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FleetCommander User Conference Shuttle Directions 
 
These are directions on how to make a shuttle reservation.  Directions for both round trip and one-way 
reservations are shown.  We’ll start with round-trip and then we’ll do a one-way. 
 
Go to https://www.executiveexpress.biz/.  Click on “Airport Shuttle.  Book a Reservation.” 
 

 
 
 
Click on Arrival Reservations. 
 

 
 
 
  

https://www.executiveexpress.biz/
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Click on Round Trip. 
 

 
 
 
Choose Des Moines Airport. 
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Provide your flight arrival information. 
 

 
 
 
For the drop off location, type “gate” in the field.  That will bring up “Ames – Gateway Hotel and 
Conference Center.”  Choose that.  Indicate the number of adults in your group. 
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Indicate the number of bags. 
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Provide your departing flight information.  Your pick-up location, number of adults, and number of bags 
should default to your arrival answers.  It assumes you’ll be leaving from the Gateway Hotel and 
Conference Center. 
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Click on the Continue button at the bottom right of the page. 
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Choose a pick-up time from the list and the click on the Select button. 
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Do the same for your return to the airport.  You’ll see that a discount has been applied.  The total for the 
round trip will be $96.00. 
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You’re presented with a confirmation page.  Please review it carefully.  Provide your contact and 
payment information.  Complete the remainder of the form and click on the Continue button. 
 

 
 
 
From here, complete registration as instructed by the system. 
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Let’s make a one-way reservation.  Go to https://www.executiveexpress.biz/.  Click on “Airport Shuttle.  
Book a Reservation.” 
 

 
 
 
Click on Arrival Reservations. 
 

 
 
 
 
  

https://www.executiveexpress.biz/
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Click on One Way. 
 

 
 
 
Choose Des Moines Airport. 
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Provide your flight arrival information. 
 

 
 
 
For the drop off location, type “gate” in the field.  That will bring up “Ames – Gateway Hotel and 
Conference Center.”  Choose that.  Indicate the number of adults in your group. 
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Indicate the number of bags. 
 

 
 
 
Click on the Continue button at the bottom right of the page. 
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Choose a pick-up time from the list and the click on the Select button. 
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You’re presented with a confirmation page.  Please review it carefully.  Provide your contact and 
payment information.  Complete the remainder of the form and click on the Continue button. 
 

 
 
 
From here, complete registration as instructed by the system. 
 
 
 


