edu | Tyoe: SEDAN
Pick-ug: 07/11/2023 08:00 AM 100036 Esfrnar"e:_ksor!dgrmaml Username: I(sorydgrmann '\"fzhllclc—: 262VEBZ (TOYO)
AEXB|OG a d Rerurn: 07/14/2023 05:00 PM Confirmation| 2. dermann, Kristin Sondermann, Kristin Site: Waco
e PRrOvE, o ”':." + 3 dave @ houre o "";:!;"" (254) 867-3706 (254) BE7-3708 Locztion: Fleat
Luration: 2ys S hours um ksondermannEtstc. edu ksondermann@tsto.edu Tyoe: SEDAN
07/10/2023 | Pick-up: 07/13/2023 08:00 AM 100035 |!zermame: ksondermann Usemzme: ksondermann Vehide: 263VBH - Camry 8239 (TOYO)
= . |Sondermann, Kristin Sondermann, Kristin Site: Marshall
Q5 ¥ O (6 Approved [12:18:50 pm  |Return: 07/13,/2023 05:00 PM Confirmation g o o
SR | Ay 1anion |(254) 867-3706 [254) 867-3706 Location: Fleet
(Daily )| Duration: = ksondermann@tstc. edw ksondermann@tstc.edu Type: SEDAN
_— P Username: ksondermann Ussmazme: ksondermann Wehicle: 264G4C (TOYO)




Manage Reservation — Dispatch Out

Eies (0

Inspection || Prep | Billing

. T ” Vehicle Information (change vehicle) Confirmation #: 100017
CI |Ck (0]] D IS patC h Vahicla: 262vBQ Driver's Name: Steve Minter | zmintar@agilef | change

g Vehicls 10 (VIN): 4T1F11AK3PU771371 Department: Academic Core Curriculum
to bring up the

License Number: TEME Drivar's Licanse Number: | | v |
° . -
D I s patCh WI ndow Description: 2023 WHITE TOYO CAMRY Expiration Date: B Valkid

Reservation Information Reservation Status: Approved

Destination: Dallas

Site: |waco Usage Type: Daily Rental
Start Dats: 07/02/2023@10:00aM End Data: 07/02/2022@25:00PM
Vehicle Activity

Dispatch Action ® Dizpatch/Return O cancel

Date Out: | 07/03/20z3 05:18 Am (O F3 K};\I @I Date In: © B8 K;;\I .'\BZ.I

Odom Start: | ’ ©dom End: | [ Total:

Fuel Start: O-.C-0-0-.@ Fuel End:

Parking Space Start: ( 2arking Space End:

Comments: 'Please make sure GPS and EZ Pass is placed in
(vehicle for reservation.

Vehicle Condition: 'Vehicle has known dent in right-rear fender

Dispatch Pop-up )
WindOW appears i Cancel||  Send Admin Email || Print Travel Shest || Resat Changes || Submit |

Additional Information
Department: Academic Core Curriculum
Destination: Dallas

Purpose of Trip: Conference
c 0 M M A N D 24 Comments: This is for training

Vehicle Information

Vimbimlms ALAVUONA {TATD WUTTE TAVA FAMDVY




Manage Reservation — Dispatch Out

DISPATCH HINTS:

Make sure you're in the right
reservations!

Use Dispatch Window to
verify reservation details
including NAME OF DRIVER,
END DATE, VEHICLE TYPE,
etc.

COMMAND 24

Rl Reservation
R
Req

Vehicle Informat

Inspection

Prep | Billing

lon (change vehicle)

Confirmation #:

100017

Driver's Name:

Vahicla: 262vEQ Steve Minter | zmintar@agilef | change
Vehicls 10 (VIN): 4T1F11AK3PU771371 Department: > 4 Academic Core Curriculum

License Number: TEMP Driver's Lg% Number: || | [ v
Description: 2023 WHITE TOYO CAMRY B ration Date: - B yane

Reservation Information Reservation Status: Approved
Destination: Dallas
Site: |waco Usage Type: Daily Rental
Start Dats: 07/02/2023¢ End Dats: 07/02/2022@25:00PM
Vehicle Activity
Dispatch Action ® pizpatch/R
Date Quag7/03/2023 09:18 AM i _[®] Date In: ® a8 @I @I
Odom Start: ©dom End: | | Total:
Fuel g C-C-0:-0- @ Fuel End: g1 0-0-0-0-@ IF
Parking Space Start: | ' Parking Space End: | |

Selel Comments:

Usagi

|Please make sure GPS and EZ Pass is placed in
(vehicle for reservation.

V)

Site:
Locat
Type:

Vehicle Condition:

'Vehicle has known dent in right-rear fender

Vi

Optig

Cancel||  Send Admin Email

|| Print Travel Shest || Resat Changes || Submit |

Num#@™

Additional Information
Department:
Destination:

Purpose of Trip:
Comments:

Vehicle Information

Vimbimlms

Academic Core Curriculum
Dallas

Conference

This is for training

qEIVONA TIAND WUTTE TAVA CFAMDVY




If you discover changes that need
to be made, you can accomplish
this from the Dispatch Window!

COMMAND 24




Manage Reservation — Dispatch Out - Changes

Confirmation #: 100017
Cha nge d VEHICLE 262v8Q Driver's Name: Steve Minter | zminter@agilef  change
° ° o . 4T1F11AK3PU771371 Department: Academic Core Curriculum
within Dispatch: : T .
e Number: TEMR Driver's License Number: [ v |
Description: 2023 WHITE TCYQO CAMRY Expiration Date; 5 ‘ Vakid
° a“ ° ” Reservation Information Reservation Status: Approved
Click “Change Vehicle e T
I'-'Jaco Usage Type: Daily Rental
Start Date: 07/02/2023210:00AM End Data: 07/02/2022@5:00PM
Change Vehicle )
. Refresh List |
332515 (2015 Silver Ford Focus) - .
320517 (2017 White Ford Focus) ehicle Sort Order:| Parking Space -gDescending v |
W' d H h t 333217 (2017 White Ford Focus) ) : )
In ow VIew c ang es o 331919 (2019 Grey Chevy Bolt EV) Site: | Transportation Services |
o o 1052617 (2017 White Ford Focus) Location: [ Research Park + |
show available vehicles 333117 (2017 White Ford Focus) e
333417 (2017 White Ford Focus) Type: | Compact v
332017 (2017 White Ford Focus) Usage: ||_ Any Type -
1059617 (2017 White Ford Focus) Compact
1058717 (2017 White Ford Focus) - Occupants: |
e e . Minivan - 7 Pass fBuﬂ:ers
Large SUV - 8 Pass —— &
Send confirmation e-mails? [J I 15 Passenger Van |,CE'LCG|_| |M{
1 Cargo Van (Small)
1/4 Ton Ext Cab Pckp
Wheelchair vVan

A () - . - - ) SEDAN

COMMAND 24




Manage Reservation — Dispatch Out - Changes

S gl | Inspection || Prep | Billing

Vehicle Information (change vehicle) Confirmation #: _
Chang e aDRIVER Vahicla: 262veQ Driver's Name:
oal o 0 . Vahicle 10 (VIN): 4T1F11AK3PU771371 |peg g Academic Core Curriculum
WIthln DlspatCh. License Number: TEME |Displaying Users(s) 1 - 15 of 6555 | Mext Page _;—|
° “" n Description: WHRITE TOYC g arch . 1) -
Click “Cha nge  next to ST, nformation Last Name: | &0 ] -
1 ’ UserMNa Name
Drlver S Name Site: |waco [VIEW] [SELECT] ooabalu .Aagaraad, Dwayne | B ]
Start Data: 07/03/2023@10:00aM  [[ViEwW] WISELECT] acarr aaron. Joe i —
Vehicle Activity [VIEW] [SELECT] sayloral o
— \ oo Typein Last name and
Dispatch Action ® Dizpatch/Returs [VIEW] [SELECT] .
jabasca o " ” o o
Date Out: | O7/03/2023@ 1000088 (D £ [VIEW] [SELECT]  aabdalk; CI |Ck GO tO fl nd D"ver
- - [VIEW] [SELECT] tiakers
User pop up Qdoce Soaot R o0 [VIEW] [SELECT] kalbersss Albers, Kate
S F ~ OO [VIEW] [SELECT] roaaal Alexander, Hank
window appears e e NiEwEEECT st Allen, Allison
Parking Space Start: [VIEW] [SELECT] abdualla Anderson, Jessie
Commeants: Please make s [VIEW] [SELECT] abedi22 Andrews, Vern
vehicle for r[VIEW] [SELECT] labend Armstrong, Crystal
— [VIFW] [SELECT] maabeyta .Armold, Gayle
Vehicle Condition: Vehicle has ki[vIEw] [SELECT]  mabongwa Atkinson, Johnny

COMMAND 24




L]
f FLEETCOMMANDS

AF

When it comes to the “when” a reservation
is dispatched, you have the choice of two
time considerations:

 Current Date/Time
* Request Date/Time

COMMAND 24




Manage Reservation — Dispatch Out

HESa Wl | Inspection || Prep | Billing

Vehicle Information (change vehicle) Confirmation #: 100017
Vahicla: 262v8Q Driver's Name: Steve Minter | sminterZagilefl | change
Vehicls 10 (VIN): 4T1F11AK3PU771371 Department: Academic Core Curriculum
Two Dispatch 0ptio ns License Number: TEMR Driver's License Number: || I v |
Description: 2023 WHITE TOYO CAMRY Expiration Date: B3| @vase
Reservation Information Reservation Status: Approved
Destination: Dallas
cu rrent Site: Jwaco Usage Type: Daily Rantal
Start Dats: 07/02/2023@10:00aM End Dats: 07/02/2022@25:00PM
Date and Vehicle Activity
T. DWAatEly AEon ® Dizpatch/Return © Cancel

Date Out: — [Q;\I ®| Date In: ® B85 K};\‘I 1@1
Odom Start: | ’ ©dom End: | [ Total:
Fuel Start: El OC-C-0-0.-.@ I Fuel End: El O.-0-0-0-@® IF
Parking Space Start: | Parking Space End: | |
Comments: 'Please make sure GPS and EZ Pass is placed in )

(vehicle for reservation. y
Vehicle Condition: 'Vehicle has known dent in right-rear fender

A
Cancel||  Send Admin Email || Print Travel Shest || Resat Changes || Submit |

COMMAND 24




anage Reservation — Dispatch Out

Two Dispatch Options

COMMAND 24

Original
Reservation
Date and Time

Vehicle Information

HESa Wl | Inspection || Prep | Billing

(change vehicle)

Confirmation #:

100017

Driver's Name:

Vahicla: 262vEQ Steve Minter | zminterZagilef | change
Vehicls 10 (VIN): 4T1F11AK3PU771371 Department: Academic Core Curriculum

License Number: TEME Drivar's License Number: | i v |
Description: 2023 WHITE TOYO CAMRY Expiration Date: B3| @vase

Reservation Information Reservation Status: Approved
Destination: Dallas

Site: Jwaco Usage Type: Daily Rental
Start Date: 07/02/2023210:00aM End Dats: 07/02/202225:00PM
| Ve Activity -
Dispatch Action M ® Di:patch/getum O Cancel

= Q) 1
Oate Out: | 0770220238 10:00am | O iR Date In: ® B8 L};I i@'l

_—-

Odom Start: | ’ ©dom End: | | Total:
Fuel Start: g] O-0-0O-« _-@;lF Fuel End: g O- /-l\'-'_'-l@";
Parking Space Start: Parking Space End: | |
Comments: 'Please make sure GPS and EZ Pass is placed in )

(vehicle for reservation. y
Vehicle Condition: 'Vehicle has known dent in right-rear fender

.

Cancel||  Send Admin Email

|| Print Traval Shest || Reset Changes || Submit |
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Additional Dispatch
Window Items




Manage Reservation — Dispatch Out

eservatio Inspection || Prep | Billing

Vehicle Information (change vehicle) Confirmation #: 100017
0 do m et er Field S Vahicla: 262v8Q Driver's Name: Steve Minter | sminter@agilef  change
Vehicls 10 (VIN): 4T1F11AK3PU771371 Department: Academic Core Curriculum
License Number: TEME Drivar's License Number: | i v |
Description: 2023 WHITE TOYO CAMRY Expiration Date: B3| @vase
. Reservation Information Reservation Status: Approved
Departure/Start Mileage Destinaton Dales
I f h Site: |waco Usage Type: Daily Rental
autO' po pu ates rom t e Start Dats: 07/02/2023210:00aM End Dats: 07/02/2022@25:00PM
most recent record e -

Dispatch Action ® Dizpatch/Return -/ Cancel
Date Out: | 07/02/2023@10:00am (O [ K};I @I Date In: © 8 f@l '@I
Odom Start: | 78156 | ©dom End: | | Total:
Fuel Start: El OC-C-0-0.-.@ I Fuel End: El O.-0-0-0-@® IF
Parking Space Start: | Parking Space End: | |
Comments: 'Please make sure GPS and EZ Pass is placed in )

(vehicle for reservation. y
Vehicle Condition: 'Vehicle has known dent in right-rear fender

4
Cancel||  Send Admin Email || Print Travel Shest || Resat Changes || Submit |

COMMAND 24




Manage Reservation — Dispatch Out

RSe[| Inspection || Prep | Billing

Vehicle Information (change vehicle) Confirmation #: 100017
) |S P ATCH HIN TS . Vahicla: 262veQ Driver's Name: Steve Minter | sminter2agilef  change
Vehicle 1D (VIN): 4T1IF11AK3PU771371 Department: Academic Core Curriculum
License Number: TEME Driver's License Number: || | | v
Description: 2023 WHITE TOYO CAMRY Expiration Date: ' - B yane
Reservation Information Reservation Status: Approved
Watch out for Destination: Dallas

Site: |waco Usage Type:

information or ~m— T —— ~peer
instructions in i Click Submit to

Dispatch Action ®© Dizpatch/Return © Cancel

COMMENTS before Date Out: | 07/03/2023@10:00m (D £ @L[@] FREn fil‘la"ZE DispatCh out
Smeitting Odom Start: E| ©dom End: |

Fuel Start: El OC-C-0-0.-.@ I¢ Fuel End: 61 0-0-0-0-
Rackioo.SoaceStac ‘ ' Rackina.Saacesad: |
- " - > }
communicate to driver Comments: |Please make sure GPS and EZ Pass is placed in .

vehicle for reservation.

>

any preVious damage .Vehicle has known dent in right-rear fender
nOtEd in Travel Sheet || Resat Challges || Submit | l
VEHICLE CONDITION —

COMMAND 24




EEEEEEEEEEEEEEEEEEEEEEEE

Return Vehicle/
Dispatch-In




Manage Reservation — Dispatch In

HESa Wl | Inspection || Prep | Billing

Choose from the same
options to CHECK a
vehicle BACK IN

COMMAND 24

Original

Reservation
Date and Time

Vehicle Information

(change vehicle)

Confirmation #:

100017

Driver's Name:

Vahicla: 262vEQ Steve Minter | zminterZagilef | change
Vehicls 10 (VIN): 4T1F11AK3PU771371 Department: Academic Core Curriculum
License Number: TEME Drivar's License Number: | i v |
Description: 2023 WHITE TOYO CAMRY Expiration Date: B3| @vase
Reservation Information Reservation Status: Approved
P Destination: Dallas
Site: co Usage Type: Daily Rental
Start Date: 07/02/2023210: 00" End Dats: 07/02/202225:00PM
Vehicle Activity _—
Dispatch Action ® Dizpatch/Return © Cancel 7 -
Date Out: | 07/03/2023@10:00aM (D £ @l _[@—I R ,ml orearz0zzgsoorn | 00 Eoll [(F) @
Odom Start: | 78156 | ©dom End: | | Total:
Fuel Start: g O-0-0:-0- ® ¢ Fuel End: g1 0-0-0-0-@ IF
Parking Space Start: Parking Space End: | |
Comments: 'Please make sure GPS and EZ Pass is placed in 1l

(vehicle for reservation. y
Vehicle Condition: 'Vehicle has known dent in right-rear fender

A
Cancel||  Send Admin Email || Print Travel Shest || Resat Changes || Submit |




Manage Reservation — Dispatch In

Odometer Fields

COMMAND 24

Reservatio Inspection | Prep | Billing

Vehicle Information (change vehicle) Confirmation #: 100017
Vahicla: 262vBQ Driver's Name: Steve Minter | sminterZagilef  change
Vehicls 10 (VIN): 4T1F11AK3PU771371 Department: Academic Core Curriculum
License Number: TEMR Driver's License Number: | I v |
Description: 2023 WHITE TOYO CAMRY Expiration Date: £y | @vand
Reservation Information Reservation Status: Approved
Destination: Dallas
Site: Iwaco Usage Type: Daily Rantal
Start Dats: 07/02/2023@10:00aM End Dats: 07/02/2022@5:00PM
Vehicle Activity
Dispat ® Dizpatch/Return - Cancel
. < ey L ey
Oate Qut: | O7/02/ 202331010048 ; Date In: | o7/ozvz023@s:0oen O B [(HKR)
Odom Start: | 78156 | Odom End: | 78103 otal: 37
Fuel Start: Eii,_i-:,_'I--._'_'.,_‘-@,;I; Fuel End: g U-0-0-( '_ii‘l,—.
Parking Space Start: 73 ce End: i |
Comments: 7 PS and E s is placed in
' Z
Ve Jld cd{JC t in right-rear fender
/;‘
- . dAlLE ) = U — '
Cancel || Send Admin Email Print Traval Shest flf.-iset_d\anges || Submit |
on Uda '




Manage Reservation — Dispatch In

Rl | Inspection | Prep | Billing

Vehicle Information (change vehicle) Confirmation #: 100017
) |S P ATCH HIN TS . Vahicla: 262v8Q Driver's Name: Steve Minter | smintsr2agilefl change
y Vehicle 1D (VIN): 4T1IF11AK3PU771371 Department: Academic Core Curriculum
License Number: TEME Driver's License Number: || | | v |
Description: 2023 WHITE TOYO CAMRY Expiration Date: ' - B yang
Type any N Ew D AM AG E Reservation Information Reservation Status: Approved
. . Destination: Dallas
on the vehicle in Site: [waco Usage Type: Daily Rental
Start Date: 07/02/2023@10:00aM End Data: 07/02/2022@25:00PM
VEHICLE CONDITION. Vehicle Activity
Dispatch Action ® Dispatch/Return ) Cancel
Details will appear h ere Date Out: | 07/02/2023@10:00am (O £ @I ®) Date In: | o7/02/2023@5:000m (O B3 @I@
H : Odom Start: | 78156 | Odom End: | 78193  |Total: 37
again with next Si . L
. Fuel Start: g C-C-0:-0- @ Fuel End: g1 0-0-0-0-@ IF
reservatlon Farking Space Start: L | Parking Space End: L '

Comments: Please make sure GPS and EZ Pass is placed in ‘
(vehicle for reservation. £
===

Vehiciz Condition: 'Vehicle has known dent in right-rear fender ‘
 Windshield cracked by rock. Need repaiir NOW! A

Cancel||  Send Admin Email || Print Travel Shest || Resat Changes || Submit |

COMMAND 24




Manage Reservation — Dispatch In

RSe[| Inspection || Prep | Billing

Vehicle Information (change vehicle) Confirmation #: 100017
D I S P ATCH H I N TS . Vahicla: 262vBQ Driver's Name: Steve Minter | zmintar@agilef | change
y Vehicle 1D (VIN): 4T1IF11AK3PU771371 Department: Academic Core Curriculum
License Number: TEME Driver's Licanse Number: | | | v |
Description: 2023 WHITE TOYO CAMRY Expiration Date: ' Bl & vais
. .
Send emall to Reservation Information Reservation Status: Approved
. Destination: Dallas
ADMIN STAFF If you I'IEEd Site: |waco Usage Type:

Start Dats: 07/02/2023@10:004M End Data:

to relay any information o Click Submit to
to them regarding this Dispatch Action ® DispatchiRatom O Cance L
reservation/vehicle Oate Qut: nr;oh'znza-gm:nnm ® ﬁ @I_I@] Date In: | O flnallze DlspatCh In
(example: damages) . —— o e

Fuel Start: El OC-C-0-0.-.@ 13 Fuel End: 61 0-0-0-0-
Parking Space Start: ) | Parking Space End: |
Comments: Please e sure GPS and EZ Pass is placed in
| vehicle fo ervation. £
Vehicle Condition: 'Vehicle has known delfgga. right-rear fender

 Windshield cracked by rock. Need“@Epaiir BOw! A

Send Admin Email || Print Travel Shest || Resat Challges || Submit | l

COMMAND 24




Other places vehicles can be
dispatched include:

e Dashboard - considered best practice
(see Slide 154)

 Manage Vehicles
« Manage Users

COMMAND 24







Vehicle Optimization Chart Criteria
*Zite: *Location: *Type: *IUzagea:
Waco: Airport - - Any Type - | | All Usage Typas =
Waco: Diesel Daily Rental
Waco: Facilities Planning Maintenance
Waco: Fleet -
*Occupants:
Chart Start Date: | 07/03/2023 i *\ehicle sort order: | Alphabetical V] (] Dy Viewr O =pour View
O #*Shaow Overlap Reservations
*0wmer User: All Users v Assetname:| ) pccats v Yaar: *Dptions:
All Years . | All Options =«
*Responsible User: | All Users v Mzke: [ l 20232
. ) , 2022
Access Groups: (No Access Groups) - Model: [ l 2091 - .
- - - 0 . 0 U - Standard License #: [ l
Falice
Recruitar = WIN = [ ]
Displaying 1 - 15 of 16 wehicles [Le d][Refre on rl:][CI oo Ils][S -
Vehicles displayed per page:*| 15 9=n s 2 =ar ad 2ve “
First | Previous | Next | Last]
Page 1 of 3| ) Week7/3-7/9 Week 7/10-7/161p
Vehicle
22NKSW
243310
25JR.MS
23MNENW
25MPDW
25MPFD
25MPFT
25MPFW
25MPFX
263VB0O
2583VBZ
254G40C
254540
2545G4]
254540
First | Previous | Mext | Last]
Page 1 of 2| 4 Week 7/3-7/9 Week 7/10 - 7/16 i)

COMMAND 24




Vehicle Optimization Chart Criteria
*Zite: *Location: *Type: *IUzagea:

Waco: Airport | [-AnyTyee- v [illUszge Types -
Waco: Diesel Daily Rental
Waco: Facilities Planning Maintenance

Waco: Fleet -

*Occupants:

Chart Start Date: | 07/03/2023 i *\ehicle sort order: | Alphabetical V] (] Dy Viewr O =pour View

O #*Shaow Overlap Reservations

*0wmer User: All Users v tname:| )l pssats v Yaar: *Dptions:

l All Years . | All Options =«
2023
l 2022
2021 - b

*Responsible User: | All Users R d Make:

*Access Groups: (No Access Groups) - Model:
Standard
Folice
Recruitar = WVIN £

License #:

Search by Site

]

[ Legend] [Refresh Chart] [ Clear Defaulls][Save Defaults

Displaying 1 - 15 of 16 wehicles
Vehicles displayed per page:*| 15

First | Previous | Next | Last]
Page 1 of 2| ) Week7/3-7/9 Week 7/10-7/161p

Vehicle

2ZMKEW

243310

25IRMS

23MENVW

25MNPDW

23MNPFD

23MNPFT

25MNPFW

23MNPFX

263VB0Q

263VBZ

264540

264540

2645G4]

264G4L

First | Previous | Mext | Last]
Page 1 of 2| 4 Week 7/3-7/9 Week 7/10 - 7/16 i)
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Manage Fleet

Search by Vehicle Type

COMMAND 24

FSite:

Chart Start Date: | o7/03/2022 [

Al Users

*Responsible User: | All Users

#Access Groups: (No Access Groups) -
Standard
Palice
Racruitar -

Displaying 1 - 15 of 16 wehicles
Vehicles displayed per page:*| 15

Vehicle Optimization Chart Criteria
*Location: *Type: I'Usage:
Waco: Airport - Any Type - W I All Usage Types =
Waco: Diesel Daily Rental

Maintenance

Waco: Facilities Planning
Waco: Fleet

*Occupants:

*yzhicle sort arder: [ Alphabetical V] (O] *Day View [} *Haur Viaw
O #*Shaow Overlap Reservations
- Aszst name: Al Assats v *Year: *(Options:
All Years . | All Options =«
xy  Make: [ | 2022
) 2022
Model: | | o = .
License #: [ l
WIN =: [ ]

[ Legend] [Refresh Chart] [ Clear Defaulls][Save Defaults

First | Previous | Next | Last]
Page 1 of 2

Week 7/10-7/161p

Vehicle

2ZMKEW

243310

25IRMS

23MENVW

25MNPDW

23MNPFD

23MNPFT

25MNPFW

23MNPFX

263VB0Q

263VBZ

264540

264540

2645G4]

264G4L

) Week7/3-7/9

First | Previous | Mext | Last]
Page 1 of 2|

4 Week 7/3-7/9 Week 7/10 - 7/16 i)




Vehicle Optimization Chart Criteria
*Zite: *Location: *Type: *IUzagea:
Waco: Airport - - Any Type - “ | | |All Usage Types -
Waco: Diesel Daily Rental
Waco: Facilities Planning Maintenance
Waco: Fleet -
*Occupants:
Chart Start Date: | 07/03/2023 i *\ehicle sort order: | Alphabetical V] (] Dy Viewr O =pour View
o iiEheSensinpeiannneniing =
*Owmer User: All Users fssetname: | ) assets v *Year; *QOptions:
All Years . | All Options 4
Make: [ | 2023
" . ) 2022
Search by specific vehicle el | | o1 - ~
513_ndar|:| License #: [ l
. . Falice
Infor atlon Displayi 1-15 uij.ZUIt: I — [ ]
isplaying 1 - vehicles
vehicles displayed per page:*| 15 [ Legend] [Refresh Chart][clear Defaulls][Save Defaults
First | Previous | Next | Last]
Page 1 of 2| ) Week7/3-7/9 Week 7/10-7/161p
Vehicle
22MEEW
243310
25JR.MS
23MNENW
25MPDW
25MPFD
25MPFT
25MPFW
25MPFX
263VB0O
2583VBZ
254G40C
254540
2545G4]
254540

First | Previous | Mext | Last]
Page 1 of 2| 4 Week 7/3-7/9 Week 7/10 - 7/16 i)

COMMAND 24




Manage Flee e

Chart Start Date: | 07/07/2023

#0wner User: All Uszers

*Responsible User:

You can change your chart view P (s Gae) -

Palice
Recruiter

Vehicle Optimization Chart Criteria

_"Location : “Type: ~ *Usage:
Waco: Airport “| | - Any Type - V_| AII_Us-age Types =~
Waco: Diesel Daily Rental
Maintenance

Waco: Facilities Planning
| Waco: Fleet -

-

;‘Occupanls: | 1 V|

ﬁ *Vehicle sort order: | Alphabetical

@"Day view ) =Hour View

*Show Overlap Reservations

A “Year: “Options:
( All years =« | All Options =~
Make: | 2023
. ( 2022
Model: |; 2021 - -
License #: | ' '
- vin #: | |

from Day View to Hour View

Vehicles displayed per page:*| 15

Displaying 1 - 15 of 16 vehicles

| Legend | | Refresh Chart | | Clear Defaults | | Save Defaults |

First | Previous | Next | Las
Page 1 of

‘ Week 7/7 - 7/13

Week 7/14 - 7/20’

Vehicle

Notice the view on the chart is a

25MEVW

two-week period

25MPFD

25MPFT

25NPFW

25MPFX

263VEBQ

263VBZ

264E4C

26440

264G4]

26441

First | Previous | Next | Last]
Page 1 of 2

‘ Week 7/7 - 7/13

Week 7/14 - 7/20’

COMMAND 24




Vehicle Optimization Chart Criteria
a n a e e e *Site: * gcation: *Type: #|Jzage: N
m Waco: Airport - - Any Type - A4 All Uszge Types  ~

Daily Rental

Waco: Diesel

Waco: Facilities Planning Maintenance
Waco: Flast M
Chart Start Date: | 07/03/2023 [ *\iehicle sort order: | Alphabetical O #pay view ©® *Hour View

L =ghay Overlap Reservations

*Owiner User: All Users All Assets x *Year: *QOptions:
AllYears =« | All Options =
. *Responsit Meke | l 2022
You can change your chart view == i | ) e
. ° Sla.ndard Licensa #: [ l
from Day View to Hour View R - e | )

Displaying 1 - 15 of 16 vehicles
Vehicles displayed per page:® Legend || Refresh Chart | | Clear Defaults || Save Defaults
First | Previous | ;l:gx: !II:;S ‘ Monday July 3 Tuesday July 4 ’

Vehicle
2ZNESW

Notice the view on the chartis a
tWO'day periOd s

25NPDW

25NPFD

Z3NPFT

25NPFWY

25NPFX

263VBQ
263VBZ

264540

264C4D
264C4]

264G4AL

First | Previous | Next | Last
Page 1 of 2 ‘ Monday July 3 Tuesday July 4 ’

COMMAND 24




Manage Flee

Use the legend to understand the

status of vehicles

The status of vehicles will appear

in the first column

COMMAND 24

#Bite:

Chart Start Date: | 07/03/2023 ﬁ

=0wner User: All Users

*Responsible User:| All Usars

*Access Groups:
Standard
Palice

Recruiter

Displaying 1 - 15 of 16 vehicles

(Mo Access Groups) =«

Vehicle Optimization Chart Criteria

age Types ~
v
Daily Rental

* gcation: *Type: *|Jzage:
Waco: Airport - - Any Type - W
Waco: Diesel
Waco: Facilities Planning Maintenance
Waco: Fleet v

*#\ghicle sort order: | Alphabatical

Asset namet| g)| pccats

- Make: | |
Model: |
License #:1 |
v WIN 2 [

‘ Monday July 3

) *Day View ® siour view

O *Show Overlap Reservations

*Year: *QOptions:
AllYears =« | All Options =
2023
2022
2021 W h

Vehicle

2ZZNKEW

243310

23]RME

2ZSNEWVW

25NPDW

25NPFD

Z3NPFT

25NPFWY

25NPFX

263VBQ

263VBZ

264C4D

264C4]

264G4AL

First | Previous | Next | L28%
Page 1 of 2

| - Legend - Google Chrome

= O

8 tstcagilefleet.com/fleetcommander/Legend_OptimizeChart.asp

m Dispatched  Vehicle has been dispatched "out” but has not yet bean dispatched back "in",

Alzo, the vehicle is not yet lata,

Late Pickup “ehicle has not been picked up yet a2nd the current time iz beyond the schedulad

start time plus the "grace pericd’.

H Late Return ‘ehicle has been dispatched "out” but has not yet been dispatched back "in". The
wehicle iz late. It iz beyond the schedulad end-time of the reservation plus the

"grace period".

E Completed wahicle has been dispatched "out” and dispatched back "in".

m Maintenance The vehicle has been schaeduled for maintenance.

. Reserved A raservation is pending for the future. It is neither late nor has it bean

dispatched "out" yet.

B rio The vehicle is not currently scheduled.
Reservation

Mot approved The reservation is not yet approved.
. Mot available The vehicle is not available for use.
E Preparation The vehicle is in preparation.
E Inspection The wehicle is in inspection.

*
Q




MmAND‘“

[~ wasveo

Manage > Fleet is one of
several places in
FleetCommander where
reservations can entered

COMMAND 24




Vehicle Optimization Chart Criteria

Manage Fleet T e o
m \Waco: Airpart - - Any Type - v All Usage Types

Waco: Diesel Daily Rental
Maintenance

Wace: Facilities Planning

Waco: Fleet

Chart Start Date: | 07/03/2023 [ *\ehicle sort order: | Alphabstical v O “Day View ©® *Hour View
O *Show Overlap Reservations

*Owiner User: All Users v Asset name:| | Assats x *Year: *QOptions:
AllYears =« | All Options =

*Responsible User:| All Usars \{ Make: [ l 2023

*Access Groupst | (o Access Groups) ~ Model: [ ] ig;i v .

° SN Licensa #: [ l
Palice
To start a reservation, select the e - e | |

Displaying 1 - 15 of 16 vehicles

date and time to the Vehicles cisplayed per pager® 15 | [ Legend |(Refresh Chart | Clear Defaults || Save Defaults
corresponding vehicle in either B 7 PE— RN
day view or hour view

243310

Vehicle

25]RMS
2ZSNEWVW
25NPDW
25NPFD

Z3NPFT

25NPFWY

25NPFX
263VBQ
263VBZ

264540

264C4D
264C4]

264G4AL

First | Previous | Next | Last
Page 1 of 2 ‘ Monday July 3 Tuesday July 4 ’
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Manage Fleet

Follow the steps for Making a

Reservation

COMMAND 24

Vehicle Information

Wehicle: 22ZNKSW
Wehicle ID {WIN): 1FT7W2AG3HEERZE3E
Description:

2017 WHITE FORD F250

License Mumber:

1388572

Usage Type

Select Usage Type:

] Daily Rental

™y Maintenance

~
ot

[ Mext [(Continue Request) ]




Manage Fleet

Modifying a request

Select the reservation that you
would like to modify the request

COMMAND 24

*Site:

Chart Start Date: | 07/06/2022  [5

#Owiner User: All Users

*Responsible User: | All Userz

*Access Groups: (Mo Access Groups) =
Standard
Palice
Recruitar -

Displaying 1 - 15 of 16 vehicles

\iehicles displayed per page:*| 15

Vehicle Optimization Chart Criteria
*Location: *Type: *sage:
Waco: Airport - - Any Type - w | | All Usage Types =
Waco: Diesel Daily Rental
‘Waco: Facilities Planning Mzintenzncs

Waceo: Fleet -
*Occupants:
*Wehicle sort arder: | Alphabstical b4 @*Day iew (@] *Hour View
O #*Shaow Overlap Reservations
L4 tname | ) acests v *Year: *Options:
All Years . | All Options -
v | Make: [ | 2022
. 2022
Model: | | 2022 B ~
License #: [ ]
WIN 2 [ ]

[ Legend] [Refresh Chart][clear Defaulls][SavE Defaults

First | Previous | Next | Lasy
Page 1 of 2|

‘ Week 7/6 - 7/12 Week 7;13—:—‘}19*

Vehicle

22NISW

24330

25JRMS

23 NKWW

23NPDW

23NPFD

25NPFT

25NPFW

25NPFX

263VB0Q

264G4C

264G4D

264541

264G4L

First | Previous | Next | Lasy
Page 1 of 2

4 Week7/6-7/12 Week 7/13 -7/101p




Manage Fleet

Select Modify Request and follow

the steps for modifying a
reservation.

OMMAND 24

Req K M
Request was approved
Request ID: ROODD035
Confirmation number: 100023

Requestor Information
User ID § nadme:

E-rniail addrass:

Driver Information

{Pequestor is driver)

Schedule Information
Pick-up date § timea:

Return date
Duration:
Actual Information
Actual Pick-up date f tin

Actuzed -
Eage OuL:
Mileage In:

Actual Return -

rihernandez14204 fHernandez Regina
rihernandez14204 @tsbe. edu

0F/077/2023 01:00 PM
0F/14/2023 05:00 PM
7 days 4 hours

Back to Manage Reservations || Add Alert | | Add Motes | | Mare Informatioll | Modify Request | Bhispates | | Remove Vehicle | | Change vehice || Cancel Reservation

Selection Information
Site:

Location:

Type:

Oplions:

Mumber of occupants:

Additional Information
Degartment:

Destination:

Purpose of Trip:

Comments:

Waco

Fleet
SEDAN

(any options)

2 (driver and passengers)

Physical Plant Admin
Morth Texas
TEST4

Vehicle Information
Wehicle:

Tag #:

Locatian:

Typa:

263VEZ (2023 WHITE TOYO CAMRY)
TEMF

Fleet

SEDAN

Reservation Information

Audit bog entries [all reservation actiong):

Date /Time

OF/06/2023 09:32 AM
07 06/2023 09:32 AM
O7/06/2023 09:32 AM

rihernandez14204
rihernandez14204
rihernandez14204

Information

Mew request (dank)
Assigned Vihicle 263WBZ 263VEZ
Mew request appreved IEIVEZ

| Back to Manage Reservations ” Add Alert ||l\.|]|] Motes || More Information || Madily Request || Dispatch || Remove Vehicle | I Change Vehicle || Cancel Reservation |

2023

Last mod AM




Manage Fleet

Changing the vehicle assigned to

a reservation

Reservations that have been
dispatched are not able to have
the vehicle changed

COMMAND 24

*Site:

Chart Start Date: | 07/06/2022 ﬁ

*Cnrner User: All Users

*Rasponsible User: | All Uzers

*Access Groups: (Mo Access Groups) =
Standard

Folice

Recruiter =

Displaying 1 - 15 of 16 vehicles
Wehicles displayed per page:* | 15

Vehicle Optimization Chart Criteria
*Location:
Waco: Airport -
Waco: Dizz=l

Waco: Facilities Planning
Waco: Flest -

*yehicle sort order: | Alphabetical

Asset name:| a) gssets

Make:

Model:

License #:;

[
[ |
[
[

VIN =:

*Type: *sage:

- Any Type - w

All Usage Types =
Daily Rental
Maintenance

@] *Day View ® FHour View

O *Show Overlap Reservations

*Yaar: *Options:
All Years « | All Options =
2023
2022
2021 it -

[Legend][ Refresh Chart][dear Defaulls] [Save Defaulls]

First | Previous | Next | Las]
Page 1 of 2|

‘ Thursday July 6

Friday July 7 ’

1122 |4

Vehicle

22ZMKSW

242210

25IRMS

2SMENW
2SMPDW

2SMPFD
2SMPEd
<3l

2SMPFX

2eavEQ

263IVEZ

2E4G4C

26440

264G4]

2e4G4L

21214

516|778

> DDDDDDUDD
4 MMMMMMMM

S]e]7]8

101112

El
D
M
D
M

5 ]10]11]12 14)i5|16f17(18(19(20(21(22]23

1011|1213 (14 (15(16 (17| 18|15 | 20|21 |22 |23
D DDDPD

0D >pDDDDDDDDDOUD

F 8|5 |10)11)12[13(14[15(16[17]|18[15]|20(21]22]23

First | Previous | Next | Lasi
Page 1 of 2|

‘ Thursday July &

Friday July 7 ’




Manage Fleet

While in hour view select the first
time in the chart to change the
vehicle

COMMAND 24

*Site:
b

Chart Start Date: | 07/06/2022
*Cnrner User: All Users
*Rasponsible User: | All Uzers

FAccess Groups:
Standard
Folice

Recruiter

Displaying 1 - 15 of 16 vehicles
Wehicles displayed per page:* | 15

[No Access Groups) =

Vehicle Optimization Chart Criteria

*Location:

Waco: Airport S
Waco: Dizz=l

Waco: Facilities Planning

Waco: Flest -

a *yehicle sort order: | Alphabetical

> Asset name:| a) gssets

L4 Make:

Modsal:

[
[

License #1 ]
[

h VIN =:

*Type: *sage:
- Any Type - w All Usage Types =
Daily Rental

Maintenance

.
@] *Day View ® FHour View

O *Show Overlap Reservations

*Yaar: *Options:
All Years « | All Options =
2023
2022
2021 it -

[Legend][ Refresh Chart][dear Defaulls] [Save Defaulls]

First | Previous | Next | Las]
Page 1 of 2|

‘ Thursday July 6

Friday July 7 ’

Vehicle

22ZMKSW

242210

25IRMS

2SMENW

2SMPDW

101112

0D >DDDDDDDUDD
MMM MMMMMM

2SMPFD

25MPFT

ZSMPFW

2SMPFX
2Ee2VE!

263IVEZ

2E4G4C

26440

264G4]

2e4G4L

£l 7]8]5]|10]11]12 14)i5|16f17(18(19(20(21(22]23

7

g

1011|1213 (14 (15(16 (17| 18|15 | 20|21 |22 |23
D DDDPD

0D >pDDDDDDDDDOUD

Sl10)11)12]13[14[15[16(17]|18[15]|20(21]22]23

First | Previous | Next | Lasi

Page 1 of 2|

‘ Thursday July &

Friday July 7 ’




Manage Fleet

Administration - Manage Fleet

Vehicle Optimization Chart Criteria
*Location: FType: *Usage:

Waco: Airport o _— Any Type - ~

All Usage Types =~

Waco: Diesal Daily Rental
Waco: Facilities Planning Maintenance
Waco: - &
Chart Start Date: | 07/06/2022 [ *yehicle sort order: | Alphabetical | O =Day View @ =Hour view

O *Show Overlap Resarvations

*Ownar User: All Users v Asset name: | a)) pesets v

*Responsible Usar: | All Users R Make: :]
e R

Select the radio button beside L ] S—

Change Vehicle the select Submit P ) i ) i) e

First | Previous | Next | Lasy
Page 1 of 2|

Vehicle

*Access Groups:

‘ Thursday July 6 Friday July 7 ’

22MKSW

24331Q

bsIRMS D DDDDDODODD DDDDDDDDODODDD

o smkw M MMMMMMMM M MMMM

25MPDW

25MNPFD

25MPFT

25MPFW

25MPFX

263vBQ

2E3VEZ

264GAC

264G4D

®ch ange Vehicle DE4G4]

n ' 2eaGaL
) View reservation

First | Previous | Next | Lasy
Page 1 of 2| ‘ Thursday July 6 Friday July 7 ’

-

OMMAND 24




Manage Fleet

Change Vehicle - Goagle Chror - o X
I Lnange venicle - \boodle Lnnome

B tstcagilefleet.com/fleetcommander/ChangeVehicle.asp?... &

Select the vehicle to move the

Change Vehicle (zelect one)
2433JQ (2015 WHITE FORD ESCAPE) "

reservation to then select
“ L aw TR naaw ey
“Submit” 25MPFD (2020 WHITE TOYO SIENNA)
25MPFT (2018 WHITE MISS )
25MPFW (2019 WHITE MISS §
25MPFX (2018 WHITE MIES )
EEVED (2023 WHITE TOYO CAMRBY )
=l3- _TRAE TOY O HIGHLANDER)
2684 G40 (2023 WHI T = LHOER

26454 (2023 WHITE TOYO HIGHLANDER
|_SRAGAL PPN NHITE TOwi HIRSHI ARINES

O sgnore auffrs B e

COMMAND 24 [
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FleetCommander
Dashboard (continued)




"
L EETCOMMANDE

v
AFF
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FleetCommander’'s Dashboard
is the primary workspace for
Admins/Dispatchers to
interface with the system

COMMAND 24




Dashboard — Vehicle Use Tab

Reservations should be made no less than 48 hours (2 business days) in advance of the need by date to ensure availability and safety of all employees. If you have a more immediate need, please reach out to your
campus fieet coordinator.

A FLEETCOMMANDER'

IyF AGILEFLEET

FLEET MANAGEMENT SOLUTIONS

Vehicle Use Dashboard

VL TSERIEEN | Maintenance || Shop Mgr ‘ Technician

Departing (2) Monday, July 3, 2023 Retuming (1)

Minter 10:00 AM ~ 05:00 PM ~
“

Roodschild 10:00 AM
Fleet Statistics Current Vehicle Availability

see reservation -
schedule for the day ST - .

Dashboard helps you

Requests Today: 2
Requests Last Year: 13 pASSENGER VAN: 33 Y
Max Requests Per Day: 5 ST
Avg Requests Per Day: 2 SEDAN: V3
SMALL SUV: 3/3
==
suv: s a—
A=
TRUCK: 11
/: —
Fleet Capacity/Demand
v s =

16 L e et Sl Sy e e sy S s e sl s
Motor Pool Activity &

e s S y Dashboard default

Change Requests:
the Departing  gls Returning <= Utilization <= Capacity

Cancelled Requests:
Late for Pick-up:
Late for Return:

In Insp Vehicles:
Prep Vehicles:

Vehicles in Use:

Vehicles in Maintenance:

O O N O O O 0 0 O O

Users Pending:

Last Refresh: 7/3/2023 9:03:20 AM Current Filters: Refresh Interval: 5 min; Usage Type(s): All; Sites: Waco; Localfons: Fleet; Make this my defaulll deshboard

Vehicle Type(s): all



Dashboard — Vehicle Use Tab

Reservations should be made no less than 48 hours (2 business days) in advance of the need by date to ensure availability and safety of all employees. If you have a more immediate need, please reach out to your
campus fieet coordinator.

A FLEETCOMMANDER'

IyF AGILEFLEET

FLEET MANAGEMENT SOLUTIONS

Vehicle Use Dashboard

VL TSERIEEN | Maintenance || Shop Mgr ‘ Technician

Departing (2) Monday, July 3, 2023 Retuming (1)

Various sections of the |

Roodschild 10:00 AM

dashboard include: e p— curant vnice Avaaity

Vehicles in Fleet: 16

Total Users: 1849 Type Avail
Requests Today: 2 MINIVAN: 22 [k
| |
Requests Last Year: 13 pASSENGER VAN: 33 Y
Max Requests Per Day: 5 ST
. SEDAN: 73
Avg Requests Per Day: 2 E

SMALL SUV: 3/3
f= =

sov: s
A=

Returning Reservations

Fleet Capacity/Demand
> 20

16 L L Sl s Sy e e Sl Sy e e sy S s e sl s

12
Pending Requests: 0 8
Change Requests: 0 4 5t A o
Cancelled Requests: 0 P e 4 y No Data
Late for Pick-up: 0 EEEEEREEECEEEECEEEEEEEELEELE
Late for Return: 0 SSGAFRIREcs 83AATARETSSSES
In Insp Vehicles; 0 th Departing gl Returning =< Utilization <= Capacity
Prep Vehicles: [}
Vehicles in Use: 2
Vehicles in Maintenance: 0
Users Pending: 0

Last Refresh: 7/3/2023 9:03:20 AM Current Filters: Refresh Interval: 5 min; Usage Type(s): All; Sites: Waco; Locations: Fleet; Make this my default dashboard

Vehicle Type(s): all




Dashboard — Vehicle Use Tab

Reservations should be made no less than 48 hours (2 business days) in advance of the need by date to ensure availability and safety of all employees. If you have a more immediate need, please reach out to your
campus fleet coordinator.

7Y AGILEFLEET

FLEET MANAGEMENT SOLUTIONS

Vehicle Use Dashboard

VETSERIEEY | Maintenance

Various sections of the T
dashboard include: '

Shop Mgr ‘ Technidian

Monday, July 3, 2023

Mouseover line for

Fleet Statistics

Current Vehicle Availability
View: Reservation
: e Pt 16 As 0171312023 9:03:20 AM Name: 263VBQ
Name: 263VBZ Tota| Users: 1849 Type Avail License: TEMP RESE RV A I IO N
License: TEMP Requests Today! 2 MINIVAN: 22
Yearsa0as Reguests Last Year: 13 : CAM
Make: TOYO : PASSENGER VAN: 33
Model: CAMRY Max Requests Per Day: 5 —r—r— . :
Mouseover for e I el E
Driver: Roodschild , Jon =
. §71-498- SMALL SUV: 3/3 [y [ Site: Waco
g;;/er Phone: 571-498-7555 Ext. am—— Usage: Daily Rental
RE E RV A I I N Site: Waco Suv: a/4 Y [ Start: 07/03/2023 10:00 AM
Usage: Daily Rental T MEnd: 07/03/2023 05:00 PM
Start: 07/03/2023 10:00 AM TRUCK: Vi ,—.——.—-—\E Comments: This is for training
End: 07/04/2023 05:00 PM Notes:
Comments: This is for training
Notes:
Fleet Capacity/Demand
v b -
16 8 : At A L SV S Y
r Pool Activity £ Q customer Satisfaction

Pending Requests: 0 8

Change Requests: 0 4 A e g

Cancelled Requests: 0 e T T rd y | No Data

Late for Pick-up: 0 EEEEEEEEEEEEEEEEEEEEEEEE

Late for Return; 0 N ATROrOaS I NANATARERESET

In Insp Vehicles: 0 th Departing  ghs Returning <= Utilization <= Capacity

Prep Vehicles: 0

Vehicles in Use: 2

Vehicles in Maintenance: 0

Users Pending: 0

Last Refresh: 7/3/2023 9:03:20 AM Current Filters: Refresh Interval: 5 min; Usage Type(s): All; Sites: Waco; Locations: Fleet; Make this my default dashboard

Vehicle Type(s): All



Dashboard — Vehicle Use Tab

A= FLEETCOMMANDER

7Y AGILEFLEET

FLEET MANAGEMENT SOLUTIONS

Vehicle Use Dashboard

Vehicle Use ‘ Maintenance || Shop Mgr 1 Technidian

ting (2) Monday, July 3, 2023
10:00 AM ~
10:00 AM

Various sections of the
dashboard include:

05:00 PM =

Fleet Statistics Current Vehicle Availability
i R As 0f 7/3/2023 9:03:20 AM
Vehicles in Fleet: 16
Total Users: 1849 Type Avail
Requests Today: 2 MINIVAN: 22
-
e 13 pASSENGER VAN: 33
Max Requests Per Day: 5 SR,
Avg Requests Per Day: 2  SEDAN: 173
Driver: Roodschild , Jon 2
Driver Phone: 571-498-7555 Ext. SMALL SUV: R~ m— g
515
Site: Waco suv: a/4 E
Usage: Daily Rental 1 2
o o Start: 07/03/2023 10:00 AM TRk ey~ — 4
Clic er-link to access
Comments: This is for training
Notes:
Manage Reservation view P
g 24 20 v

of this reservation R T T

Pending Requests: 0 8
Change Requests: 0
Cancelled Requests: 0 No Data
\ahy oy i ¢ §SSfSSSSSEEE e EEEERERES
Late for Return: 0 (X Salir sl S Sl A alie T AL B0 A S BE T+
In Insp Vehicles: 9 th Departing gl Returning <= Utilization < Capacity
Prep Vehicles: 0
Vehicles in Use: 2
Vehicles in Maintenance: 0
Users Pending: 0
Last Refresh: 7/3/2023 9:03:20 AM Current Filters: Refresh Interval: 5 min; Usage Type(s): All; Sites: Waco; Locations: Fleet; Make this my defsult dashboard

Vehicle Type(s): All




Dashboard — Vehicle Use Tab

Y= FLEETCOMMANDER’

IyF AGILEFLEET

FLEET MANAGEMENT SOLUTIONS

Vehicle Use Dashboard

VEGERIEES | Maintenance || Shop Mgr [ Technidian |

@ Vehicles Departing (2) || Q Monday, July3,2023 = YO || = Vehi cles Retuming (1)

Minter 10:00 AM ~ 05:00 PM ~

Roedschild 10:00 AM

Various sections of the
dashboard include:

Fleet Statistics Current Vehicle Availability
% T As of 7/3/2023 9:03:20 AM
Vehicles in Fleet: 16
Total Users: 1849 Type Avail
Requests Today: 2 MINIVAN: V2 Y
RerestSLAS. Jears 33 PASSENGER VAN: 33
Max Requests Per Day: 5 Sy o
Avg Requests Per Day: 2  SEDAN: 173
o o . SMALL SUV: 3/3 al—
Motor Pool Activity: o o
gives you real time status o e
of Reservations & Users e e
. - -
16 14 ot e (S S VSV V. N N N S S S S v
Q Motor Pool Activity 5 Q Customer Satisfaction
Pending Reguests: 8
Change Requests: 4 R e N =
Cancelled Requests: i T a2 7 4 No Data

Late for Pick-up:

HINT: click on hyperlinks ot

In Insp Vehicles:

as they appear to take

Vehicles in Use:
‘ 0 t. th t .t Vehicles in Maintenance:
ac Ion on a I em Users Pending:

Last Refresh: 7/3/2023 9:03:20 AM Current Filters: Refresh Interval: 5 min; Usage Type(s): All; Sites: Waco; Locations: Fleet; Make this my default dashboard
Vehicle Type(s): All

th Departing  gls Returning <= Utilization <= Capacity

O O N O OO0 0 0 o o







Dashboard — QwikFind

A= FLEETCOMMANDER

7Y AGILEFLEET

FLEET MANAGEMENT SOLUTIONS

Vehicle Use Dashboard

VELEERVEEY | Maintenance || Shop Mgr [ Technidian

Monday, July 3, 2023
05:00 PM ~

QuikFind: IR |

QwikFind: allows you g o (T v

As of 7/3/2023 9:03:20 AM

Vehicles il 16
to search for Assets e 77 s e
J Requests 1 Reservation 2 MINIVAN: 22 [k
9 Requests b jqe 13 PASSENGER VAN: 33 Y
eservations, an MxRa e | S s
" AN:
Avg Requé 2 SEDAN 173
Users SMALL SUV: 373
=t
Suv: &4 Ry
e
TRUCK: v:
=S
Fleet Capacity/Demand

Pending Requests: 0
Change Requests: 0 4
Cancelled Requests: 0 No Data
DS RY ? EEEEEFEEEEEEEEEEEEEEEEEE
Late for Return: 0 S RN E . T Al abic 122 B Bl AT U AL T B
In insp Vehicles: 0 th Departing  tls Returning < Utilization <= Capacity
Prep Vehicles: 0
Vehicles in Use: 2
Vehicles in Maintenance: 0
Users Pending: 0
Last Refresh: 7/3/2023 5:03:20 AM Current Filters: Refresh Interval: 5 min; Usage Type(s): All; Sites: Waco; Locations: Fleet; Make this my default dashboard

Vehicle Type(s): All




Dashboard — QwikFind

VT ERCE | Maintenance

10:00

Shop Mar

QwikFind: select “Asset e

100018

Q_ Motor Pool Activity

Pending Requests:
Change Requests:
Cancelled Requests:
Late for Pick-up:

Late for Return:

In Insp Vehicles:

Prep Vehicles:

Vehicles in Use:
Vehicles in Maintenance:

Users Pending:

Last Refresh: 7/3/2023 9:16:12 AM

COMMAND 24

.

O 0O N O OO O O o o

Technician

Monday, July 3, 2023

o D (D 1=

Fleet Statistics
Vehicles in Fleat:
Total Users:
Requests Teday:
Requests Last Year:

143x Requests Per Day:
Avg Raquests Per Day:

Type vehicle's
NAME or LICENSE

Fleet Capacity/Demand

< Utilization

IL Departing ‘. Rsturning

% Capacity

Current Filters: Refresh Inteeval: 5 ming Usage Type(s): All; Sites: Waco: Locations: Flest;
Vehicle Type(s): All

= Vehicles Retuming (1)

05:00 PM «
100017

Minter
263VEQ

Click “Go” to view
Vehicle Profile

w

I tomer Satisfaction I

No Data

Make this my default dashboard




Dashboard — QwikFind

A FLEETCOMMANDER

Im REPORTS TOOLS CONFIGURE

Asset Lookup

QwikFind takes you to Monmn | o=
“Asset Lookup” T —

Lazt Mileage: (blank)

Fus
o °
Space: {Blank)}, (blank) Owner User/Dept: Fleet DlspatCh Veh Ic Ie
Site: Viaco Responsible User/Dept: Fleat
Location: Flaat Usage Type(s): Daily Rental, Maintenance

Out on scheduled
reservation

AF AGILEFLEET

Make a Reservation for

this Vehicle Dispatch Vehicle Update Vehicle Mileage
Out on scheduled

reservation NOTE: Dispatcher Permission DOES NOT
allow editing a Vehicle Profile
(this link is deactivated)




Dashboard — QwikFind

Vehicle Use Maintenance} Shop Mgr || Technidian

& Vehicles Departing 2) || Q Monday, July 3, 2023
o = [} “ ,, a2 ild 10100 FI s i u f
QwikFind: select “User” i 008 | Fieet statistics

Vaehicles in Flaat:

Total Usars:

Taves . Click “Go" to view
oS L User Profile

Max Requests Per Day:
Avg Raquasts Per Day:

Type USERNAME
or LAST NAME

Fleet Capacity/Dema

v -

20

Q, Motor Pool Activity o
12

Customer Satisfaction

Prep Vehicles:
Vehides in Use:

Vehides in Maintenance:

Pending Requests: o g
Change Requests: 0
Cancelled Requests: 0 No Data
ke for Pick-up: o EEEEEEEEEEEEEEEEEEEEEEEE
Late for Return: 0 5322323433§§§3%$3%8r‘3%8‘§§
In Insp Vehicles: 0
o th Departing  tls Returning - Utilization = Capacity
2
0
0

Users Pending:

CO M MA N D 2 4 Last Refresh: 7/3/2023 9:06:06 AM Current Filters: Refresh Interval: $ min; Usage Type(s): All: Sites: Waco: Locations: Flest: Make this my default dashboard
Vehicla Type(s): All




Dashboard — QwikFind

A FLEETCOMMANDER

AF screreer OO QO O Start a new QwikFind
T —Tueromrs ——ioois T comcune |

User Lookup

QwikFind takes you to
“User Lookup”

Steve Miinter | Log Out

e (LT G m— NOTE: Dispatcher

Username: sminter@agilefleet.com | PermiSSion DOES NOT

Name: Steve Minter
Status: Enabled

ER B e — allow viewing
S a User Profile
Dispatch Out . Conf#  Start End Usage Type  AssggName (this Iin k is deactivated)

Fddress:
[‘ Dispatch Out 100017 7/3/2022 10:00:00 AM 7/2/2022 5:00:00 PM Daily Rental 2620

8]

Reservations Found for Dispatching In

A AGILEFLEET Privacy | Feedback

Make a new
Reservation

Dispatch a Reservation




Dashboard — QwikFind

Vehicle Use | Maintenance ‘ Shop Mgr || Technician

Q Monday, July 3, 2023 L
QwikFind: select - gl S > 24 Click “Go” to view

child 10:00° Fleet Statistics

o ion” 2 100018 & 2 ' .
Reservation - . Reservation

Total Users:
Requests Today: 2
Requests Last Year:

Type either Request ID (example R000029)
or Confirmation Number (example 100017)

Fleet Capacity/Demand
v 35 >
= 16 °
Q_ Motor Pool Activity 12 Q, customer Satisfaction I
Pending Requests: 8

Change Requests:

Cancelled Reguests: No Data

Late for Pick-up:
Late for Return:
In Insp Vehicles:

E £
s =
N

th Departing  #ls Returning <> Utilization == Capacity
Prep Vehicles:

Vehicles in Use:

Vehicles in Maintenance:

© O N O O © O O OO

Users Pending:

Last Refresh: 7/3/2023 9:06:06 AM Current Filters: Refresh Interval: 5 min; Usage Type(s): All; Sites: Waco; Locations: Fleet; Make this my default dashboard
Vehicle Type(s): Al




Dashboard — QwikFind

I MANAGE REPORTS TOOLS CONFIGURE Home :: Help About

Manage Reservations: Schedule/View Request

Res data/t

ima: 07/03/2023 09:02 AM

Request was approved
Request ID: R000029
Confirmation number: 100017

| Back to Manage Reservations || Add Alert | Add Notes || More information || Modify Request || Dispatch || Remove Vehicle | | Change vehicle| | Cancel Reservation

Requestor Information
User ID / name:
E-mail address:

sminter@agilefleet.com/Minter Steve
sminter@agilefleet.com

Driver Information
(requestor is driver)

Schedule Information

Pick-up date / time:
Return date / time:
Duration:

Actual Information

Actual Duration:
Mileage Qut:
Mileage In:

Actual Pick-up date / time:
Actual Return date / time:

07/03/2023 10:00 AM
07/03/2023 05:00 PM
7 hours

age Type:

QwikFind takes you
to the Reservation's
Schedule/View Request

£H
ber of occupants:

Purpose of Trip:
Comments:

Vehicle Information

Viabisla.

Selection Information

Daily Rental

Waco

Fleet

SEDAN

(any options)

1 (dnver and passengers)

Academic Core Curriculum
Dallas

Conference

This is for training

MLDUDA [AAND WUTTE TAVA SAMDVY







Dashboard — Dispatch

AAF FLEETCOMMANDER'

IyF AGILEFLEET

FLEET MAMAGEMENT SOLUTIONS

Vehicle Use Dashboard

VN ERTECS | Maintenance Inspection || Prep | Billing

Shop

= Vehicle Information (change vehicle) Confirmation #: 100017
9
inter 10:00 aM - |l Vehicia: 2¢3v8Q Driver's Name: Steve Minter | smintsr@agilef  change
o . Roedschild 10:00 AM 2 1 a
Vehicle 10 (VIN): 4T1F11AK3PU771371 Department: Academic Core Curriculum
Double-click line to \ ‘
License Number: TEMP Driver's Licznse Number: | ‘ v |
o
D | SpatCh 0 Ut Description: 2023 WHITE TOYO CAMRY Expiration Date: B M vaid
Reservation Information Reservation Status: Approved
Destination: Dallas
Site: ]‘-'Jaco Usage Type: Daily Rental
Start Dats: 07/02/2023210:00aM End Datg: 07/02/2022@25:00PM
Vehicle Activity

Dispatch Action ® pizpatch/Return O Cancel
Date Out: | 07/03/20z3 03:18 AW (D B3 F\EI I&&l Oata fn: o8 E\BI ®

B oo ) —— ot

Pending Requests:

IFue! Start: gC-C-0-0-@ Fuel End: £ 0-0-0-0-@

Change Requests:
Cancelled Requests:
Late for Pick-up:
Late for Return:

In insp Vehicles:

IDark-no Space Start: | Parking Space End: i |

ICO’“mé"E: | This is for training

I

Prep Vehicles: Vehicle Condition:

Vehicles in Use:

Vehicles in Maintenance:

0 O N O OO0 O 0o o 9

Cancel || Send Admin Email Print Travel S!\e:}!lieset Changes || Submit |

Users Pending:

Last Refresh: 7/3/2023 9:03:20 AM Current Fiiters: Refresh Interval: 5 min; Ussge Type(s): All; Site:
Vehicle Type(s): Al






Dashboard — Vehicle Use Tab

Reservations should be made no less than 48 hours (2 business days) in advance of the need by date to ensure availability and safety of all employees. If you have a more immediate need, please reach out to your
campus fleet coordinator.

I% AGILEFLEET o ® o o
FLEET MANAGEMENT SOLUTIONS

[wanace | eports TooLs CONFIGURE

Vehicle Use Dashboard

r

VCLEEREEY | Maintenance

Shop Mgr || Technician ‘

=% Vehicles Departing (2) Q Monday, July 3, 2023 i " _cles Retuming (1)

p ) U 2| Categones ¥ luss °
ue B Dashboard Filter:
Fleet Statistics Current Vehicle Availability L4

Various sections of the

dashboard includ

refines what and how

Show for Date: | g7/03/2023 (3 Refresh Interval: [ 5 min  v| 5 h

Site(s): LQfatwn(s) . Item s are s own

| Abil - All .Locations - h D h b d
Br;:krl:nridge ‘::::::2 :GBCC on t e as oar
IE-';:OBV;T:;IOOG v Breckenridge: 4BKC

Brownwood: 4BWD
Ft Bend: Fleet

,Usﬂﬂ’f‘, Harlingen: Fleet

| All Usage Types ~ Undinaan: Sanian Cunnart >4

| Daily Rental -
| Maintenance Vehicle Type:

3 Al Vehicle Types - ﬁl

CARGO VAN

Pending Ret

TIP: use Two-line EXEC SUV

MINIVAN ~

No Data
i Dispiay Options

Cancelled

Display to enhance
your Dashboard view

& Two-line Display for Vehicles Departing/Returning

Vehicles Departing: | Driver's Last Name v | \Vehicles Retumning: | Driver's Last Name v[

Vehicles in
Vehicles in View Fleet Capacity Graph View Customer Satisfaction Gauge
Users Pendi > 2
fe=—xw= | clear Defaults | | Save Defauits ;|Apply Filter
Last Refresh: 7/3/ — - T s my default dashboard

Vehicle Type(s): All



Dashboard — Vehicle Use Tab

campus fleet coordinator.

[wanace | neports TooLs CONFIGURE

Vehicle Use Dashboard

= Vehicles Departing (2)

Minter

Various sections of the
dashboard include: ondlilhe v

Two-line Display adds
VEHICLE NAME and
CONFIRMATION
NUMBER

Pending Requests:
Change Requests:
Cancelled Requests:
Late for Pick-up:

Late for Return:

In Insp Vehicles:

Prep Vehicles:

Vehicles in Use:

Vehicles in Maintenance:

Users Pending:

Last Refresh: 7/3/2023 9:03:20 AM

0T HIEE | Maintenance ‘ Shop Magr ‘ Technidian

10:00 AM ~

16
or Pool Activity P

O O N O OO0 © 0 O 9

Q Monday, July 3, 2023

SOUELEE 2| Categories v

Fleet Statistics

Vehicles in Fleet: 16
Total Users: 1849
Requests Today:
Reqguests Last Year:
Max Requests Per Day:
Avg Requests P

RSSENGER VAN:
SEDAN:
SMALL SUV:

Suv:

Fleet Capacity/Demand

20
N G SN
8
_____ S T N

P 7 »

§EE5655Rs56cEceaceeseEee

RAATASRBcSZAARATAERERS S

2 = s i 3

ths Departing  gls Returning <= Utilization <= Capacity

Current Filters: Refresh Interval: 5 min; Usage Type(s): All; Sites: Waco; Locations: Fleet;
Vehicle Type(s): All

Vehicles Retuming (1)

Minter 05:00 PM ~
263vBQ 100017

Q_ customer Satisfaction

No Data

Make this my default dashboard

Reservations should be made no less than 48 hours (2 business days) in advance of the need by date to ensure availability and safety of all employees. If you have a more immediate need, please reach out to your

I% AGILEFLEET o ® o o
FLEET MANAGEMENT SOLUTIONS







Manage > Reservations

Reservations should be made no less than 48 hours (2 business days) in advance of the need by date to ensure availability and safety of all employees. If you have a more immediate need, please reach out to your
campus fleet coordinator.

FLEETCOMMANDER Steve Minter | Log Out

A acreneer OO OO

|
| reservarions [ VRN

D BUARD TS RIS | Maintenance || Shop Mgr ’ Technician |

@ Vehicles Departing (0) Q Monday, July 3, 2023 @ Vehicles Retuming (0)

m Fleet Statistics Current Vehicle Availability
S o ASOI7/312023 9:56:31 AM

INCIDENT REPORTS Total Users: 1845 Type Avail
: Requests Today: o  MINIVAN: 2/2 E
s Requests Last Year: 11 .
bR PO PASSENGER VAN: 3/3 Y
WORK ORDERS Max Requests Per Day: 5 =0 st
_:UEL Avg Requests Per Day: 2  SEDAN: 3/3 _'_‘_‘E
—_———
suv: s
WELCOME PAGE ———r
TRUCK: v:
——
Fleet Capacity/Demand
b
- S < ' & 20 x

l Q Motor Pool Activi |

Pending Requests: 0 8
Change Requests: 0 4
Cancelled Requests: 0 B N A S AR P No Data
Late for Pick-up: 0 EEEEEEEECEEEEEEEEEEEELEEEE
8 8 90 e A IS aanaacacaaacasann
Late for Return: 0 A RO R S SR SRS IS R, S o
In Insp Vehicles: 0 th Departing  gls Returning <= Utilization <= Capacity
Prep Vehicles: 0
Vehicles in Use: 0
Vehicles in Maintenance: 0
Users Pending: ]
Last Refresh; 7/3/2023 9:56:31 AM Current Filters: Refresh Interval: 5 min; Usage Type(s): All; Sites: Waco; Locations: Fleet; Make this my default dashboard

vehicle Tveelsy: All




Manage > Reservations

Manage> Reservations

is the best way to work
with reservations

Select View Request

COMMAND 24

Manage Reservations

# = Szved as = default

*pidc-up Between: B *and =) *aszet Name: | | *Usage Type:
= — = - All Usage Types =
Return Between: ] =nd | *azset Type: Daily Rental
Al \c‘ehi‘de Types Maintenance
- -
*Driver Ussmames: | | CARGO VAN
EXEC SUV .
*Driver Last Name: | | MINIVAN - Site:
Abilens -
*Reguestor Ussmame: | | FStatus! Sm"”:dge
All Statuzes - WHT =
*Reguestor Last Name: | | fporoved East Williamson County
Cancelld
-
*Dsparement: Al Departmants v | BRI
| Clear Defaults | | Save Defauks || Remove Filters | | Filter |
“Records Per Page [75 w|
Req = or Conf = ||View | 13 Reservations match the current criteria,
— 0<7 Page 1 of 105 [
Status Request Info Schedule Information Req/Conf # Requestor Information Drriver Information Vehide Information
o Pick-uz: 07/05/2023 04:12 PM 100021 |Usermame: rlhernandez14204|Usemame: rlhernandez14204|Vehicle: 25IRMS (TOYO)
o Approved |, N o - |Hernandez, Reginz Harmandez, Reginz Site: Waco
axe [Dispatched) ?I'J‘;“"iz:hn Eﬁﬁ:‘;ﬂ;n‘??"f 32; 22§3HE:'M PM c";m"" (254) 867-4811 [254) 867-4811 Locztion: Fleet
v ) s rihernandez14204@tste.edu rihernandez14204@tstc.edu Tyoe: SMALL SUV
07/10/2023 Pick-uz: 07/10/2023 11:43 AM 100037 |Ysername: ksondermann Uszmame: ksondermann Vehide: 262VEF - Camry 8258 (TOYQ)
AXE © Approved 11:43:16 am Re-:urr?-l 07/13/2023 [‘.‘500 M Confirmation Sondermann, Kristin Sondermann, Kristin Site: Marsha
. {Dispatched) = i N N {254) 867-2706 [254) BE7-3706 Locaticn: Fleet
o e e ey ksondermann@tste.edu ksandermann@tste.edu Type: SEDAN
y X i ’ Uszername: ksondermann Us=rmame: ksondermann Vehide: 263VBH - Camry 8259 (TOYO)
A¥XB 8 approved 11-44:07 am ;:tlf.l-:r? 3;;11'322&233&5:.?:: Carj;g:'::z'an Sendermann, Kristin Sondermann, Kristin Sice: Marshall
. {Dispazched) (Dlaih;' Rental) Dumti:::n- 1 day 1 heur ' Number (254) 867-3706 [234) BE7-3708 Location: Fleet
' ksondermann@tstc.edu ksandermann@tstc.edu Type: SEDAN
f’ i ’ Username: ksondermann Usermame: ksondermann Vehicle: 25IRMW - Ravd (TOYO)
AX® 8 Approved ﬁ"r:?igzjm :’:{E‘:: 3;;;%22&233;‘123;}:: (h;‘.gl?:;gan Sendermann, Kristin Sondermann, Kristin Site: Marshall
: {Dispatchad) (D‘ail . Rental) Duliﬁc;n' 24 1 hour. Number (254) 867-3706 [234) BE7-3706 Locsticn: Fleet
v i £ days ksondermann@tste.edu ksandermann@tstc.edu Type: SMALL SUV
. ) . Username: ksondermann Uszrmame: ksondermann Vehide: 25NNXX - F-150 (FORD)
A@XE Approved 11:47:37 am ::tt:r? ;J??;"llbﬂ;"zz'%233§51$:l:l Co.rj;ga?:l:;gn Sendermann, Kristin Sondermann, Kristin Site: Marshall
T {Late Pickusz) (D.aill Rental) Dumti::;n' 4 hours ' Number (254) 867-3706 [234) BE7-3706 Locaticn: Fleet
v : ksondermannEtstc. edu sondermanni@tste.edu Type: TRUCK
Y’ i . Username: ksondermann Usemame: ksondermann Vehide: 25NP3C (FORD)
A@BXO @ Approved ﬁggég::m :’;E‘:: 3;1162;’22&2:]3[?516?:[:1 10:,%:—0“ Sondermann, Kristin Sondermann, Kristin Site: Morth Texas
7Lz Pickuz] | (Daily Rental)| Darten: 4 hours i C‘",“,; o (254) 867-3706 (254) 867-3706 Location: Fleet
v : ksondermann@tstc. edw ksondermann@tstc.edu Type: TRUCK
21 02 - i . Uszername: ksondermann Us=rmame: ksondermann Vehide: 264G49 - Highlander (TOYQ)
AZED Approved Ei’,m', ggzjm ;;E‘:r? 37?%2%?5&?5# Go:l-gi?:sz'an Sondermann, Kristin Sondermann, Kristin Site: Marshall
T Late Pickup) (Dlail . Rental) Dumti:::n' 44 1 huurl Number (254) 867-3706 [254) BE7-3706 Locstion: Fleet
v i days ksondermannEtstc.edu ksondermann@tste.edu Type: SUV
07/10/2023 Pick-up: 07/11/2022 08:00 AM 100026 Usel;narne: kszndemlalm ggemame: Iﬁzndemlalm ;\ehidﬁalﬁEUHQ (TOYO)
! 7 | - - |Sondermann, Kristin ondermann, Kristin ite: o
A @ X 0|0 approved Ee:,::?o'n',]? :‘” 23?;?;00 He C“‘,"ri’"}::"“ (253) B57-3706 [254) BE7-3706 Location: Fleet
) ays ksondermannEtstc. edu ksondermann @tstc.edu | Tyoe: SEDAN
. ) ’ Username: ksondermann Uszrmame: ksondermann Vehide: 262VBZ (TOYO)
A8 ¥ BB Assoved ;:tk““?' g;;b%ﬂ?&';ﬁ:: cﬁ.,f,gmf- Sendermann, Kristin Sondermann, Kristin Site: Waco
e PRrOvE, o ”':." + 3 dave @ houre o "";:!;"" (254) 867-3706 (254) BE7-3708 Locztion: Fleat
Luration: 2ys S hours um ksondermannEtstc. edu ksondermann@tsto.edu Tyoe: SEDAN
,. i ’ Username: ksondermann Username: ksondermann Vehide: 263VBH - Camry 8259 (TOYO)
. 07/10/2023 Pick-up: 07/13/2023 08:00 AM HL1IES Sondermann, Kristin Sondermann, Kristin Site: Marshall
Q5 ¥ O (6 Approved [12:18:50 pm  |Return: 07/13,/2023 05:00 PM Confirmation g o o
Daily Rental)|D iont © hou Number {254) 867-2706 [254) BE7-3706 Location: Fleet
(Daily )| Duration: = ksondermann@tstc. edw ksondermann@tstc.edu Type: SEDAN

Username: ksondermann

Ussmazme: ksondermann

Vehicle: 264G4C (TOYO)




Manage > Reservations

LOf2023 11210 AW

Action buttons allows you @ et vt g
to interact with :
reservation

[Back to Manage Reservatiuns] [ Add .ﬁJErt] [ Add Nutes] [ Mars Infomatiun][ Modify Requﬁt][ Dispatch ] [ Remave Vehicle][[}hange '\.I'ehicle] [ Cancel Rﬁervaticn]

‘

%eq uestor Information
User ID / name: ksondermann/ Sondermann Kristin
E-mazil address: ksondermann@tste.edu

Driver Information

(requestor is driver)

Schedule Information

PBick-up date / time: 07/11,/2023 08:00 AM
Return date / time: 07/14/2023 05:00 PM
Duration: 2 days @ hours

Actual Information
Actuzl Pick-up date / time:
Actual Retumn date [ time:
Actual Durstion:

Mileage Qut:

Milezge In:

Request information

Selection Information

L s g Usage Type: Daily Rental
and vehicle specifics
Location: Fleet
Type: SEDAN
Options: (any eptions)
Mumber of occupants: 1 [driver and passzngers)

Additional Information

Department: Fleet
Destination: Harlingsn - te=t
Purpese of Trip: testing system
Comments:

Vehicle Information

Wehicle: 263VEQ (2023 WHITE TOYO CAMRY)
The Audit log shows the il -

Type: SEDAMN

step' by‘ step progreSSion Reservation Information

gudit |og entrizs [(sll res=ryation actions 1t

Date/ Time

of the Reservation 07/10/2023 11120 1 \sandermann New resves (oan)

07/10/2023 11:10 AM ksondermann Assigned Vehice 263VEQ 263VBQ

R t 07/10/2023 11:10 AM ksondermann MNew request approved 283VBQ
eques e e e e T

[B-ack to Mznage Reservatiuns] [ Add .ﬁlert] [ Aed Nu':es] [ Mars Inforrnat'lun][ Modify Requat][ Dispatch ] [ Remiove Vehicle][d\ange Vehicle] [ Cancel REEWEtiOI‘I]

Lact mocsied: 07/10/2023 11:10 AM
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Manage > Reservations — Modify Request

Manage Reservations

# = Szved as = default
*Pidcup Betwesn: — | *and = *aszet Name: *Usage Type:
& i
All Usage Types =
*Return Between: | *and B *asset Type: Dily Rental
° ° ll Vehi‘de Tynes Maintenance
- -
Sometimes itis o vurans | ) -
| EXEC SUV .
*Driver Last Name: | | MINIVAN - Site!
e — Abilens -
necessary to make “Recussor Uemae: | | “sau Sreckemidge
——— All Statuzes “ e i -
*Reguestor Last Name: | | Approved East Williamson County
ch anges to a -
*Department: 21l Departments R | EFSTREREaREs |
t. | Clear Defaults | | Save Defauks || Remove Filters | | Filter |
reservation. e
Req = or Conf = ||\"iEW| 13 Reservations match the current criteria,
— A0 Page 10F LT ]
Status Info Schedule Information Req/Conf # Information Driver Information Vehidle Information
e o . Username: rlhernandez14204| Uzemzme: rlhernandez14204]\zhids: 25JRMS (TOYD)
Approved 07/05/2023 Pick-up: 07/05/2023 04:12 PM 100021 Hernandez, Reginz Harmandez, Reginz Site: Waco
axe [Dispatched) ?I'J‘;“"iz:hn Eﬁﬁ:‘;ﬂ;n‘??"f 32; 22§3HE:'M PM c";m"" (254) 867-4811 [254) 867-4811 Locztion: Fleet
v ) s rihernandez14204@tste.edu rihernandez14204@tstc.edu Tyoe: SMALL SUV
y’ i . Username: ksondermann Uszmame: ksondermann Vehide: 262VEF - Camry 8258 (TOYQ)
AXE © Approved ﬁ.-’:gig?m ;’;E:Ir? 3;;113‘]‘{22#22330151:3;’? o 10,;2::3;0“ Sondermann, Kristin Sondermann, Kristin Site: Marsha
. {Dispatched) = i ! - inut [ {254) 867-2706 [254) BE7-3706 Location: Fleet
T h is is d on e t h ro u g h o =0 i = ksondermann@tste.edu ksandermann@tste.edu Type: SEDAN
y X i ’ Uszername: ksondermann Us=rmame: ksondermann Vehide: 263VBH - Camry 8259 (TOYO)
A¥XB 8 approved 11-44:07 am ;:tlf.l-:r? 3;;11'322&233&5:.?:: Carj;g:'::z'an Sendermann, Kristin Sondermann, Kristin Sice: Marshall
Y : {Dispazched) (Dlaih;' Rental) Dumti:::n- 1 day 1 heur ' Number (254) 867-3706 [234) BE7-3708 Location: Fleet
M a n ag e > Rese rvatl o n ' ksondermann@tstc.edu ksandermann@tstc.edu Type: SEDAN
07/10/2023 Pick-up: 07/10/2022 12:00 PM 1000320 Usernams: kson_dgmlann Us=mame: Irscﬂ:lerrmnn '\c\ghi-de: 25IRMW - Ravd (TOYO)
AX® @ Approved 11:41:45 am  |Recurn: 071242022 01:00 PM Confirmation Sondermann, Kristin Sondermann, Kristin Site: Marshall
: {Dispatchad) (D‘ai . Rental) Dumﬁc;n- 24 1 hcu.r. Number (254) 867-3706 [234) BE7-3706 Locsticn: Fleet
v i £ days ksondermann@tste.edu ksandermann@tstc.edu Type: SMALL SUV
. ) . Username: ksondermann Uszrmame: ksondermann Vehide: 25NNXX - F-150 (FORD)
AaEXE Approved 11:43:37 am ::tku-:r? g;;rlji?f:z&:za§slgg:x Co!j;gl?:I:;Bﬂ Sc-'d_e'rna'n_. Kristin Sondermann, Kristin Site: Marshall
e {Late Pickusz) (D.ail . Rental) Dumti::;n' 4 hours ' Number (254) 867-3706 [234) BE7-3706 Locaticn: Fleet
v : ksondermannEtstc. edu ksondermann@tsto.edu Type: TRUCK
Y’ i . Username: ksondermann Usemame: ksondermann Vehide: 25NP3C (FORD)
A@BXO @ Approved ﬁggég::m :’;E‘:: 3;1162{22!?2233[?516?:# 102?;:‘,“ Sondermann, Kristin Sondermann, Kristin Site: Morth Texas
T [Lete Fickiz) | (i Remtal)| Duration: 4 howrs i C‘",“,; o (254) 867-3706 (254) 867-3706 Location: Fleet
v : ksondermanni@tstc. edu ksondermann@tstc.edu Type: TRUCK
21 02 - i . Uszername: ksondermann Us=rmame: ksondermann Vehide: 264G49 - Highlander (TOYQ)
AZED Approved Ei’,m', ggzjm ;;E‘:r? 37?%2%?5&?5# Go:l-gi?:sz'an Sondermann, Kristin Sondermann, Kristin Site: Marshall
° TEE N Late Pickun) (Dlail . Rental) Dumti:::n' 44 1 huurl Number (254) 867-3706 [254) BE7-3706 Locstion: Fleet
Se I e ct V I ew R e u e st v i days ksondermannEtstc.edu ksondermann@tste.edu Type: SUV
q _ 07/10/2023  |pick-up: 07/11/2023 08:00 AM 100026 gzﬂ;—::r ﬁ:};?;“‘““ Us,agﬁ;ﬁ nm‘:ﬁ"““" ;ﬁ:ﬂ‘ﬁiﬁ““q (Tovo)
. ° A 7 0|8 approved %iﬁi‘j;"';“ Eeut,::?;n',]? ::;;2323' 03:00 PM C""ﬁ” renon | (254) 857-2708 [254) 887-3708 ocation: Fleet
a ctl o n I co n ) ksondermann@tstc. edu ksondermann @tstc.edu Type: SEDAN
.. i g7 11 20 0m0 | sgouss [T e [UreTare Beondemann 147 260VEZ 10V0)
=) o . , . - ¢ = < Kris :
A @ X 0|8 approved E“t”':." ??3!;"" zgnhz 05:00 PM C“;ﬁ’"f;"" (254) 867-2706 [254) BE7-3706 Locstion: Flest
Luration: 2ys S hours um ksondermannEtstc. edu ksondermann@tsto.edu Tyoe: SEDAN
07/10/2023  |Pick-up: 07/13/2023 08:00 AM 100035 use';"a“'e’ ksondermann  |Us=mame: ksondermann Vehicle: zﬁfa";l"“ - Camry 8259 (TOYO)
Q0¥ D@ Approved  |12:18:50pm | Resurn: 07/13/2023 05:00 PM Confirmation (s;; 4]23151;1—3?%0'(5”5'" f’z"gffgg?g','n'é”s"” i .L':,"Hm
Daily Rental)| Duration: 9 hours Number :
( ksondermanni@tstc. edu ksondermann@tstc.edu Type: SEDAN
_— P Username: ksondermann Ussmazme: ksondermann Wehicle: 264G4C (TOYO)




Manage > Reservations — Modify Request

23 11:10 AM

Requast date)

time: .
Request was approved

Request ID: ROODOD39
Confirmation number: 100026

Dispatch | | Remaove Vehicle || Change Vehicle || Cancel Reservation

Select Modify Request

Requestor Information
User ID / name: ksondermann/ Sondermann Kristin
E-mazil address: ksondermann@tste.edu

Driver Information

(requestor is driver)

Schedule Information

PBick-up date / time: 07/11,/2023 08:00 AM
Return date / time: 07/14/2023 05:00 PM
Duration: 2 days @ hours

Actual Information
Actuzl Pick-up date / time:
Actual Retumn date [ time:
Actual Durstion:

Mileage Qut:

Milezge In:

Selection Information

Usage Typs: Daily Rental

Site! Waco

Location: Fleet

Type: SEDAN

Options: (any eptions)

Mumber of occupants: 1 [driver and passzngers)

Additional Information

Department: Fleet
Destination: Harlingsn - te=t
Purpese of Trip: testing system
Comments:

Vehicle Information

Wehicle: 263VEQ (2023 WHITE TOYO CAMRY)
Tzg =: TEMP

Location: Fleet

Type: SEDAMN

Reservation Information
Audit log entries (all reservation actions):

Date/ Time
07/10/2023 11:10 AM ksondermanni Mew requast {blzank)
07/10/2023 11:10 AM ksondermann Assigned Vehice 263VEQ 263VBQ

CO M M ﬂ N D 24 07/10/2023 11:10 AM ksondermann New request spproved 263VEQ
| Back to Manage Reservations || Add Alert || Add Nates | | More Information | | Modify Request || Dispatch | | Remove Vehicle | | Change Vehicle | | Cancel Reservation |

10/2023 11:10 AM

Lact modsfied: 07




Manage > Reservations — Modify Request

Modify Request Information

Request date/time: 07/10/2023 11:10 &M

Request was approved NOTE: modifications include

Request ID: RODDD39

Confirmation number: 100026 items Iike

Requestor Information
User ID /[ name: ksondermann | Kristin Sondermann D RIVE R
E-mail zddrass: ksondermann@tstc.edu

B DATE / TIMES

Schedule Information

=N VEHICLE TYPE
Seecion nfomtion | NUMBER OF OCCUPANTS
e = v DESTINATION

Usage Typs: Daily Rental

Location: [ Flaet v]
Trps:
Mumber of cccupants: \driver and passengers)
Additional Information
Department: [ Flaet V]
*Destination: [Harlingen - test ]
*Purpose of Trip: [ testing system ]

Comments [for example, the description of any special wehide requirements):

Motes [miscellansous administrator/dispatcher information )

Make changes ,
and select

O Ignore Buffers

C “Next (Continue Request)” (50 s i o) i )

>




Manage > Reservations — Modify Request

Confirm Request

Review the request | iRENG.

information and select @ Request was approved
“Submit Request”

Request ID: RODOD39
Confirmation number: 100026

Reguestor Information

User IDV/ name:

E-mail address:

oesuser i agilesuccess.agilefleet.com says
Schedule Information -

Pick-up data [ tirr

Retwndate/im DO you want to send a confirmation email after the change is made?
Duration:

NOTE: You may be coecion niormaion | (OK = Yes, Cancel = No)
Usage Type:

prompted to send a =
confirmation email.

Number of ocoup:
Additional Information

Select “OK" if you want Deparmert: e
the requestor & driver Comars: "
receive the email. [5ubmitReque:t Previous (Change Requst]][[‘anc\el this.ﬁ.ct'lun]

If an email is not
necessary, hit “Cancel”.

COMMAND 24
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Manage > Reservations

Manage Reservations

Manage Reservations - Assign Vehicle

Request date/time: 03/20/2023 04:11 PM

¥ Request is pending

Request ID: R0O58483
Confirmation number: 157222

Vehicle Selection

Vehicle: | - Select vehicle for this request - i

Requested Vehicle: {not requestad)

Driver Information Additional Information

Driver: wellik, Kathy Destination: Ames

Schedule Inf i Purpose: Field trip
chedule Information Cost Center: (blank}
Pick-up Date / Time: 03/21/2023 05:00 PM
) Comments:
Return Date / Time: 03/21/2023 03:00 PM
Duration: 3 hours

Selection Information

Usage Type: Short Term Rental
Site: Transportation Services
Location: {any location)
Type: Compact
Options: {any options)
Number of Occupants: 1
| Cancel (Back) || Add Alert || OK (Assign Vehicle) || OK (Assign, Approve) | | OK (Assign, Approve, Dispatch) | | View Request |
Vehicle Optimization Chart Criteria
Site: Location: Type: Usage:

Transportation Services V| | All Locations V| | Compact V| | Short Term Rental V| Occupants: | 1 vl
03/21/2023 vehiclg-gort order: | parking Space - @®n
x___,r-"v\w—-a\’j« ] :1_I: pml afsoy) & = O ecey ss; ;?o )Es?- 7 mmmﬁn LN ,n""\\“_\//""\,'m,("“""‘
Daily Rental)| Duration: 9 hours Ll ksondermannEtstc. edu ksondermann @tstc.edu Type: SEDAN

[ [ [ | P P i fmm e . |Username: ksondermann [Uzernzme: ksondermann [vehicle: 264G4C [TOYO)
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Manage > Reservations — Cancel Reservation

Manage Reservations

# = Szved as = default
*pidc-up Between: B *and =) *aszet Name: | | *Usage Type:
N — - All Usage Types =
Return Between: ] =nd | *azset Type: Ellai]y Fental
All Vehicle Types - aintenance >
*Driver Ussmames: | | CARGO VAN
- EXEC 5UV
*Driver Last Mame: | | MINTVAN - *Site:
EE— Abilens -
*Reguestar Ussmame: | | *Seatus: Sredoenr‘i:dge
3 ——— All Statuzes “ Eww Co -
Requestor Last Name: | | Approved SR " |
Cancellzd
* ) -
Department: All Departmants v 7018”99 Request
r ults| | Save u move Filters || Fileer
| Clear Defaults | | Save Defeuls || Re Fileers | | Filzer |
"Records Per Page: [ 75w |
Req = or Conf = ||View | 13 Reservations match the current criteria,
"}] 7 Page 1of 107 [
S v
Status Request Info Schedule Information Req/Conf # Requestor Information Drriver Information Vehide Information
o Pick-uz: 07/05/2023 04:12 PM 100021 |Usermame: rlhernandez14204|Usemame: rlhernandez14204|Vehicle: 25IRMS (TOYO)
o Approved |, N o - |Hernandez, Reginz Harmandez, Reginz Site: Waco
axe [Dispatched) ?I'J‘;“"iz:hn Eﬁﬁ:‘;ﬂ;n‘??"f 32; 22§3HE:'M PM c";m"" (254) 867-4811 [254) 867-4811 Locztion: Fleet
v ) s rihernandez14204@tste.edu rihernandez14204@tstc.edu Tyoe: SMALL SUV
o ] 07/10/2023 Pick-uz: 07/10/2023 11:42 AM 100022 Esfl;nan‘e:_ksonldglmann Uzername: ksur.n:l?rmann 'd_ehi-de: Zﬁl.i\"HF - Camry 8258 (TOYQ)
QXD | A= 45k3:0 am  |Return: 07/13/2023 05:00 PM Confirmation| 0 L< 11> LS E—";;:;E;”a"?'n'éna 3 e
{Dispatched) - ey it N I = = Location:
o e P = ksondermann@tste.edu ksandermann@tste.edu Type: SEDAN
y X i ’ Uszername: ksondermann Us=rmame: ksondermann Vehide: 263VBH - Camry 8259 (TOYO)
A¥XB 8 Approved 11-44:07 am ;:tlf.l-:r? 3;;11'322&233&5:.?:: Carj;gggszan Sendermann, Kristin Sondermann, Kristin Sice: Marshall
. {Dispazched) (Dlaih;' Rental) Dumti:::n- 1 day 1 heur ' Number (254) 867-3706 [234) BE7-3708 Location: Fleet
' ksondermann@tstc.edu ksandermann@tstc.edu Type: SEDAN
5 acproved |D7/10/2023  [Pick-us: 07/10/2023 12:00 P 100030 95?';"3"'9’_"5',;'?"‘.""“““ g*”‘f“"e’ "SD'K idermann ;‘?h'_d;;zjﬂsl“w - Rava (TOYO)
QKO | APROVER N 1iat45 am | Return: 07/12/2022 01:00 PM Confirmation | Foeer ara wo =" el ] iee: Mars
: {Dispatchad) (D‘a'l . Rental)| Durats ‘Y 24 1h 3 Number (254) 867-3706 [234) BE7-3706 Locsticn: Fleet
iy uration: .2 days 1 hour ksondermann@tste.edu ksandermann@tstc.edu Type: SMALL SUV
. ) . Username: ksondermann Uszrmame: ksondermann Vehide: 25NNXX - F-150 (FORD)
ABXD Approved 1147037 ::tk-ue. g;;rlji?;:z&:;§51:g:x Co;‘gOOB:. Sondermann, Kristin Sondermann, Kristin Site: Marshall
B [Lmte Pickun) |t Darien: 4 ho : " | (254) B67-3706 (254) 857-3706 ocation: Fleet
(Daily )| Duration: urs urm ksondermannEtstc. edu sondermanni@tste.edu Type: TRUCK
40 i . Username: ksondermann Us=mame: ksondermann Vehide: 25NP3C (FORD)
A@BXO @ Approved ﬁ";gégzjm :’;E‘:: 3;1162;’22&2:]3[?51&?:# 103:;:-‘,“ Sondermann, Kristin Sondermann, Kristin Site: Morth Texas
B (Leme Fickuz] (Db Rmtal)| Daraters 4 hours - C‘",“,; (o | (254) 857-2706 [254) BE7-3706 Locztion: Fleet
v : ksondermann@tstc. edw ksondermann@tstc.edu Type: TRUCK
21 02 - i . Uszername: ksondermann Us=rmame: ksondermann Vehide: 264G49 - Highlander (TOYQ)
Approved Ei’,m', ggzjm ;;E‘:r? 37?%2%?5&?5# Go:l-gi?:sz'an Sondermann, Kristin Sondermann, Kristin Site: Marshall
{Laze Pickuo) (Dlail . Rental) Dumti:::n' 44 1 huurl Number (254) 867-3706 [254) BE7-3706 Locstion: Fleet
S I t t h c I v i days ksondermannEtstc.edu ksondermann@tste.edu Type: SUV
e e c e a n ce 07/10/2023 | Pick-up: 07/11/2023 08:00 AM 100026 [Usermams: keondermann | Usemems: keondermann - Vehicle: 263VBQ (TOYO)
5 o & spproved B T (Lo Confirmation) (354) s67-3706 (254) 867-3706 ocation: Fleet
a ctl o n I co n ) ays ksondermannEtstc. edu ksondermann @tstc.edu | Tyoe: SEDAN
Pick-uz: 07/11/2023 08:00 AM 100036 Esf;"am’_ "5',;'?;9'"""“ g“"’f me ksﬂ'-'fm"" ;ih'fiﬁ:ﬂ“z (rovo)
Approved Return: 07,/14/2022 05:00 PM Confirmation | e a aea sone e geamage e
PP e 2 e =tion | (254) 867-3706 [254) 867-3706 Locetion: Fleat
Luration: 2ys S hours um ksondermannEtstc. edu ksondermann@tsto.edu Tyoe: SEDAN
07/10/2023  |Pick-up: 07/13/2023 08:00 AM 100035 Esf';“a"'e‘_""z'?d‘?'"“’““ e "SE"!‘*?"""’““ ;‘?h'_da;zﬁfa‘ﬁ“” - Camry 8259 (TOYO)
© tpproved [12:18:50pm  |Resurn: 07/13/2023 05:00 PM Confirmation | oo CET=nT Mristn CnCCIERIn SISt BB E
e D.a'l - Rental})| D = 0 ho " Number {254) 867-2706 [254) BE7-3706 Location: Fleet
(Daily )| Duration: = ksondermann@tstc. edw ksondermann@tstc.edu Type: SEDAN
_— P Username: ksondermann Ussmazme: ksondermann Wehicle: 264G4C (TOYO)




Manage > Reservations — Cancel Reservation

Request was approved
Request ID: ROODDD39

Vehicle Name: 263VBQ

Confirmation number: 100026

Are you sure you want to cancel this request?

Motes: (optional cancellation information)

Cancellation Type

| Mone Selected

v |

Mone Selectec
Trip Cancelled
Manual Assign: Mo Vehicde Availzble

| Autc-fssign: Mo Vehicle Available
Ineligible Driver
Using Department YWehice
Using Perscnal Vehide
Cuplicate Regquest
Late for Pick-up
Other

| Mo [Back}l |‘r'95 {Cancel Request) |

COMMAND 24

Insert acomment
(not required) and then
select a Cancelation Type
from the drop down.

Select “Yes (Cancel Request)
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Dispatching a Vehicle

MANAGE > RESERVATIONS is one of
several places in FleetCommander
where RESERVATIONS can be
DISPATCHED

COMMAND 24




Manage Reservation - Dispatch

Manage Reservations

# = Szved as = default
*pidc-up Between: B *and =) *aszet Name: | | *Usage Type:
All Usage Types =
*Return Between: | *and B *asset Type: Dily Rental
o ® ® ‘Al vehide Types N Maintenzance .
I'o dispatch a vehicle via Rl S— —
EXEC SUV e
*Driver Last Name: | | MINIVAN - Site:
o EE— Abilens “
anage> Reservations “Racussor Ummame: | | “san Breckenidoe
CEEm feciad
*Reguestor Last Name: | | Approved East Williamson County ™
Cancellzd
-
*Dsparement: Al Departmants v | BRI
| Clear Defaults | | Save Defauks || Remove Filters | | Filter |
“Records Per Page [75 w|
Req = or Conf = ||View | 13 Reservations match the current criteria,
— 0<7 Page 1 of 105 [
us quest Info ul mation n nformation river Information icle rmation
Stat Request Inf: Schedule Informati Req/Conf # Requestor Informati Driver Informati Vehide Info tiod
Asproved Pick-up: 07/05/2023 04:12 PM 100021  |UsEmaTe ':fi:f"dulum pE=meme 'é':;i'.":"dﬂl‘uu Eﬂi.dﬁ;imm (rovo)
axe [Dispatched) ?I’J‘;“"iz:hn Eﬁﬁ:‘;?;n'??f 32; 22?,]5:’“ PM c";m"" (254) 867-4811 [254) 867-4811 Locztion: Fleet
v ) s rihernandez14204@tste.edu rihernandez14204@tstc.edu Tyoe: SMALL SUV
° 07/10/2023 Pick-ug: 07/10/2023 11:43 AM 100032 Es?man'e:_ksonldgmann Username: ksur.n:l?rmann 'd_ehi-de: 263VEF - Camry 8258 (TOYQ)
AXE Approved 11:22:16 am  |Return: 07/13/2023 05:00 PM Confirmation | >~ dermann, Kristin Sondermann, Kristin Site: Marsha
. {Dispatched) = i N N {254) 867-2706 [254) BE7-3706 Locaticn: Fleet
o e e ey ksondermann@tste.edu ksandermann@tste.edu Type: SEDAN
y X i ’ Uszername: ksondermann Us=rmame: ksondermann Vehide: 263VBH - Camry 8259 (TOYO)
A¥XB 8 Approved 11-44:07 am ;:tlf.l-:r? 3;;11'322&233&5:.?:: Carj;gi?g:i}an Sendermann, Kristin Sondermann, Kristin Sice: Marshall
. {Dispazched) (Dlaih;' Rental) Dumti:::n- 1 day 1 heur ' Number (254) 867-3706 [234) BE7-3708 Location: Fleet
' ksondermann@tstc.edu ksandermann@tstc.edu Type: SEDAN
o 07/10/2023  |Pick-up: 07/10/2023 12:00 PM angnEnlll ek onet mo | Xooses o Kl e L
AXD Approved 11:21:45 Recurn: 07,/12,/2023 01:00 PM Confirmation | 22 dermann, Kristin Sondermann, Kristin Site: Marshall
7 |ipispahed) [y “;I"';“ T e | ey N iasiom | (254) 867-3706 [254) 867-3706 ocation: Fleet
iy uration: .2 days 1 hour ksondermann@tste.edu ksandermann@tstc.edu Type: SMALL SUV
. ) . Username: ksondermann Uszrmame: ksondermann Vehide: 25NNXX - F-150 (FORD)
A@XE Approved 1147037 ::tk-ue. ;J??;"llbﬂ;"zz'%233§51$:l:l 50;1;2003:' Sondermann, Kristin Sondermann, Kristin Site: Marshall
TS (et Pickez) | Dty R;gl o "":." .+ 4 ho ' o "”;:3;"" (254) 867-3706 [234) BEF-3706 Location: Fleet
(Daily )| Duration: urs urm ksondermannEtstc. edu sondermanni@tste.edu Type: TRUCK
Y’ i . Username: ksondermann Usemame: ksondermann Vehide: 25NP3C (FORD)
A@BXO @ Approved ﬁggég::m :’;E‘:: 3;1162;’22&2:]3[?516?:[:1 10:,%:—0“ Sondermann, Kristin Sondermann, Kristin Site: Morth Texas
EE (Lete Pickuz) | [ Rental)| Darston: 4 house - C‘",“,; (o | (254) 857-2706 [254) BE7-3706 Locztion: Fleet
v : ksondermann@tstc. edw ksondermann@tstc.edu Type: TRUCK
21 02 - i . Uszername: ksondermann Us=rmame: ksondermann Vehide: 264G49 - Highlander (TOYQ)
AZED Approved Ei’,m', ggzjm ;;E‘:r? 37?%2%?5&?5# Go:l-gi?:sz'an Sondermann, Kristin Sondermann, Kristin Site: Marshall
° T Late Pickup) (Dlail . Rental) Dumti:::n' 44 1 huurl Number (254) 867-3706 [254) BE7-3706 Locstion: Fleet
s e Ie ct VI ew R e u e st v i days ksondermannEtstc.edu ksondermann@tste.edu Type: SUV
q _ 07/10/2023  |pick-up: 07/11/2023 08:00 AM 100026 g:e;’;’;': ﬁ:‘i‘s’t‘i’:“‘““ gﬁ;"::znmf;"“““ ;ﬁ:@ﬁ;?“q (Tovo)
. . A 7 0|8 approved Eeut,::?;n',]? :‘” CrCEEL C""ﬁ” renon | (254) 857-2708 [254) 887-3708 ocation: Fleet
a ct I o n I co n P oays ksondermannEtstc. edu ksondermann @tstc.edu Type: SEDAN
. Pick-ug: 07/11/2023 08:00 AM 100036 Esfrnar"e:_ksor!dgrmann Userr:me: I(soryc_:lgmlann '\"fzhllclc—: 262VEBZ (TOYO)
AEXB|OG a d Rerurn: 07/14/2023 05:00 PM Confirmation| 2= dermann, Kristin Sondermann, Kristin Site: Waco
e PRrOvE, o ”':." + 3 dave @ houre o "";:!;"" (254) 867-3706 (254) BE7-3708 Locztion: Fleat
Luration: 2ys S hours um ksondermannEtstc. edu ksondermann@tsto.edu Tyoe: SEDAN
,. i ’ Username: ksondermann Username: ksondermann Vehide: 263VBH - Camry 8259 (TOYO)
= 07/10/2023 Pick-up: 07/13/2023 08:00 AM HL1IES Sondermann, Kristin Sondermann, Kristin Site: Marshall
Q5 ¥ O (6 Approved [12:18:50 pm  |Return: 07/13,/2023 05:00 PM Confirmation g o o
Daily Rental)|D iont © hou Number {254) 867-2706 [254) BE7-3706 Location: Fleet
(Daily )| Duration: = ksondermann@tstc. edw ksondermann@tstc.edu Type: SEDAN
_— P Username: ksondermann Ussmazme: ksondermann Wehicle: 264G4C (TOYO)




Manage Reservation — Dispatch Out

Eies (0

Inspection || Prep | Billing

. T ” Vehicle Information (change vehicle) Confirmation #: 100017
CI |Ck (0]] D IS patC h Vahicla: 262vBQ Driver's Name: Steve Minter | zmintar@agilef | change

g Vehicls 10 (VIN): 4T1F11AK3PU771371 Department: Academic Core Curriculum
to bring up the

License Number: TEME Drivar's Licanse Number: | | v |
° . -
D I s patCh WI ndow Description: 2023 WHITE TOYO CAMRY Expiration Date: B Valkid

Reservation Information Reservation Status: Approved

Destination: Dallas

Site: |waco Usage Type: Daily Rental
Start Dats: 07/02/2023@10:00aM End Data: 07/02/2022@25:00PM
Vehicle Activity

Dispatch Action ® Dizpatch/Return O cancel

Date Out: | 07/03/20z3 05:18 Am (O F3 K};\I @I Date In: © B8 K;;\I .'\BZ.I

Odom Start: | ’ ©dom End: | [ Total:

Fuel Start: O-.C-0-0-.@ Fuel End:

Parking Space Start: ( 2arking Space End:

Comments: 'Please make sure GPS and EZ Pass is placed in
| vehicle for reservation.

Vehicle Condition: 'Vehicle has known dent in right-rear fender

Dispatch Pop-up )
WindOW appears i Cancel||  Send Admin Email || Print Travel Shest || Resat Changes || Submit |

Additional Information
Department: Academic Core Curriculum
Destination: Dallas

Purpose of Trip: Conference
c 0 M M A N D 24 Comments: This is for training

Vehicle Information

Vimbimlms ALAVUONA {TATD WUTTE TAVA FAMDVY




Manage Reservation — Dispatch Out

 recenoton |[CTTEN

Reque BRECITVL LN | Inspection
@R
Req

Prep | Billing

Vehicle Information (change vehicle) Confirmation #: 100017

Vahicla: 262v8Q Driver's Name: Steve Minter | zmintar@agilefl | change

DISPATCH HINTS:

Vehicls 10 (VIN): 4T1F11AK3PU771371 Department: > 4 Academic Core Curriculum
License Number: TEMP Driver's LgglSe Number: [ 1 | v

Description: 2023 WHITE TOYO CAMRY i ration Date: ' £ @vasd

Reservation Information Reservation Status: Approved

Make sure you're in the right = e e

reservati ons ! " \ita:- DlatoAd : 07/02/2023¢ JUAM End Dats: 07/02/2022@5:00PM
chicle ivity :
Dispatch Action ® Dizpatch/Retys :
Use Dispatch Window to gt o 1 il I °1 - | |
° ° . Odom Start: Odom End: E—I Total:
verify reservation details — o e e
i“ClUding NAME OF DRI VER, . Parking Space Start: [ | | Parking Space End: | |

END DATE, VEHICLE TYPE, = [ Cericie for reparvations )
Type: R r
Optig ‘Cancel||  Send Admin Email || Print Travel Sheet || Resat Changes | Submit |
Num@™"

Vehicle Condition: 'Vehicle has known dent in right-rear fender ‘
2

Additional Information
Department: Academic Core Curriculum
Destination: Dallas

Purpose of Trip: Conference
c 0 M M A N D 24 Comments: This is for training

Vehicle Information

Viahimlos ALAVUOMA (NN WUTTE TAVA FAMDVY




Dispatching a Vehicle

- = T
AGIWLEFLEE.
‘,'yF var

If you discover CHANGES that need
to be made, you can accomplish this
from the Dispatch Window!

COMMAND 24




Manage Reservation — Dispatch Out - Changes

Confirmation #: 100017
Cha nge d VEHICLE 262v8Q Driver's Name: Steve Minter | zminter@agilef  change
° ° o . 4T1F11AK3PU771371 Department: Academic Core Curriculum
within Dispatch: : T .
e Number: TEMR Driver's License Number: [ v |
Description: 2023 WHITE TCYQO CAMRY Expiration Date; 5 ‘ Vakid
° a“ ° ” Reservation Information Reservation Status: Approved
Click “Change Vehicle e T
I'-'Jaco Usage Type: Daily Rental
Start Date: 07/02/2023210:00AM End Data: 07/02/2022@5:00PM
Change Vehicle )
. Refresh List |
332515 (2015 Silver Ford Focus) - .
320517 (2017 White Ford Focus) ehicle Sort Order:| Parking Space -gDescending v |
W' d H h t 333217 (2017 White Ford Focus) ) : )
In ow VIew c ang es o 331919 (2019 Grey Chevy Bolt EV) Site: | Transportation Services |
o o 1052617 (2017 White Ford Focus) Location: [ Research Park + |
show available vehicles 333117 (2017 White Ford Focus) e
333417 (2017 White Ford Focus) Type: | Compact v
332017 (2017 White Ford Focus) Usage: ||_ Any Type -
1059617 (2017 White Ford Focus) Compact
1058717 (2017 White Ford Focus) - Occupants: |
ennememnaee e . Minivan - 7 Pass fBuﬂ:ers
Large SUV - 8 Pass —— &
Send confirmation e-mails? [J I 15 Passenger Van |,CE'LCG|_| |M{
1 Cargo Van (Small)
1/4 Ton Ext Cab Pckp
Wheelchair vVan

A () - . - - ) SEDAN

COMMAND 24




Manage Reservation — Dispatch Out - Changes

S gl | Inspection || Prep | Billing

Vehicle Information (change vehicle) Confirmation #: _
Chang e aDRIVER Vahicla: 262veQ Driver's Name:
oal o 0 . Vahicle 10 (VIN): 4T1F11AK3PU771371 |peg g Academic Core Curriculum
WIthln DlspatCh. License Number: TEME |Displaying Users(s) 1 - 15 of 6555 | Mext Page _;—|
° “" n Description: WHRITE TOYC g arch . 1) -
Click “Cha nge  next to ST, nformation Last Name: | &0 ] -
1 ’ UserMNa Name
Drlver S Name Site: |waco [VIEW] [SELECT] ooabalu .Aagaraad, Dwayne | B ]
Start Data: 07/03/2023@10:00aM  [[ViEwW] WISELECT] acarr aaron. Joe i —
Vehicle Activity [VIEW] [SELECT] sayloral o
— \ oo Typein Last name and
Dispatch Action ® Dizpatch/Returs [VIEW] [SELECT] .
jabasca o " ” o o
Date Out: | O7/03/2023@ 1000088 (D £ [VIEW] [SELECT]  aabdalk; CI |Ck GO tO fl nd D"ver
- - [VIEW] [SELECT] tiakers
User pop up Qdoce Soaot R o0 [VIEW] [SELECT] kalbersss Albers, Kate
S F ~ OO [VIEW] [SELECT] roaaal Alexander, Hank
window appears e e NiEwEEECT st Allen, Allison
Parking Space Start: [VIEW] [SELECT] abdualla Anderson, Jessie
Commeants: Please make s [VIEW] [SELECT] abedi22 Andrews, Vern
vehicle for r[VIEW] [SELECT] labend Armstrong, Crystal
—  [VIFW] [SELECT] maabeyta .Armold, Gayle
Vehicle Condition: Vehicle has ki[vIEw] [SELECT]  mabongwa Atkinson, Johnny

COMMAND 24




Dispatching a Vehicle

When it comes to the “WHEN" a
reservation is dispatched, you
have the choice of TWO time-frames:

 Current Date/Time
* Request Date/Time

COMMAND 24




Manage Reservation — Dispatch Out

HESa Wl | Inspection || Prep | Billing

Vehicle Information (change vehicle) Confirmation #: 100017
Vahicla: 262v8Q Driver's Name: Steve Minter | sminterZagilefl | change
Vehicls 10 (VIN): 4T1F11AK3PU771371 Department: Academic Core Curriculum
Two Dispatch 0ptio ns License Number: TEMR Driver's License Number: || I v |
Description: 2023 WHITE TOYO CAMRY Expiration Date: B3| @vase
Reservation Information Reservation Status: Approved
Destination: Dallas
cu rrent Site: Jwaco Usage Type: Daily Rantal
Start Dats: 07/02/2023@10:00aM End Dats: 07/02/2022@25:00PM
Date and Vehicle Activity
T. DWAatEly AEon ® Dizpatch/Return © Cancel

Date Out: — [Q;\I ®| Date In: ® B85 K};\‘I 1@1
Odom Start: | ’ ©dom End: | [ Total:
Fuel Start: El OC-C-0-0.-.@ I Fuel End: El O.-0-0-0-@® IF
Parking Space Start: | Parking Space End: | |
Comments: 'Please make sure GPS and EZ Pass is placed in )

| vehicle for reservation. y
Vehicle Condition: 'Vehicle has known dent in right-rear fender

A
Cancel||  Send Admin Email || Print Travel Shest || Resat Changes || Submit |

COMMAND 24




anage Reservation — Dispatch Out

Two Dispatch Options

COMMAND 24

Original
Reservation
Date and Time

Vehicle Information

HESa Wl | Inspection || Prep | Billing

(change vehicle)

Confirmation #:

100017

Driver's Name:

Vahicla: 262vEQ Steve Minter | zminterZagilef | change
Vehicls 10 (VIN): 4T1F11AK3PU771371 Department: Academic Core Curriculum

License Number: TEME Drivar's License Number: | i v |
Description: 2023 WHITE TOYO CAMRY Expiration Date: B3| @vase

Reservation Information Reservation Status: Approved
Destination: Dallas

Site: Jwaco Usage Type: Daily Rental
Start Date: 07/02/2023210:00aM End Dats: 07/02/202225:00PM
| Ve Activity -
Dispatch Action M ® Di:patch/getum O Cancel

= Q) 1
Oate Out: | 0770220238 10:00am | O iR Date In: ® B8 L};I i@'l

_—-

Odom Start: | ’ ©dom End: | | Total:
Fuel Start: g] O-0-0O-« _-@;lF Fuel End: g O- /-l\'-'_'-l@";
Parking Space Start: Parking Space End: | |
Comments: 'Please make sure GPS and EZ Pass is placed in )

| vehicle for reservation. y
Vehicle Condition: 'Vehicle has known dent in right-rear fender

.

Cancel||  Send Admin Email

|| Print Traval Shest || Reset Changes || Submit |
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Other Dispatch Window Items

COMMAND 24




Manage Reservation — Dispatch Out

eservatio Inspection || Prep | Billing

Vehicle Information (change vehicle) Confirmation #: 100017
0 do m et er Field S Vahicla: 262v8Q Driver's Name: Steve Minter | sminter@agilef  change
Vehicls 10 (VIN): 4T1F11AK3PU771371 Department: Academic Core Curriculum
License Number: TEME Drivar's License Number: | i v |
Description: 2023 WHITE TOYO CAMRY Expiration Date: B3| @vase
. Reservation Information Reservation Status: Approved
Departure/Start Mileage Destinaton Dales
I f h Site: |waco Usage Type: Daily Rental
autO' po pu ates rom t e Start Dats: 07/02/2023210:00aM End Dats: 07/02/2022@25:00PM
most recent record e -

Dispatch Action ® Dizpatch/Return -/ Cancel
Date Out: | 07/02/2023@10:00am (O [ K};I @I Date In: © 8 f@l '@I
Odom Start: | 78156 | ©dom End: | | Total:
Fuel Start: El OC-C-0-0.-.@ I Fuel End: El O.-0-0-0-@® IF
Parking Space Start: | Parking Space End: | |
Comments: 'Please make sure GPS and EZ Pass is placed in )

| vehicle for reservation. y
Vehicle Condition: 'Vehicle has known dent in right-rear fender

4
Cancel||  Send Admin Email || Print Travel Shest || Resat Changes || Submit |

COMMAND 24




Manage Reservation — Dispatch Out

Rl | Inspection | Prep | Billing

Vehicle Information (change vehicle) Confirmation #: 100017
D IS P ATCH H I N TS . Vahicla: 262vBQ Driver's Name: Steve Minter | zminter@agilef  change
Vehicle 1D (VIN): 4T1F11AK3PUT71371 Department: Academic Core Curriculum
License Number: TEME Driver's License Number: || [ | v
Description: 2023 WHITE TOYO CAMRY Expiration Date: ' - B yane
Reservation Information Reservation Status: Approved
Watch out for Destination: Dallas

Site: |waco Usage Type:

information or ~m— T e—— ~peer
instructions in i Click Submit to

Dispatch Action ®© Dizpatch/Return © Cancel

COM MENTS before Date Out: | 07/03/2023@10:00aM (D £3 @ Date In: | finalize DispatCh OUt
Smeitting Odom Start: | 78156 | Odom End:

Fuel Start: El O-0-0:0-@ IF Fuel End: El C-0-0-0-W IF
: ' 2ackio0.Saacafod: '

communicate to driver Comments: |Please make sure GPS and EZ Pass is placed in

vehicle for reservation.

R

>

any previous damage
noted in ‘

VEHICLE CONDITION

Vehicle has known dent in right-rear fender

‘Cancel||  Send Admin Email Print Traval Sheat || Resat Challges || Submit | l

COMMAND 24
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COMMAND 24




Manage Reservation — Dispatch In

HESa Wl | Inspection || Prep | Billing

Choose from the same
options to CHECK a
vehicle BACK IN

COMMAND 24

Original

Reservation
Date and Time

Vehicle Information

(change vehicle)

Confirmation #:

100017

Driver's Name:

Vahicla: 262vEQ Steve Minter | zminterZagilef | change
Vehicls 10 (VIN): 4T1F11AK3PU771371 Department: Academic Core Curriculum
License Number: TEME Drivar's License Number: | i v |
Description: 2023 WHITE TOYO CAMRY Expiration Date: B3| @vase
Reservation Information Reservation Status: Approved
P Destination: Dallas
Site: co Usage Type: Daily Rental
Start Date: 07/02/2023210: 00" End Dats: 07/02/202225:00PM
Vehicle Activity _—
Dispatch Action ® Dizpatch/Return © Cancel 7 -
Date Out: | 07/03/2023@10:00aM (D £ @l _[@—I R ,ml orearz0zzgsoorn | 00 Eoll [(F) @
Odom Start: | 78156 | ©dom End: | | Total:
Fuel Start: g O-0-0:-0- ® ¢ Fuel End: g1 0-0-0-0-@ IF
Parking Space Start: Parking Space End: | |
Comments: 'Please make sure GPS and EZ Pass is placed in 1l

| vehicle for reservation. y
Vehicle Condition: 'Vehicle has known dent in right-rear fender

A
Cancel||  Send Admin Email || Print Travel Shest || Resat Changes || Submit |




Manage Reservation — Dispatch In

Odometer Fields

COMMAND 24

Reservatio Inspection | Prep | Billing

Vehicle Information (change vehicle) Confirmation #: 100017
Vahicla: 262vBQ Driver's Name: Steve Minter | sminterZagilef  change
Vehicls 10 (VIN): 4T1F11AK3PU771371 Department: Academic Core Curriculum
License Number: TEMR Driver's License Number: | I v |
Description: 2023 WHITE TOYO CAMRY Expiration Date: £y | @vand
Reservation Information Reservation Status: Approved
Destination: Dallas
Site: Iwaco Usage Type: Daily Rantal
Start Dats: 07/02/2023@10:00aM End Dats: 07/02/2022@5:00PM
Vehicle Activity
Dispat ® Dizpatch/Return - Cancel
. < ey L ey
Oate Qut: | O7/02/ 202331010048 ; Date In: | o7/ozvz023@s:0oen O B [(HKR)
Odom Start: | 78156 | Odom End: | 78103 otal: 37
Fuel Start: Eii,_i-:,_'I--._'_'.,_‘-@,;I; Fuel End: g U-0-0-( '_ii‘l,—.
Parking Space Start: 73 ce End: i |
Comments: 7 PS and E s is placed in
' Z
Ve Jld cd{JC t in right-rear fender
/;‘
- . dAlLE ) = U — '
Cancel || Send Admin Email Print Traval Shest flf.-iset_d\anges || Submit |
on Uda '




Manage Reservation — Dispatch In

Rl | Inspection | Prep | Billing

Vehicle Information (change vehicle) Confirmation #: 100017
) |S P ATCH HIN TS . Vahicla: 262veq Driver's Name: Steve Minter | sminter@agilef  change
y Vehicle 1D (VIN): 4T1IF11AK3PU771371 Department: Academic Core Curriculum
License Number: TEME Driver's License Number: || || v/
Description: 2023 WHITE TOYO CAMRY Expiration Date: ' - B yane
Type any N Ew DAMAG E Reservation Information Reservation Status: Approved
. . Destination: Dallas
on the veh 1 cl ein Site: |waco Usage Type: Daily Rental
Start Date: 07/02/2023210:00aM End Dats: 07/02/2022@25:00PM
VEHICLE CONDITION. Vehicle Activity
Dispatch Action ® Dispatch/Return ) Cancel
Details wi" appear here Date Out: | 07/02/2023@10:00am (O £ @i Oste In: | o7/ez/20235:0001 (O [ @I@'
: 5 Odom Stars: | 78156 ] Odom End: | 78193 |Total: 37
again with next — —
g . Fuel Start: El C-C-0-0-@® 12 Fuel End: El Q-0-0-0-@® IF
reservatlon Parking Space Start: [ il Parking Space End: | |

Comments: |Please make sure GPS and EZ Pass is placed in ’
| vehicle for reservation. P

Vehicle Condition: 'Vehicle has known dent in right-rear fender ‘
' Windshield cracked by rock. Need repaiir NOW! A

Cancel||  Send Admin Email Print Traval Sheat || Resat Changes || Submit |

COMMAND 24




Manage Reservation — Dispatch In

Rl | Inspection | Prep | Billing

Vehicle Information (change vehicle) Confirmation #: 100017
) |S P ATCH HIN TS : Vahicla: 262veq Driver's Name: Steve Minter | sminter2agilef  change
Vehicle 1D (VIN): 4T1IF11AK3PU771371 Department: Academic Core Curriculum
License Number: TEME Driver's License Number: | || v |
Description: 2023 WHITE TOYO CAMRY Expiration Date: ‘ - B yane
se nd e mai I to Reservation Information Reservation Status: Approved

ADMIN STAFF if you need T o periae Dales

. . Start Date: 07/02/2023@10:00aM End Dats:
to relay any information T Click Submit to
finalize Dispatch In

to them regarding this Dispatch Action © bspsicnretm O canes
reservation/vehicle o out: | o7roarz0zagrocom @ B [T [R) oate 1o 0
(example: damages) riiten, 4 L odom end:

Fuel Start: El OC-C-0-0.-.@ I¢ Fuel End: El O:0Q:0:0%

|F

Parking Space Start: . ' Parking Space End: |

Comments: 'Pleas e sure GPS and EZ Pass is placed in ’
| vehicle fo ervation. P

Vehicle Condition: .Vehicle has known defif@s, right-rear fender ‘
' Windshield cracked by rock. Need“ paiir HOwW! A

Send Admin Email || Print Travel Sheet || Reset Chalpges | Submit | l

COMMAND 24




Dispatching a Vehicle

Other places vehicles can be Dispatched
include

 Manage>Reservations — Dispatch Icon
 QwikFind — Assets
* QwikFind - Users

« Dashboard - Departing/Returning
(considered best practice)

COMMAND 24




Manage>Reservations — Dispatch Icon

COMMAND 24 @



Manage Reservation - Dispatch

Manage Reservations

# = Szved as = default

*pidc-up Between: B *and =) *aszet Name: | | *Usage Type:
All Usage Types =
*Return Between: | *and B *asset Type: Dily Rental
o ® ® ‘Al vehide Types N Maintenzance .
T'o dispatch a vehicle via s )
EXEC SUV .
*Driver Last Name: | | MINIVAN - Site:
o Abilens -
anage> Reservations “Racussor Ummame: | | “san Breckenidoe
All Statuzes Y rewns -
*Reguestor Last Name: | | Approved East Williamson County
Cancellzd
-
*Dsparement: Al Departmants v | BRI
| Clear Defaults | | Save Defauks || Remove Filters | | Filter |
"Records Per Page: [ 75w |
Req = or Conf = ||View | 13 Reservations match the current criteria,
:}] :::I Fage 1of 1E:: [
Status Request Info Schedule Information Req/Conf # Requestor Information Drriver Information Vehide Information
o Pick-uz: 07/05/2023 04:12 PM 100021 |Usermame: rlhernandez14204|Usemame: rlhernandez14204|Vehicle: 25IRMS (TOYO)
o Approved |, N o - |Hernandez, Reginz Harmandez, Reginz Site: Waco
QXD |5 TS [#03:57pm | Reurn: 07/12/2023 05:00 PM Confirmation| 5,1 g7 4311 (254) B67-4811 Location: Flest
WLisp: < |{Daily Rental])| Duration: 7 days 48 minutes Number |47 i
) rihernandez14204@tste.edu rihernandez14204@tstc.edu Tyoe: SMALL SUV
07/10/2023 Pick-uz: 07/10/2023 11:43 AM 100037 |Ysername: ksondermann Uszmame: ksondermann Vehide: 262VEF - Camry 8258 (TOYQ)
AXE © Approved 11:43:16 am Re-:urr?-l 07/13/2023 [‘.‘500 M Confirmation Sondermann, Kristin Sondermann, Kristin Site: Marsha
. {Dispatched) = i - inut [ {254) 867-2706 [254) BE7-3706 Location: Fleet
o e P = ksondermann@tste.edu ksandermann@tste.edu Type: SEDAN
X Uszername: ksondermann Us=rmame: ksondermann Vehide: 263VBH - Camry 8259 (TOYO)
. / Pick-up: 07/10/2023 12:00 PM 100033 |=°F - e s 1oe =
ax@ [@reeroved (110007 0 |Rerurn: 07/11/2023 01:00 PM Confirmation 520 3=Tmann, Kristin Sondermann, Kristin Site: Marshall
iDisp=h=d) ([ Daily Rental)| Daraten: 1 day 1 hour marn | (254) 867-3708 [254) 857-3706 Location: Fleet
' ksondermann@tstc.edu ksandermann@tstc.edu Type: SEDAN
f’ i ’ Username: ksondermann Usermame: ksondermann Vehicle: 25IRMW - Ravd (TOYO)
@ Approved 07/10/2023 Pickup: 07/10/2023 12:00 PM Hiliel Sondermann, Kristin Sondermann, Kristin Site: Marshall
QKE M OPEPTEYED 1414145 am | Return: 07/12/2023 01:00 PM Confirmation g o A
{Dispatchad) (Daily Rental)| Duration: 2 d 1 hour Number (254) 867-3706 [234) BE7-3706 Location: Fleet
v i £ days ksondermann@tste.edu ksandermann@tstc.edu Type: SMALL SUV
. ) . Username: ksondermann Uszrmame: ksondermann Vehide: 25NNXX - F-150 (FORD)
AaEXE Approved 11:43:37 am ::tku-:r? g;;rlji?f:z&:za§slgg:x Co!j;gl?:I:;Bﬂ Sondermann, Kristin Sondermann, Kristin Site: Marshall
T {Late Pickusz) Dal Rental)|D t'l + 4 ho ' Number (254) 867-3706 [234) BE7-3706 Locaticn: Fleet
(Daily )| Duration: urs urm ksondermannEtstc. edu sondermanni@tste.edu Type: TRUCK
Y’ i . Username: ksondermann Usemame: ksondermann Vehide: 25NP3C (FORD)
A@BXO @ Approved ﬁggég::m :’;E‘:: 3;1162;’22&2:]3[?516?:[:1 10:,%:—0“ Sondermann, Kristin Sondermann, Kristin Site: Morth Texas
o= Late Pickup) = = ! N = =2 ion:
: L= Pickuz] |(Daily Rental)| Daratan: 4 hours Confi o (254) 867-3706 (254) 867-3706 Location: Fleet
v : ksondermann@tstc. edw ksondermann@tstc.edu Type: TRUCK
21 02 - i . Uszername: ksondermann Us=rmame: ksondermann Vehide: 264G49 - Highlander (TOYQ)
AZED Approved Ei’,m', ggzjm ;;E‘:r? 37?%2%?5&?5# Go:l-gi?:sz'an Sondermann, Kristin Sondermann, Kristin Site: Marshall
T Late Pickup) o - ' (254) 867-3706 [254) BE7-3706 Locstion: Fleet
L {Daily Rental}| Duration: 4 days 1 hour Number
se Iect D I s at ch ksondermannEtstc.edu ksondermann@tste.edu Type: SUV
p 07/10/2023 Pick-up: 07/11/2023 08:00 AM 100026 Usel;narne: kszndemlalm ggemame: Iﬁzndemlalm ;\ehidﬁalﬁEUHQ (TOYO)
7 | - - |Sondermann, Kristin ondermann, Kristin ite: o
° ° Eeut,::?‘j'n',]? :‘” 2g2|i1wu?;on e C“‘,"ri’"}::"“ (254) 867-3706 [254) 867-3706 Location: Fleet
a ct I o n I co n P oays ksondermannEtstc. edu ksondermann @tstc.edu Type: SEDAN
. ) ’ Username: ksondermann Uszrmame: ksondermann Vehide: 262VBZ (TOYO)
Pick up: g;;b%ﬂ?&';ﬁ:: Con0036 | Sondermann, Kristin Sondarmann, Kristin Site: Waco
o ”':." + 3 dave @ houre o "";:!;"" (254) 867-3706 (254) BE7-3708 Locztion: Fleat
Luration: 2ys S hours um ksondermannEtstc. edu ksondermann@tsto.edu Tyoe: SEDAN
,. i ’ Username: ksondermann Username: ksondermann Vehide: 263VBH - Camry 8259 (TOYO)
= 07/10/2023 Pick-up: 07/13/2023 08:00 AM HL1IES Sondermann, Kristin Sondermann, Kristin Site: Marshall
Q5 ¥ O (6 Approved [12:18:50 pm  |Return: 07/13,/2023 05:00 PM Confirmation g o o
Daily Rental)|D iont © hou Number {254) 867-2706 [254) BE7-3706 Location: Fleet
(Daily )| Duration: = ksondermann@tstc. edw ksondermann@tstc.edu Type: SEDAN
_— P Username: ksondermann Ussmazme: ksondermann Wehicle: 264G4C (TOYO)




Dispatching a Vehicle — Departing/Returning

Reservations should be made no less than 48 hours (2 business days) in advance of the need by date to ensure availability and safety of all employees. If you have a more immediate need, please reach out to your
campus fleet coordinator.

,3}: AGILEFLEET 0 ® o O
FLEET MANAGEMENT SOLUTIONS

Vehicle Use Dashboard

VEITSERUEEN | Maintenance Inspection Prep Billing

Vehicle Information

(change vehicle) Confirmation #: 100017

10:00 an - ([ vahicia: 2¢3v8Q Driver's Name: Steve Minter | zminter@agilef | change
Roodschild 10:00 AM

Vehicle 10 (VIN): 4T1F11AK3PU771371 Department: Academic Core Curriculum

1 (

L L]
Double-click line to _ st
License Number: TEMP Driver's License Number: ] ; v |
(]
D I SpatCh 0 Ut Description: 2023 WHITE TOYO CAMRY Expiration Date: £S5 | M vaid

Reservation Information Reservation Status: Approved

Destination: Dallas
Site: l'-'laco Usage Type: Daily Rental
Start Dats: 07/02/2023210:004aM End Datg: 07/02/2022@5:00PM
Vehicle Activity
Dispatch Action ® Dispatch/Return O Cancel
.| Boateout: | 07/03/2023 03128 A (@ EF @ @ Date In: ® 8 @ R
™R voorrearany || EEE chom ||t

Pending Requests:

Fuel Start: g C-C-0:-0- @ ¢ Fuel End: £10-0-0-0-@ |F

Change Requests:

Cancelled Requests: Parking Space Start: Parking Space End:
Late for Pick-up:

Late for Return:

Comments: | This is for training

In Insp Vehicles:

Prep Vehicles: Vehicle Condition:

Vehicles in Use:

Vehicles in Maintenance:

O O N O O 0 © 0 O 9

Users Pending:

Cancel||  Send Admin Email | Print Traval She?{]}eset Changes || Submit |

Last Refresh: 7/3/2023 9:03:20 AM Current Filters: Refresh Interval: 5 min; Usage Type(s): All; Sites: Waco; Locatior
Vehicle Type(s): All
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Dashboard — Vehicle Use Tab

Reservations should be made no less than 48 hours (2 business days) in advance of the need by date to ensure availability and safety of all employees. If you have a more immediate need, please reach out to your
campus fleet coordinator.

I% AGILEFLEET o ® o o
FLEET MANAGEMENT SOLUTIONS

[wanace | eports TooLs CONFIGURE

Vehicle Use Dashboard

r

VCLEEREEY | Maintenance

Shop Mgr || Technician ‘

=% Vehicles Departing (2) Q Monday, July 3, 2023 i " _cles Retuming (1)

p ) U 2| Categones ¥ luss °
ue B Dashboard Filter:
Fleet Statistics Current Vehicle Availability L4

Various sections of the

dashboard includ

refines what and how

Show for Date: | g7/03/2023 (3 Refresh Interval: [ 5 min  v| 5 h

Site(s): LQfatwn(s) . Item s are s own

| Abil - All .Locations - h D h b d
Br;:krl:nridge ‘::::::2 :GBCC on t e as oar
IE-';:OBV;T:;IOOG v Breckenridge: 4BKC

Brownwood: 4BWD
Ft Bend: Fleet

,Usﬂﬂ’f‘, Harlingen: Fleet

| All Usage Types ~ Undinaan: Sanian Cunnart >4

| Daily Rental -
| Maintenance Vehicle Type:

3 Al Vehicle Types - ﬁl

CARGO VAN

Pending Ret

TIP: use Two-line EXEC SUV

MINIVAN ~

No Data
i Dispiay Options

Cancelled

Display to enhance
your Dashboard view

& Two-line Display for Vehicles Departing/Returning

Vehicles Departing: | Driver's Last Name v | \Vehicles Retumning: | Driver's Last Name v[

Vehicles in
Vehicles in View Fleet Capacity Graph View Customer Satisfaction Gauge
Users Pendi > 2
fe=—xw= | clear Defaults | | Save Defauits ;|Apply Filter
Last Refresh: 7/3/ — - T s my default dashboard

Vehicle Type(s): All



Dashboard — Vehicle Use Tab

campus fleet coordinator.

[wanace | neports TooLs CONFIGURE

Vehicle Use Dashboard

= Vehicles Departing (2)

Minter

Various sections of the
dashboard include: ondlilhe v

Two-line Display adds
VEHICLE NAME and
CONFIRMATION
NUMBER

Pending Requests:
Change Requests:
Cancelled Requests:
Late for Pick-up:

Late for Return:

In Insp Vehicles:

Prep Vehicles:

Vehicles in Use:

Vehicles in Maintenance:

Users Pending:

Last Refresh: 7/3/2023 9:03:20 AM

0T HIEE | Maintenance ‘ Shop Magr ‘ Technidian

10:00 AM ~

16
or Pool Activity P

O O N O OO0 © 0 O 9

Q Monday, July 3, 2023

SOUELEE 2| Categories v

Fleet Statistics

Vehicles in Fleet: 16
Total Users: 1849
Requests Today:
Reqguests Last Year:
Max Requests Per Day:
Avg Requests P

RSSENGER VAN:
SEDAN:
SMALL SUV:

Suv:

Fleet Capacity/Demand

20
N G SN
8
_____ S T N

P 7 »

§EE5655Rs56cEceaceeseEee

RAATASRBcSZAARATAERERS S

2 = s i 3

ths Departing  gls Returning <= Utilization <= Capacity

Current Filters: Refresh Interval: 5 min; Usage Type(s): All; Sites: Waco; Locations: Fleet;
Vehicle Type(s): All

Vehicles Retuming (1)

Minter 05:00 PM ~
263vBQ 100017

Q_ customer Satisfaction

No Data

Make this my default dashboard

Reservations should be made no less than 48 hours (2 business days) in advance of the need by date to ensure availability and safety of all employees. If you have a more immediate need, please reach out to your

I% AGILEFLEET o ® o o
FLEET MANAGEMENT SOLUTIONS







Dashboard — QwikFind

Reservations should be made no less than 48 hours (2 business days) in advance of the need by date to ensure availability and safety of all employees. If you have a more immediate need, please reach out to your
campus fleet coordinator.

I% AGILEFLEET o ® o o
FLEET MANAGEMENT SOLUTIONS

Home Help About

[wanace | neports TooLs CONFIGURE

Vehicle Use Dashboard

VTSRS | Maintenance || Shop Mar || Technician

__________ Q Monday, July 3, 2023 Vehicles

QuaikFind:

ﬂ All Categories “
eet !un'om UoﬂHo xvalﬂfﬂﬁ

QwikFind: allows you

n Agget As of 7/3/12023 9:03:20 AM
Vehicles in 16
Total Usery Kev Tag 1gas Type Avail
to search for Assets sl I . Bivieion B
e
) Requests b e 13 PASSENGER VAN: 3
(] Max Requ Work Order 8
Users, & Reservations i -
) SMALL SUV: 33
=t
suv: RIS w—
-
T K /1
RUC /1 —
Fleet Capacity/Demand
v 0 <
16 . g 'y . O s s et
Activity B Q customer Satisfaction
Pending Requests: 0 8
Change Requests: 0 4 A e g
Cancelled Requests: 0 e T T rd y | No Data
Late for Pick-up: 0 EEEEEREEEEEECEEEEEEEEELE
Late for Return: 0 323AIRIRIISIFARATASRESSS
In Insp Vehicles: 0 th Departing gl Returning <= Utilization <= Capacity
Prep Vehicles: 0
Vehicles in Use: 2
Vehicles in Maintenance: 0
Users Pending: 0
Last Refresh: 7/3/2023 9:03:20 AM Current Filters: Refresh Interval: 5 min; Usage Type(s): All; Sites: Waco; Locations: Fleet; Make this my default dashboard

Vehicle Type(s): All






QwikFind - Asset

V=T AU | Maintenance l Shop Mar

Technician

Q Monday, July 3, 2023 @ Vehicles Retuming (1)

; Minter 05:00 PM
i i ( child 10:00 -
QwikFind: select “Asset S E=E=r

Vehicles in Fleat: 15

Total Users: 1843

hiscbaini . Click “Go" to view
e s R s Vehicle Profile

14ax Requests Per Day:
Avg Raquasts Per Day:

Type vehicle's
NAME or LICENSE

Fleet Capacity/Demand
v - -
5 P 16 Orlradpd iyl s
Q_ Motor Pool Activity
12
Pending Reguests: 0 B
Change Requests: 0 4 % %
_ : e T S D D SN
Cancelled Reguests: 0 0 el 7 No Data
Late for Pickeap) 9 EEEEEEEEEEEEEEEEEEEEEECEE
Late for Return: 0 SAAmIalfiiSigssasssrssss
In Insp Vehicles: 0
S il Oeparting ik Returning ¥ Utilization @ Capacity
Prep Vehicles: 0
Vehicles in Use: 2
Vehicles in Maintenance: 0
Users Pending: 0
CO M MA N D 2 Last Refresh: 7/3/2023 9:16:12 AM Current Filters: Refresh Interval: 5 ming Usage Type(s): All; Sites: Waco: Locations: Flest; Make this my default dashboard

vehicle Type(s): All




QwikFind - Asset

A FLEETCOMMANDER Steve Minter | Log_Out

AF nscrereer OO O

Im REPORTS TOOLS CONFIGURE

Asset Lookup

Billing

Vehicle Information (change vehicle) Confirmation #: 100017
H H All Categories ¥ AN Values . ' |
QW' kFl nd ta kes yo uto o Vehicla: 262vaQ Driver's Name: Steve Minter | =r
"Asset Looku n Vehicle: 263VBQ ___Qvehicls 10 (VIN): 4T1F11AK3PU771371 Department: Academic Core C
p 2023 WHITE TOYO CAMRY License Number: TEME Driver's License Number: i
TEMP | O T — fIoescription: 2023 WHITE TOYO CAMRY Expiration Date: f
W oo Lozt
‘ Reservation Information Reservation Status: Approved

Space: {Blank)}, (blank) Owner User/Dept: F Destination: Dallas
Site: Viaco Responsible User/Dept: F .
Location: Flaat Usage Type(s): r Site: l‘-'-'aco Usage Type: Daily Rental |

Start Date: 07/02/2023210:00aM End Dats: 07/02/202225:00PM
T — Vehicle Activity
'Spa e Dispatch Action ® Dizpatch/Return ' Cancel
~ Qosteout: | 07/03/202305:18 A (© B F\FI |KB| Date In: o 8|[F
A AGLEREEL Odom Start: | ‘ Odom End: | | Totat:
[ 3 |
Make a Reservation for = [ 5 0.0.0.0.0p " 50.0.0.C
Di
i i i h Vehicle O ol : | ® ' |

thlS Vehlcle Dlspatc enicile ut o arking Space Start: arking Space End: | |

Comments: | This is for training

to scheduled .
reservation

Vehicle Condition:

Cancel||  Send Admin Email Print Traval S







QwikFind - User

Vehicle Use Maintenance{ Shop Mgr || Technician

= Vehicles Departing (2 Q Monday, July 3, 2023 = Vehicles Retuming (1)

10:00 05:00 PM ~
100017

Minter
263VEeQ

QwikFind: RIS

QwikFind: select “User” il ol EEEEi

Vahicles in Flaat:

MINTER

Tota! Usars:

s 0 . Click “Go” to view
o R s e User Profile

Max Requests Per Day:
Avg Raquasts Per Day:

Type USERNAME
or LAST NAME

Fleet Capacity/Demant

- -

20

Q, Motor Pool Activity = ~ustomer Satisfaction
12

Pending Requests: o g
Change Requests: 0 4 ot mves
X 0 o e e e i s S SR, A

Cancelled Requests: 0 e g V4 ) No Data

te for Pick-up: 0 EEEEEEEEEEEEEEEEEEEEEEEE
Late for Return: 0 SAAAINSR35358588808R8888
In Insp Vehicles: 0

A |l. Departing |‘. Returning ¥ Utilization ~» Capacity
Prep Vehicles: 0
Vehides in Use: 2
Vehidles in Maintenance: 0
Users Pending: 0
CO M MA N D 2 4 Last Refresh: 7/3/2023 9:06:06 AM Current Filters: Refresh Interval: $ min: Usage Type(s): All: Sites: Waco: Locations: Flest: Make this my default dashboard

Vehicle Type(s): All




QwikFind - User

AAF FLEETCOMMANDER Steve Minter | Log_Out

AF acrereer OO O O

User Lookup

Home

Help

Username: alincoln

Name: Abe Lincoln
Status: Enabled
Employment Status: {none)

E-mail address:

QwikFind takes you to

Username: smir
Name: Steve Mii

“User Lookup”

jroodschild@agileflest.com

License not Validated |

Refresh Page

Go To Profile

Make Reservation

—— _ |NoPending Reservations Found
No Pending Reservations

e Phone: 571 498 7555
tatus: . \
Employment Status: Department: President's Office
E-mail address: Address:

Phone: '

Department:

Address:

Dispatch Out Conf# Start End Usage Type Asset Name
| Dispatch Cut | 157233 5/31/2023 3:00:00 PM 5/31/2023 5:00:00 PM Short Term Rental 822417
| Dispatch Qut | 157242 5/31/2023 3:00:00 PM 5/31/2023 5:00:00 PM Short Term Rental 329817
2 | Dispatch Qut | 157251 7/13/2023 6:00:00 AM 7/13/2023 4:00:00 PM Short Term Rental 263VBQ
- AGILEFLEET
- | Dispatch Cut | 157252 7/13/2023 6:00:00 AM 7/12/2023 4:00:00 PM Short Term Rental 11896519
| Dispatch Cut | 157253 7/29/2023 6:00:00 AM 7/29/2023 4:00:00 PM Short Term Rental 263VEQ
| Dispatch Qut | 157205 2/13/2024 5:00:00 AM 2/13/2024 5:00:00 PM Short Term Rental 850015
D, t h R t, Dispatch In Conf# Start End Usage Type Asset Name
Ispa c a eserva Ion | Dispatch In | 157189 1/17/20232 11:13:00 AM 1/18/2023 6:00:00 PM Short Term Rental 820417
| Dispatch In | 157206 2/28/2022 6:00:00 AM 2/28/2023 5:00:00 PM Short Term Rental 1076519

About







QwikFind - Reservation

Vehicle Use ’ Maintenance ‘ Shop Mgr || Technician

Q Monday, July 3, 2023 A RS
QwikFind: select S | B Click “Go” to view

ik 10:00%M | Fieet statistics

“Reservation” 2 A D on Reservation

Total Users:
Requests Today: 2

Requests Last Year: PASERENGER VAN:

Type either Request ID (example R000029)
or Confirmation Number (example 100017)

Fleet Capacity/Demand

- ~

20
Q_ Motor Pool Activity

16
Pending Requests:

= i Q Customer Salisfaction I

No Data

Change Requests:
Cancelled Requests:

Late for Pick-up:

Late for Return:
In Insp Vehicles:
Prep Vehicles:

th Departing  #ls Returning <> Utilization == Capacity

Vehicles in Use:

Vehicles in Maintenance:

0O O N O O O O O O O

Users Pending:

Last Refresh: 7/3/2023 5:06:06 AM Current Filters: Refresh Interval: 5 min; Usage Type(s): All; Sites: Waco; Locations: Fleet; Make this my defauit dashboard
Vehicle Type(s): all

COMMAND 24




Dashboard — QwikFind

I MANAGE REPORTS TOOLS CONFIGURE Home :: Help About

Manage Reservations: Schedule/View Request

Res date/tima: 0372023 0

07/03/2023 09:02 AM

Request was approved
Request ID: R000029
Confirmation number: 100017

| Back to Manage Reservations || Add Alert || Add Notes || More Information || Modify Requesl}i Dispatch [l Remove Vehicle || Change vehicle | | Cancel Reservation

Requestor Information
User ID / name: sminter@agilefleet.com/Minter Steve
E-mail address: sminter@agilefleet.com

Driver Information
(requestor is driver)

Schedule Information

Pick-up date / time: 07/03/2023 10:00 AM
Return date / time: 07/03/2023 05:00 PM
Duration: 7 hours

Actual Information
Actual Pick-up date / time:
Actual Return date / time:
Actual Duration:

Mileage Qut:

Mileage In:

Selection Information
age Type:! Daily Rental

Waco t}

Fleet
SEDAN

QwikFind takes you
to the Reservation's PSS A—
Schedule/View Request

Academic Core Curriculum

Dallas
Purpose of Trip: Conference
Comments: This is for training

Vehicle Information

Viabisla. MLDUDA [AAND WUTTE TAVA SAMDVY




@ Wrap-Up COMMAND 24

s

\

Q

Questions?
Next Up: Beyond Motor f

Pool/FedRAMP \ J

THANK YOU EH]
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